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The OCS School Board and the Administration of OCSeserve the rightto make changes and additions to the
rules, regulations, and policies contained in the handbook, including those relating to admission, instruction, and
graduation, in order to serve the best interest of the school, its students, and its standards.



A WORD FROM THE ADMINISTRATOR

Whether you are a new family or a returning family we welcome you to the 2.1 school

year of OCS. We want our students (your children) to have a wonderful year of growth in &
aspects of life. This Handbook is one reg@ntation of our desire to work in partnership with
families to accomplish this goal. It is intended to be as comprehensive as possible wh
remaining a practical and user friendly communication tool and source of information.

Every schooktuhtsar et anaowa ohidmostimpostanttaspéts ef this f
handbook is the degree to which it describes the culture and community of @€ &rdbook
outlines what families can expect from the school and what the school must expect of O(
studentsand families in order for these two entities to work in partnership with each other. Fc
this reasa alone,| cannot encourageoy strongly enough to read thartdbook in its entirety.

Of greatest importance, howay is the degree to which tharidbook nderscores who we are,
as a school, in Christ. Our Statement of Faith, our History, our Mission and Philosophy, and c
Standards ideally form the basis for every policy, practice, and procedure in our school.

No handbook, even one as thorough as ourscoaer every detail that may need to be known
by every family in every situation through the course of a school year. While we will mak
every effort to avoid judgment calls and the use of discretionary authority, we know that whe
we must, the HandbookKik provides a biblical basis for decisions we must make and actions
we must take.

We sincerely thank you for the privilege of working in partnership with you for the
education of your children. We take great joy in committing ourselves to providing an
environment wherein the mission statement can become a reality in the lives of all of our
students.

Julie S. Weyand
Administrator
Ovilla Christian School
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[. INTRODUCTION

HISTORY

In 1983, Nick Harris was called as pastor of Ovilla Road Baptist Church. He and the church prayed for the d
when a school could be formed that would teach alll |
parents as they rear their children in the knowledge of the Lord. Those prayers were answered in the fall of 1992.

In August of 1992, ninéive-yearold kindergarten students met in a room. They would be the first class taught in
the new Ovilla Christian School. Under the direction of the pastor and the school board, grades K4, 1st, 2nd, and
were added for the 19981 school year. Theotal enroliment that year would grow to 60 students. With continued
growth, the 19945 school year brought the addition of @i grades. The total enroliment for the year would be over
100 students. For the 1996 school year, grades 7 and 8 weallded and enroliment grew to 160. The 1:996school
year with grades K4.0 in place saw enrollment surpass 360 studediger 500 students were enrolled in a full-K2th
grade programy the end of th&99798 school year

Under the continued leadership of Ovilla Road Baptist Chalahgst twodecads has passed since the founding
of our school. Through years of growth, new buildings, new programs, challengegportunities, our vision has
remained the same: to be a school t hat would teach a
parents as they rear their children in the knowledge of the Lord.

AYou shall | ove t hyourheart, dith lgaursouG and witty alltydur naght. And these
words which | command you today shall be in your heart; you shall teach them diligently to your children, ar
shall talk of them when you sit in your house, when you walk by the waty,yat lie down, and when you rise
up. o Deut®ronomy 6:5

MISSIONTAiPr eparing Seéudents for Life

Ovilla Christian School exists to support Christian families in preparing and equipping their children to be
effective servants of Chridity producing a ditinctively Christian, college preparatory environmeiVe provide the
opportunity for children and young people to become centered in Christ and to be well prepared to serve as Chris
leaders and role models in the midst of an increasingly seculatysoc

fi | have come that they may have |life, and that they 1

MASCOT AND COLORS

The mascot of Ovilla Christian School is the eagle. The eagle symbolizes faith. Through faith each Christian
the ability to rise above the power of sin, self, hell, and the grave bechtise life, death, and resurrection of Jesus
Christ.

ifBut those who wai't on the Lord shal/l renew their St
not be weary, they shall walk and not faint. o | sai al

The colors of Oilla Christian School are navy blue and hunter green. Blue symbolizes purity. Obedience to th
Word of God in the life of a student is the demonstration of purity in character.
AChrist also |l oved the ch c h ayrand clgaase @ withl ihengashing of iaterby i
the word. o Ephesians 5: 2

Green symbolizes integrity. The growth that God wants to produce in the lives of His children is demonstrated |
student behavior based on integrity.

AANnNd Jesus iisnccam assred dtnatwr e, and in favor with God a
Luke 2:52



PHILOSOPHY OF EDUCATION

Christian education is a biblically based, Chdehtered process leading the student to Christ and equipping
him/her with the knowledge, skills, and attitude for effective Christian sen@oalla Christian Schools committed to
providing a sound acadgc education based on the authoritative and inerrant Word of God. Owvilla Christian School

offers a curriculumrootedinaGade nt er ed view of | ife. This view hold
This educational program is designed &hildren in grades K42 whose parents are committed to a personal
faith in the Lord Jesus Christ and are in agreement

the Christian home, Ovilla Christian School supports parents eglote obey the Biblical instruction which gives them
ultimate responsibility for the education of their children (DeuteronomB}p:7t is also the purpose of Ovilla Christian
School to involve parents in the educational process as much as possible.

The curriculum, taught by a qualified Christian faculty, allows parents to provide their children with academic
instruction consistent with the Chriséntered teaching received at home and at church. We believe that this foundatiol
willenhance allareasef chi | dés | earning and wi |l prepare a chilc

iNow, therefore, fear the LORD and serve Him in sincerity

Biblical Integration :

Ovilla Christian Schooteachersare carefully selected on the basis of their education, experiencetegwty.

The most important requirements for the teachers and staff are an unselfish spirit of dedicdtilonety @ belief that
Christian school ministry is their service to God, and a complete and personal acceptance of the Lord Jesus Christ as
Savior.

The task of the Christian educatotirisegrating applicable scriptures and scriptural principles with what they are
teachirg in math, science, literature, athletics, fine arts, and indeed all subjects and activities of the school. In order
students to develop a Christian worldviéwnd in order for an education to be considered Christian) all subjects must be
taught, not only by Christians, but from an integrated Christian frame of reference

AFor by Him all things were created, visiod whethenthrdndser dongnionseon s
rulers or authoritiesall things have been created through Him and for Him. For He is before all things and in Him all things hold
together. o (1Qol ossians 1:16

Foundation:

The foundatiorof educatioris a thorough knowledge difie Bible; the response is the development of character
and |lifestyle consistent with that knowl edge. The sc
community service, mission trips, staff relationships, and positive petomnships. All of these venues provide students
with the opportunity to acquire a thorough knowledge of the Bible and make decisions that shape who they are in Ch
today and for the rest of their lives.

ANow this is the ¢ ommgmeatswichtthe Losdtyaut Qod hasconamantedtmie ® teach you, that you might
do them in the land where you are going over to possess it, so that you and your son and your grandson might fearth&bdid yo

to keep all of His statutes and His commanatsievhich | command you, all the days of your life, and that your days may be
prolonged. 0 (-Deuteronomy 6:1

Partnering with Parents:

Parents are charged with the primary responsibility of the comprehensivbéenmgllof their children. Parents
delegate only a portion of that responsibility to a sch@artnership between OCS and the family impbésred
standards, beliefs and practidaswhat is taught at school, what is taught in the family's church, and what is actually
practiced at homeParents will often consider enrolling a child in Christian school for reasons that are important to then
but have no relationship tParentsmastexamme rmiobhsOCHibs thair own beliafsh
expectations, and standards of right and wrong to determineevlmethot OCS is the right school for their family.

AfAnd He went down with them and came to Nazareth, and He
things in her)heart.o (Luke 2: 51



College preparatory:

OCS will provide all students at all grade levels with developmentally appropriate opportunities to acquire th
knowledge and values necessary $access throughout their school years up to and including college. Students whc
apply themselves to all that we ask of them and who avail themselves of all that we provide for them will indeed be w
prepared to make the transition from OCS to collegkumiversity level achievement.

ifAs for these four youths, God gave them the knowl edge anc
understood all kinds of visions and dream®aniel 1:17)

Biblical Worldview :

In the book of Daniel we see the account of the three captive Hebrew young people. These young people
described as being widely read in literature and science, quick to comprehend and able to learn. They arebedo desc
as wise. These young people had received an excellent education in the context of honoring Jehovah. When it
demanded of them that they worship the god of the prevailing culture, no compromise could be found in their hearts. T
remained true to thGod of their fathers. In the end, they assumed leadership roles in the midst of a society that did r
understand them, but needed what they had to offer.

We believe that all of our student s ar eservelha modyeof s O
Christ and their fellow man as Christian leaders and role models in the midst of an increasingly secular society.

Then at the end of the days which the king had specified for presenting them, the commander of the officials pesscratatd
Nebuchadnezzar. The king talked with them, and out of them all, not one was found like Daniel, Hananiah, Mishael andoAzariah;
they entered the kingdsl9per sonal service. o (Dani el 1: 18

Character Training:

A personbds c @Gaol raffecds evarythibgevitto which he comes into contact (2 Cor. 7:1). God
commands and expects moral purity (Lev. 20:7, 1 Peter1lZ14 The student is to be prudent and seek wisdom from
God to make wise decisions (Prov. 22:3, 27:12). The studenthaustfortitude or strength from God to stand against
i mmorality and impurity (1 Peter 5:10). The student
will and brings what man wants into conformity with what God wants (1 Joh6)2:3urity in character and seeking
after righteousness will keep the student from being ineffective and unproductive in the knowledge of Jesus Christ (C
5:6-26).

Sound character is demonstrated by a Clikishess in thoughts and actions. Secular edutét@ieves man to
be the measure of all morality and has eliminated biblical absolutes as its standards. OCS is committed to resto
instruction and training in character to its rightful place in education. Students in all grade levels are invalved in
character development program. Chapel and morning student devotions often reinforce the grade level studies. Bib
examples, reasons, and evidences are studied to aid character development within the student. The discipline pro
(via the referrhsystem) serves as a tool to assist the student to develop personal discipline.

The OCS student should manifest the fruit of the Spirit by consistently striving to demonstrate the character
Christ through his behavior in the areas of attentivenessliet®, selcontrol, gratefulness, excellence, purity, love,
boldness, and endurance.

AiNow for this very reason al so, applying alll di |l t gen
control, to sekcontrol perseverance, to peksFance godliness, to godliness brotherly kindness and to brotherly
ki ndness, | oX.e, 0 (2 Peter 1:5

Purity:

A

A personbs state of purity before God affects ev
commands and expects moral puribey. 20:7, 1 Peter 1:147). The student is to be prudent and seek wisdom from
God to make wise decisions (Prov. 22:3, 27:12). The student must have fortitude or strength from God to stand aga
immorality and impurity (1 Peter 5:10). The studentmtbe monstr at e obedi ence wher eby
will and brings what man wants into conformity with what God wants (1 Joh6)2:3urity in character and seeking
after righteousness will keep the student from being ineffective and unpradirctive knowledge of Jesus Christ (Gal.
5:6-26).



Behavioral Standards:

Behavior isa pattern of action in hearing, doing, and saying evidenced in daily life. Behavior founded in
convictions of purity and faith is based on integrity. It is acting on what one knows and believes from the Striptures
Apracticing what ndmnse opbrseearcvhensg. 0t heStiuGod den Rul eo wi
politeness.

The OCS student should demonstrate respect by consistently striving to shekae following:

RESPECT FOR GOD AND HIS WORK

Shows interest in learning from the Bible.

Reve ences Goddbés name.
Reverences Godobés Word.
Reverences chapel worship times.

Respects church/school property.

Remains steadfast in obedience.

RESPECT FOR FAMILY & OTHERS

e Cooperates with a gentle spirit.
Demonstrates courtesy and patience.
Speaks and actsridly.

Encourages in word and deed.

Shows Christds | ove.

RESPECT FOR AUTHORITY

e Respects those in authority.

e Obeys promptly and courteously.
e Listens attentively.

e Demonstrates a submissive spirit.

Deference means limiting my words and actions in ordermoffend those whom God has called me to sdiRemans
15:1-2).

The OCS student should demonstrate deference by refraining frottie following:

e Discussing movies, music, magazines, books, etc., which may be considered offensive to fellow believers.
e Beratng parental restrictions, guidelines, or standards of peers.

e Displaying symbols, logos, etc., which advertise or support é&Otwistian lifestyle.

Politeness is learned and must become habitual. It demonstrates Christian love (1 CG8y.at@tdimprove our
relationships with others.

iLet no one despise your yout h, but be an example to
p ur i(1Tymotby 4:12
An OCS student is expected to be polite bgoing the following:
Respet f ully using titles to adults: AMr. , o0 AMrs., 0 0
Showing an attitude of gratefulness by saying dpl ea

Knocking and waiting for acknowledgement to enter a room before doing so.

Sitting in a listening position in the chdme classroom.

Walking in all areas of the school facilities.

Speaking in a conversational voice at lunch, in the classroom, or in the hallway.

Not talking with food in his mouth.

Turning his head and covering his mouth if he has to cough or sneeze.

Quiety entering or leaving chapel services.

Demonstrating love for God and respect for others with a reverent attitude in prayer times.

Acknowledging visitors on campus with a smile and greeting. Always be sure your conversations are edifying.
Students may nd chew gum while on the OCS campus.

9



Specifically, OCS young gentlemen are tdo the following:
e Remove hats when entering buildings.
e Treat young ladies with respect by opening doors, etc.

Specifically, OCS young ladies are téollow these guidelines

e Refrain from applying makep or combing hair in a classroom or public area.
e Use modesty when sitting in a skirt or dress.

e Say thankyou when respect is shown, when doors are opened, etc.

AiFor this is the |l ove of God, maadmewert EeapeHNhet cbwmmd e
FACULTY -HOME PARTNERSHIP

The teachers at Ovilla Christian School are committed to working in partnership with families to produce
distinctively Christian, college preparatory environment. Each teacher hasetedhphe necessary college training to
teach students in his/her respective areas of assignment and has ascribed verbally and in writing to the Statement of
and the Mission Statement of the schodkacher certification with the Association ohi@&tian Schools Internationad
required.

OCS teachers have the studentsd best interest- at
given responsibility for educating their children. The relationship of the school, the home,eandfta mi | y 6 s
becomes an empowering partnership of sharing and caring to the mutual benefit of each.

Aébut bring them up in the {(EphesSiansiédfly and admonition of
PARENT- SCHOOL PARTNERSHIP

Based on the belief that the primaggponsibility for the education of the child lies with the parent, OCS exists to
assist the home in this effort. Parent involvement in the ongoing formal education of the child is, therefore, édsential.
parents are strongly encouraged to attendPdrent/Student Orientation at the beginning of the school year.

The ParentSchoolMinistry is designed to do the following:
e promote unity in sense of purpose between the home and school.
e demonstrate by example before the children the importance of semndammmitment.
e facilitate a greater parent al under standing of t|
relationships.
e support the classroom teacher in the educational process.

PRAYER/QUIET TIME

Prayer and quiet time are vital imglients in our program of Christian trainin§eachers and staff meet regularly
each week for corporate prayestudents at OCS are trained in the importance of establishing a consistent daily praye
life and quiet time.

iBe anxi ous f everythm@hy prayer@nd supplidation, with thanksgiving, let your request be made known
to God; and the peace of God which surpasses all und
(Philippians 4:6).

SCHOOL GOVERNANCE

Ovilla Christian School is a ministry of Ovilla Road Baptist Church. The church elders are the final authorities
The church elders appoint the School Boafthe Administrator of the school is appointed by the School Bmaditect
all activities and personheincluding teachers, office staff, and ptrhe employees. The School Board assists and
advises the Administrator and makes certain that the best interests of the church are maintained in all school activi
The School Board assists in establishially major policies of the school. The principals supervise the teachers; the
teachers supervise classroom and student activities as assigned.

10



STATEMENT OF FAITH

TheTrinity:  God is revealed to us as Father, Son, and Holy Spirit, each with distinct personal attributes, but without
division of natue, essence of being. Genesis 1:26, | Corinthians 13:14

God: There is but one God, the Maker, Preserver and Ruler of all things, having in and of Himself all perfections, and
being infinite in them all; and to Him all creation owes the highest lovereage, and obedience. | Corinthians 8:6,
Genesis 1:1

The Mediator: Jesus Christ, the only begotten Son of God, is the divinely appointed mediator between God and man.
Having taken upon Himself human nature, yet without sin, He perfectly fulfillethehd suffered and died upon the

cross for the salvation of sinners. He was buried and rose again the third day and ascended to His Father, at whose ri
hand He ever lives to make intercession for His people. He is the only Mediator, the Propgtetaitiking of the

church and Sovereign of the Universe. Isaiah 53, Colossiatis31:1

The Holy Spirit: The Paraclete sent from the Father by the Living Christ as the personal and powerful presence of Goc
in the world; Whose purpose is to convict the'ldof sin, of righteousness, andjofigment Who by means of spiritual

gifts, instructs and empowers the saints to bodily testify of Jesus Christ and to carry out the work of Christ in the world
and Who is not limited to using man as His only agent pesaturally accomplish the ultimate purposes of God in His
created order. | Corinthians 2:1@, John 14:26

Providence: God from eternity decrees or permits all things that come to pass and perpetually upholds, directs, and
governs all creation and a@lents; yet so as not in any wise to be the author or approver of sin nor to destroy the
responsibility of man. Roman 1:2®, Ephesians 1:11

Inspiration of Scripture: God so supernaturally directed the writers of Scripture that without waving tmearhu
intelligence, literary style, or personal feeling, His complete and coherent message to man was recorded with perfect
accuracy, the very words of the original manuscripts bearing the authority of Divine Authorship. 1l Timothy 3:16, Il Pete
1:21

Scripture: The Holy Bible is the record of Goddés revelatior
Instruction. It has God for its author, salvation for its end, and truth without any mixture of error for its mattezaldt re

the principles by which God judges us; and therefore is, and will remain to the end of the world, the true center of
Christian union, and the supreme standard by which all human conduct, creeds, and religious opinions will be tried. Tt
criterion by which the Bible i be interpreted is Jesus Christ. Hebrews 4:12, Psalm 119:11

The Fall of Man: God originally created man in His own image and free from sin; but through the temptation of Satan,
he transgressed the command of God and fell from his original holingésgateousness; whereby his nature became
corrupt and wholly opposed to God and His | d8y5122ls i s

Faith. Saving faith is the belief, on GoddosceraingChristandthey, o
accepting and resting upon Him alone for justification, sanctification, and eternal life. It is wrought in the heart by the
Holy Spirit and is the key to all other experienced graces and leads to a life of holiness. Hebrealatibhs@:16

Repentance: Repentance is an evangelical grace wherein a person is made aware of the manifold evil of his sin by the
Holy Spirit and humbles himself for it withodly sorrow, detestation of it, and self abhorrence, and purposes in his heart
to walk with God so as to please Him in all things. 1l Chronicles 7:14, Jamé&f 4.6

Regeneration: Regeneration is a change of heart wrought about by the Holy Spirit, who quickens the dead in trespasse
and sins, enlightens their minds spiritually aadingly to understand the Works of God, and renews their whole nature,
so that they | ove and practice holiness.-7 Ephesianis25 a wor

Justification: Justi ficati on i s Gacaqlifiasof sjhness dronoall sn, vho betlieve e ard reteive a
Christ, through thebedience and satisfaction of Christ, they receive and rest on Him and His righteousness by faith.
Romans 3:226; 5:12
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Sanctification: Sanctification ighe process by which, according to the willGxid, we are made partakers of His
holiness and through grace set apart for a sacred purpose. It is a progressive work begun in regeneration and carried «
the hearts of believers by the presence and pofsie Holy Spirit. John 17:169, | Thessalonians 4B

Perseverance of the SaintsThose whom God has accepted in the Beloved and sanctified by His Spirit will never totally
nor finally fall away from the state of grace, but shall certainly perséwéhe end; and though they may fall through
neglect and temptation into sin, whereby they grieveStet, impair their graces and comforts, bring reproach on the
Church, and temporal judgments on themselves, yet they shall be renewed again urgnaepamt kept by the power

of God through faith unto salvation. Romans &828 Ephesians 4:30

The Church: The Lord Jesus is the founder and the Head of the Church, composed of all His true disciples, and in Hirr
is vested supremely all power for gevernment. According to His commandment, Christians are to assemble themselve:
into unified fellowships known as the visible or local church. To each of these churches He has given His authority for
administering that order and to worship and discipiinghe spirit which He has appointed. The scriptural officers of a
church are Bishops or Elders (Pastor) and Deacons. Ephesians-231:22

Baptism: Baptism, one of the two ordinances by the Lord Jesus, is commanded by Him for every believer, wherein h
baptized bywater in the name of the Father, and of the Son, and of the Holy Spirit, as a public confession of his
identification with the death, burial, and resurrection of Jesus Christ and is symbolic of giving himself completely to the
Lordship of Christ to live and walk thereafter in newness of life. Romarng, &:3ke 3:2122

The Lord6é3h8uppedds Supper is the ot herconnemdrateatheqg@ingi n <
of His body, represented by bread; andblisd, represented by wine, for the remission of sins, which each believer
receives as a reminder of that sacrifice and in anticipation of His second coming. Matthe®®6:2@rinthians 11:

2331

The L or dihefirsDdayyof the week that Chians celebrate is the day God visibly showed His acceptance of the
atoning work of His only Begotten Son by raising Him in victory over sin and death. This day symbolically
acknowl edges Godds sovereignty oV egspentirhbeth prieatmand corporage s i >
worship and in resting from normal secular activities such that the physical and spiritual man may be refreshed. Exodu
20:811

The Family: Marriage was divinely ordained by God and consummated within His perfettitle giving of man and
woman to one another. This was done in order that each would be completed in the other and be faithfully committed t
one another for life. The family thus created was to be inviolate and sacred and to be the human unitdret antb
showed to the world the very |l ove of God. This uni't
himself to an unbeliever in this lfieng union. There is no biblical basis for dissolving this union, which was created in
the infinite wisdom of God. Man is subject to God, the woman to the man, and the children to the parents. The ideal
Christian family is the one blessed by the presence of the Holy Spirit where Christ is supreme in the lives of each and
where each resptcthe other as an individual child of God. We shall as believers resist and totally defeat through the
Power of the Holy Spirit any threat, which shall endanger this holy unit. Our total commitment to God and to each
member within the family should benbodied in the thesisVhat God joined together, let not man put asund&enesis
2:21-24, Mark 10:9, Ephesians 5:23

Liberty of Conscience: God alone is Lord of the conscience; and He has left it free from the doctrines and
commandments of men whiae in anything contrary to His Word, or not contained in it. Civil magistrates are ordained
of God and thus believers should submit to them in all lawful things commanded by them, as unto the Lord, not only for
wrath but also for conscience sake. Mattle2223; Romans 2:145

Separation of Church and State: Both church and state are ordained by God and each has specific duties and
obligations. Eacks to complement the other but neither to dominate the other. | Peter 2:17; Romans 13

Resurrection: The bodies of men after death return to dust, but their spirits return immediately tatli@odghteous to

rest with Him; the wicked to be reserved under darkness to the judgment. At the last day, the bodies of all the dead, bc
just and unjust, wilbe raised. 1 Corinthians 15; Il Corinthians 4:14
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The Judgment: God has appointed a day, wherein He will judge the world by Jesus Christ, when everyone shall be
judged according to his relationship with the Lamb of God; the wicked, without justifi¢htmngh the blood of the

Risen Savior stand condemned to everlasting punishment; the righteous, having accepted an atoning work of Christ Je
are delivered to everlasting life. Hebrews 9:27; Romans 1#210

IN CONCLUSIONE .

Ovilla Christian School deenot represent a guarantee. We provide an opportunity. We provide an education that |
distinctively Christian in a school that works in partnership with Christian families. We prepare children and youn
people for college by providing a high standard if@truction, achievement, and character. We prepare them to fulfill

Goddés call in all aspects of their |ives by recognizi

OCS recognizes that dAunl ess t he L degpieburbest diforts ard the difata s
of those Christian families who partner with us, the only way our mission will be accomplished in the lives of our studer
is by the grace and favor of our Savior. May His countenance continue to shine on OngitemBchool as it has since

the founding of our school.

iNow, therefore, fear the LORD and serve Him in sincerity

[I. SCHOOL POLICIES

ADMISSIONS POLICIES

Admission Requirements:
OCS is a mission driven school whiseeks to teach and train students from Christian homes. Therefore, the
following requirements apply:
e a parent/guardian must be a born again believer in Jesus Christ.
e atthe secondary level, grades T2, the student must also be a born again believisas Christ.
e the family must have a Pastoral Reference indicating an active relationship in a Bible believing church.
e the student entering K4 must be 4 years old by September 1; the student entering K5 must be 5 years olc
September 1.
e the student entarg grades I 12 must be working academically on grade level as demonstrated by screening
based on standardized entrance tests.
¢ the student must have an acceptable behavioral history with their former school.

How to Apply:
Submit a completed applicatio
e Submit the $25 application fee per family.
e Submit a Pastoral Reference Form which must be completed by your pastor/minister and mailed or faxed to the
Admissions Office.

e Submit a Teacher Recommendation Form(s). Grade$ Inust submit one which mube completed by a
teacher from the previous year. Gradesl2 must submit three: one each from the most recent English and math
teacher, and another teacher of their choice. These forms must be mailed or faxed to the Admissions Office.
Submit a TuitionVorksheet.

Submit a Student Commitment Form (Gradés12).
Submit a Parent Affidavit (Grades-712).
Enclose copies of the following with the application:

V birth certificate (for students age 11 & under)

V health/immunization records

V school records, includg previous report cards, standardized test scores and special diagnostic testin

results
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Admission Process:

e When the application, required information and $2
according to the date it wasaeived.

e After the required documents are received, an entrance test will be scheduled. Students entering drades 1
will be tested in the areas of reading, math and language. A kindergarten screening will be administered to th
students applying fakindergarten (K5). No test or screening will be administered for K4 students.

e After the student has met the requirements for the entrance test and all documents have been received
interview will be scheduled with the family and the principal.

e Following acceptance, the family will visit with the Financial Secretary regarding tuition payments and will be
asked to pay the $500 enrollment fee (per child). The family may take up to 2 weeks to respond to the enrollm
offer.

Non-Discrimination Policy:
Ovilla Christian School admits students of any race, color, national and ethnic origin to all the rights, privilege:
programs, and activities generally made available to students at the school. OCS does not discriminate on the bas
race, color, natical, or ethnic origin inthe administration of its student financial assistance, educational or athletic
programs and other schemtiministered programs.

OCS does have admissions standards for students bastdement of faitland age.

AANd then He took little child and set him in the midst of them. And when He had taken him in His arms, He said t
t he 6Whoever receives one of these |l ittle children
but Him who sent)Me, 60 (Mark 9:36, 37

ATTENDANCE/TARD Y POLICY

Academic achievement is directly related to school attendance and punctuality. The accepted standard
attendance at OCS is ninety percent: students must be present and punctual ninety percent of the time. The yesponsi
of regular and punctual attendance has a direct relationship to the privileges extended by the school.

Ovilla Christian School, therefore, recordgident absences in one of four categories: Excused, Unexcused,
Approved, and Medical. Absences in the esaml and unexcused categories count against the ninety percent standarc
absences in the medical and approved categories do not.

Students arriving between 10:30 a.m. and 1:00 p.m. are considered absent for one half dajementary
students leaving campusafter 1:00 p.m. will not be counted absent.

Secondary- Students arriving to any one class twentfive or more minutes late will be counted absent-or
any extra curricular activity the studentmust be in attendance for at least 50% ofhe school day in wder to be
eligible to compete or participate that day. An exception may be granted as determined by the Activities Director.

Any guarter (nine week grading period) wherein more than 10% of the scheduled school days were affected by
absence (excused onexcused) will result in the student being sutlie@ quarterly status review

Students who have been absent (secondary: from any class) for mat@%hahthe scheduled class time for that
semester will not receive credit for the course and i@l considered ineligible to return to OCS pending the
recommendation from the Annual Status Review

Studentsmayb e pl aced on AHomeboundo st at Creditsdndelgiblity tol o n
return to OCSwill be reviewed afteall the Hanebound IEP requirements are met.

Studentsreceiving financial aid will place such aid in jeopaiidgot in compliance with the above attendance

policy.

Absences:

Excused Absencé Al (Reference code used on Renweb.)
Any absencemust bedocumated by the parently calling, ema i | , written note) or
Excused absences dhe following

e personal illness
¢ iliness in family
e death in family
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e vacationgduring school time (Special Absence Form in office)
e college visits
e special dicumstancesr prearranged absendesust beapproved by the administration

Note: Excused absences count against the ninety percent standard.

Medical Absence AZReference code used on RenWeb.)
Any absence that is documented by a medical professisrahaspital stay, treatment in an emergency room, the

result of a physiciandés directive to stay home, t he
doctor/dental appointment will not be counted against the ninety percent standard.
Pl ease Not e: I n order for the absence to be categori

note, email, or fax) from a medical professional regarding the absence.

In the case of a diagnosed chronic condition that may resnlt an absence but not r e
must be a |l etter in the studentoés file from a physic
to attend school from time to time.

Approved Absenceé A3 (Reference codesed on RenWeb.)

Any absence that can be documented as occurring due to participation in administratively approved OCS sch
events and activities will not be counted against the ninety percent standard. Students may be required to teceive
approved gnatures from each of their teachers prior to being allowed on any OCS sponsored trip.

The administration reserves the right and the discretionary authority to grant approved status on a case by ¢
basis to student competition activities and opportesitiot directly sponsored by OCS (FFA competitions, special
conferences, etc. ). The determining factors wildl I nc
attendancecademitbehavioral record.

Unexcused Absence A4 (Referace code used on RenWeb.)

Any absence that cannot be documented or accounted for by the parent or by an administrator is an unexct
absence. Note: unexcused absences count against the ninety percent standard and require disciplinary action (see s
on Discipline).

Reporting Absences:

When a student is absent from schalok parent or guardian is reged to telephone or-mail the school office
between 8:30 a.m. and 10:00 ageach day the child is absenReturningstudents must report to the egtionist and
receive a permit before returning to claslf.the parents have not already contacted the school, they mustcwlil, ®r
send a written note or doctords excuse before the ab:c

Vacations During School Time:

Families are encouraged to plan their vacations around the school vacation days. Occasionally, this is impossi
The school wants to be reasonable; however, we are charged with an educational responsibility. For families that mus
goneduring school time, the following guidelines will apply:

e A SpecialAbsencd-orm Requesheeds to be submitted to the office well in advance of the vacation.

e It will be an excused absence and will therefore count against the 90% standard.

e Class work and tés must ALL be made up upon the student's return according to the number of days missed.

e Long term projects and assignments that were assigned prior to the vacation are still due on the assigned date

the family is responsible for seeing that the priojeassignment is turned in on time.

e There is no policy requiring OCS teachers to provide assignments in advance of a family vacation. Advan
assignments are at the teacherds discretion.

e It is advisable for parents to discuss their child's acaderaimdsg and attendance recob#fore planning a
schooltime vacation. The difficult task of completing assignments without classroom instruction could result in
lower grade or even a failure in a course. Vacation time counted against the ninety pendand st@uld result
in a loss of privileges for the next quarter.

e Standardized Testing will not be made up due to absences resulting from a family trip or \@dltiess
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TARDIES

Punctuality has a direct relationship to a well ordered instrudtemaronment and well managed classrooms.
The responsibility of regular and punctual attendance has a direct relationship to the privileges extended by OCS.

All students in grades K412 arriving late to school must report to the school office for an unexcused or
excused tardy slip before reporting to the classroom.

7thi 12th grade students who arrive afted®@a.m. andK4 i 6th grade students wharive after 8:10 a.nmare
marked absent. When the student obtains a tardy slip from the school office, the absence is changed to a tardy on off
records. Tardiness causes a disruption to class, and students lose valuable instruction duringissetime

Excused first period tardies includeut are not limited to the following:
e lllness
¢ Medical appointments
e Unavoidable circumstances approved by the Administrator or Principal.

Unexcusedirst periodtardies includgbut are notimited to the following:
e Late carpool
e Oversleeping
e Common daily traffic congestion

Threetardies(excused /unexcused)ll be the equivalent of one absence. A neptgone call or email from the
parent is required to change tfiest periodtardy from unexcusedo excusedaccording to the reasons stated above.
Accruedabsences requiQuarterly Status Review

Ovilla Christian School records student tardies in one of four categories: Excused, Unexcused, Approved, a
Medical. Tardiesn the excused and unexcused categories count against the ninety percent standard; tardies in the me
and approved categories do not.

Excused Tardyi T1 (Reference code used on RenWeb.)

Any tardy trat is documented by the paremtby an administrat is an excused tardy. This includes but is not
limited to minor illnesses, personal business, &he administration reserves the right to decline any tardy as excused.
Usually, the reason for the tardy shoulddegondthe familyd s ¢ éonthetadylto be excused.

Note: Excused tardies count against the ninety percent standard.

Medical Tardyi T2 (Reference code used on RenWeb.)
Any tardy that can be documented by a medical professional as a hospital stay, treatment in an emergency sudm, the r
of a physicianés directive to stay home, or due to
percent standard.

Approved Tardy T3 (Reference code used on RenWeb.)
Any tardy that can be documented as occurring due teipation in administratively approved OCS school events and
activities will not be counted against the ninety percent standard.

Unexcused Tardy T4 (Reference code used on RenWeb.)

Any tardy that cannot be documented or accounted for by the parent am hgministrator or is deemed
unexcused by the administration is an unexcused tardy. Note: unexcused tardies count against the ninety percent stal
and require disciplinary action (see section on Discipline).

Late arrivals/tardy to class:
When the bell rings,tadentswho are not in thelassroonmust report to the school office. Teachers are not to
allow a student to enter class late without a pefnmih the attendance clerk

Permits to LeaveSchool Early/Signing Out:

Elementarystudents who are leaving campus early for any reason must be signed out at the attendance coun
The student must present a note from the parent to the school office and sign out immediately before leaving early.
returning to school the same day, thedsint must check back in at the office for an admit slip.
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Seniors who have the privilege tteave early do not need to sign owll other secondary students need to be
signed out before leaving campus.

BEHAVIORAL POLICIES

Students who fail to comphlyith the established regulations and behavioral standargdayemts who
demonstratal ack of parental support for administrative di s
attending. OCS accordingly reserves the righttotermmate not renew a studentds enro
reasonably concludes that the actions of a parent or guardian make a positive and constructive relationship impossible
ot herwise seriously interfere wvondldnddpititealgeatshool 6s accor
The following policies represent those behaviors that are not in accord with the goals of OCS.

Forbidden Items:

Any items which would detract from the spiritual and academic mission of OCS or which have the potential fc
significant disruption or distraction are forbidden at school or at any sslpooisored activity. Such items include, but
are not I imited to, fireworks, mat ches, l ighter s, i n
or toys. Peisonal Computers and Palm Pilots are prohibited unless required on modification sheets

Cell phones are permitted as a courtesy to parents. These items must remain concealed in backpacks or poc
and must not be used during the regular school day Inappopriate use may lead to the item being taken up by a
teacher or administrator.

Inordinate Display of Affection:

The campus of Ovilla Christian School, -afimpus school events, and any public place while wearing an OCS
uniform are all inappropriate timesd circumstances for inordinate displays of affection. Such displays shall
include, but not be limited to, handholding, embracing and kissing.

Forgery:
The student ds si gni ng-retated dodursentpisprobibitedd s name t o sch

Gambling:
Gambling and wagering of any form is not permitted at OCS nor is the possession of paraphernalia normal
associated with gambling.

Hazing:

Reckless, humiliating, or threatening acts directed against a student by any student, acting alone or with othe
ard intended as a prerequisite for the initiation into, affiliation with, or participation in any organization, is strictly
prohibited.

Cheating:

Cheating is a serious offense. It involves both stealing and lying. Students must come to understand |
serbusness of cheating. Teachers take precautions in terms of test security and the structure of the classroom te
environment in order to protect students from unnecessary temptation. Classes are reminded by the teacher of
consequences of cheatinGheating is defined as copying homework and unauthorized assistagqugizzas otests.

If it is determined that a student has indeed cheated, the following actions may be taken:

The student receives a zero on the assignment or test.
Theprincipalis notified.

The parents are contacted.

The studentvill be disciplined appropriately.

Repeated offenses may result in suspension or expulsion from school.
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I nappropriate Publications:
The possession or distribution of any matefialgritten, visual, or auitbry i that would interfere with normal school
operations is prohibited. Prohibited materials would include but not be limited to:

e Those that are sexually suggestive or otherwise sexually inappropriate.
¢ Those that endorse actions endangering the heatthfety of students.

e Those that are profane or blasphemous.

e Those that are libelous.

e Publications that criticize or demean school or chuiatulty or staff.

e Hate materials that attack or demean ethnic, religious, or racial groups.
TobaccoUse:

The stdent possession, delivery, receipt, or use of tobacco products, including but not limited to cigarette
cigars, snuff, chewing tobacco, pipes, or lighters, is absolutely prohibited. This prohibition extends to the school a
church premises, to attendanat any schoealelated activity or event, and to any locale when the student is in the school
uniform.

Insubordination/Defiance:

Insubordination or defiance includes a willful failure to comply with the rules and regulations of OCS or a willful
failure o comply with the directives of OCS personnel. Such rejection of authority undermines the very mission of tf
school. Itis a denial of basic Biblical principles.

Pornographic M aterials:
The possession, writing/drawing, delivery, or receipt of any fioes, sexually offensive material, whether
written, visual, or aditory, is strictly prohibited.

Sexual Harassment:

No student shall enter into any manner or form of sexual harassment. This is expressly prohibited and should
reported to the Administition. When sexual harassment has occurred, the Administration shall take appropriat
disciplinary action, including, but not limited to, suspension or expulsion.

Theft:
The taking of anotherdéds property, wptable hteOCS. bWhenf o r
appropriate, law enforcement officials will be contacted.

Extortion:

Obtaining money or other objects of value from an unwilling person, or compelling another to act against h
conscience or his own best interest through the useention, blackmail, or force, is a violation of school rules and may
be, depending on the circumstances, a violation of the law.

Destruction of Property:

Students shall not vandalize or otherwise damage or deface any property belonging to or used BiuQ«iEs
who draw on school furniture will be disciplined and held responsible for damages. This prohibition shall extend as w
to any private property on the premises of the school or the church. Parents of students found guilty of such damag
degruction shall be liable in accordance with state law. Law enforcement agents may be notified at the discretion
school officials, and students may be subject to criminal penalties if damage exceeds $750.

AssaultgFighting:
Fighting is absolutely prohited, and where the safety or welfare of other students is involved, the school may
contact law enforcement authorities.
Students are likewise prohibited from assaulting anyone on school or church property or at arselatkdotvent.
An assault is dened as:

¢ Intentionally, knowingly, or recklessly causing bodily injury to another person.
e Intentionally or knowingly threatening another with imminent bodily injury.

18



e Intentionally or knowingly causing physical contact with another when the student lorosisould reasonably
believe that the other will regard the contact as offensive or provocative.

Bullying:
Bullying is absolutely prohibited, and will be treated as a serious offense.

Bullying is defined as:

e Verbal intimidation

e Group exclusion or ganging

e Mockery or teasing

e Any form of physical or verbal cruelty to others

Pregnancy:
Student pregnancy is an obvious and serious violation of the behavioral and moral expectations of OCS. Both
motherto-be and the fatheio-be are subject to expulsiérom the school.

Drug/Alcohol Use:
No student shall possess, deliver, receive, use, or be under the influence of any of the following substances:

e Al cohol or any alcohol i c b ealike alcatple bevefiageesabstitute.e er , 6 or

e Any controlled substance or dangerous drug as defined by state and federal law, without regard to amount, incluc
but not limited to marijuana, any narcotic drug, hallucinogen, stimulant, depressant, amphetamine, or barbiturate.

e Any abusable glue, aerosolipg or any other volatile chemical substance for inhalation.

¢ Any other intoxicant, mocdhanging, minehltering, or behaviealtering drugs.

Social Networking:

We view all of our students as representing Christ and OCS whether they are on or off.CEmpuxludes the
usage of websitesnd other communication servidesluding, but not limited to Myspace, Facebook, instant messaging,
etc. The discipline policies dined in this handbook will be enforced in both arenas and may be done so without
additional warnings either verbally or in writing.

Arson:

The setting of any kind of fire on the premises of the school or church or the false sounding of a fireealarm a
both considered serious offenses and in most cases constitute violations of the law. This would include casual comm
of a threatening nature. Law enforcement authorities may be called at the discretion of school administrators.

Weapons:

No studentshall enter the premises of OCS or ORBC in possession of a firearm, explosive weapon, or knife
Neither shall the student interfere with normal activities, occupancy, or use of any building or portion of the campus
exhibiting, using, or threatening éxhibit or use a firearm, explosive weapon, or knife.

Students are also prohibited from bringing to school or a sekéikd activity any other weapons such as, but
not limited to, fireworks of any kind, clubs or nightsticks, razors, metallic knucklegjainarts paraphernalia, chains, or
any other object used in a way that threatens to inflict bodily injury.

The possession of or use of articles generally co
judgment, a reasonable suspicimfidanger exists to the student in possession, other students, staff, or property by virtu
of possession or use.

The following definitions apply to the above as appropriate:

e fPossess0O means a student has o ntrotlinitedte a bag or looker, then
item prohibited whether opened or unopened, used or unused.

e fUsed means a student has smoked, ingested, i nject
enough that it i ssphysitabappeardndeeactibng, breatheor spaechd e nt 6
e AUnder the I nfluencedo means a studentods faculties ¢

legally intoxicated.
e "Deliveryo encompasses t he tsaleaon atiempted sale ofowhat ia brtwdahpst ¢
represented to be any of the above forbidden substances.
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e AReceiptodo includes the receiving or attempted recei
substances.

CHILD ABUSE PROCEDURE

OCS is required to report any indication of child abuse to the proper governmental authority of the State of Tex
when OCS has cause to believe that a studentds physi
by abuse or negtt.

Procedure:
e The administration will interview the student about the concern. The administration may also interview othel
having information bearing on the possible abuse.
e The administration will look for any external signs of abuse. This is dalyendth the permission of the student
and with two additional withesses present.
e |f the examination uncovers signs of possible abuse, the administration will inform the proper authorities, as tl

law requires.
e The administration shall, as legally requir@aform the proper governmental authorities about the same if, after
investigati on, it has cause to believe that the ¢

further adversely affected by abuse or neglect.
CHURCH ATTENDANCE

It is of utmost importance and therefore required that all of our students, with their families, be in regule
attendance at their home church. The home and school must work in harmony with the church; therefore, a favore
Pastoral Reference Form will begtered on a yearly basis.

AnAnd | et us consider one another in order to stir u
together, as is the manner of some, but exhorting one another, and so much the more as you see the Daygapproact
(Hebrews 10:25).

CLASS SIZE
K4 12
K5 15
1-5 18
6 20
7-12 22

CLOSED CAMPUS

OCS is a closed campus which is defined as allowing only adult family members (including younger siblings wit
adult supervision), church ministeriahfft or OCS alumni.

Students are not to leave the school property during the school day, except in case of early dismissal or a
proper procedures are followed for signing out of school or as an assigned priSigegers have oftampus lunch
privileges.A student may be taken out to lunch by the parent or, with written parental permission, by an adult famil
member or ministerial staff. Al | visitors must sign
campus. Ofcanpus lunches must be within the scheduled time unlesapgmeved by the Principal.
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COMPUTER AND INTERNET ACCEPTABLE USEPOLICY

Introduction :

As computers come to play a more integral role in the work of Ovilla Christian School, it is aitpbtities and
safeguards be put into place to protect the integrity of the schoal, its administration, faculty, staff, and students, and to
protect the investment the school has made in various technologies. To this end, the following policies must be
acknowl edged and agreed to by each administrator, fac
Afuserso) prior to the use of any computer resources

Computers, printers and other equipment

The computers, printers, networking infrastructure, and other computing equipment owned by OCS represent a
major investment of money, time, and human resources and must be preserved and protected for the purposes for whi
they were obtained. This is oduty of stewardship.

Acceptable Use
A user may utilize a computer, printer, or other computing device at OCS for any and all purposes related direc
to the daily operation of OCS, or that can reasonably be shown to contribute positively to the gogeitigroof OCS.

Unacceptable Use

A user may not utilize a computer, printer, or other computing device at OCS to engage in any activity that is
any way illegal or which can be shown to violate the Christian principles by which the school operategoliti
includes, but is not limited to, using an OCS computer to create, view, display, or store any document, picture video,
other electronic file containing objectionable content, or using an OCS printer to print such content.

Incidental and occasial personal use of OCS computers is permitted for reasonable activities that do not requir
substantial use of work time, hard disk space, network bandwidth, printer paper or toner, or other computer resources.
a general rule, if you would be uncontisle asking for permission, it is probably not an appropriate use of OCS
computers.

Use of onebds own personal equi pment

A user may, with prior administrative approval, use his or her personal equipment at OCS provided that the use
such equipment comgl with the acceptable use policies herein. The user will be solely responsible for the security ar
other protection of such equipment, and will not hold OCS, its administration, or any of its agents responsible for any I
or damage to the equipment lethe equipment is on the OCS campus.

Physical Security

Each user is responsible to take reasonable measures to ensure the physical security of his or her comg
equipment. This includes locking his or her office or classroom, or otherwise restaictiegs to the equipment, when
the equipment is left unattended overnight or for extended periods of time.

Software Licensing/Unauthorized Software

A user may never install any software onto any OCS computer or network server without express pernission frc
the OCS Systems Department. This includes, but is not limited to, games, screen savers, clip art, and other specia
applications. Even the simplest software can have unpredictable or undesirable effects when installed on a computer
alreadyconai ns several software packages. I f a software
contact the Systems Department to have the software installed.

In addition, the user must be able to demonstrate that the software todfledrishs been legally purchased and
licensed. The OCS Systems Department makes every effort to comply with licensing requirements for software used
the OCS campus. Periodic internal software license audits are used to this end. Software irstalletheiknowledge
or consent of the Systems Department under mines the ¢

Unauthorized Maintenance/Repair

Under no circumstances should anyone besides a member of the OCS Systems Department, or@intedly app
agent thereof, attempt to perform installation, maintenance, or repair on aov@@8 computer. This includes students,
OCS employees, family members or friends of OCS students or employees, third party technicians, or any other perso
personsot expressly authorized to perform such duties by the OCS Systems Department.
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Local Area Network:

The OCS Local Area Network (LAN) refers to the various servers, workstations, printers, etc. which ar
connected together throughout the campus. The LAMNvalusers to share documents, printers, and other resources, anc
facilitates email and Internet access. It is a useful tool, but to be used effectively it must be used responsibly.

Acceptable Use

A user may only access the LAN using his or her own ctederfuser name armassword), or credentials thzdve
been authorized for his or her use by the Systems Department and/or the administration. He or she may use such
privileges as are appropriate for the performance of his or her duties.

Unacceptab¢ Use

A user may not log on to the LAN using the credentials of another person unless expressly instructed to do so b
member of the Systems Department. Should a user require access to a LAN resource to which he or she has not
granted permissionhé user should contact a member of the Systems Department, who will verify the business need f
the access and will determine the best means for granting such access.

A user must never try to fAhacko i nt o lthdoonsideced @ hostie o
action, and be dealt with accordingly.

A user may not store anywhere on the LAN, or use the LAN in any way to transmit, any document, picture, video,
other electronic file containing inappropriate, offensive or pornographieob

Passwords

Each user is responsible for maintaining and protecting the secrecy of his or her LAN password and any ott
password used to access data or information not generally accessible by the public. The user should never divulge h
her pasword to anyone, and should never write his or her password down.

Each user is responsible for any action(s) performed using his or her LAN credentials, whether or not the user actu
performed the action(s).

Any user who suspects that his or her passwmasl come to be known by another person should change that
password, and any other of his or her passwords that match that password, immediately. The user should conte
member of the Systems Department if he or she is unfamiliar with how to do this.

Proprietary/Confidential/Sensitive Information
All computer information is considered confidential unless a user has received permission to use it. Accessing,
attempting to access, confidential data without proper authorization is strictly prohibaiafidedtial information should
only be used for its intended purpose. Using confidential information for anything other than its intended purpose
prohibited. The following guidelines should be observed when dealing with confidential information:
e Eachuser should make every effort not to view, transmit, or otherwise access information to which, ir
the normal course of his or her duties, he or she has not explicitly been asked or required to access.
¢ A user who has access to confidential information shoeler leave a confidential document or other
electronic file visible on his or her computer screen when the computer is left unattended.
e Confidential printouts should be printed to printers accessible only by personnel authorized to vie\
them and shoulbe retrieved immediately from the printer.
¢ Any user who discovers that he or she has inadvertently been granted access to information that he
she is not authorized to access should notify a member of the Systems Department immediately.

Computer Viruses

Each user must make every effort to keep the LAN free from computer viruses. Computer viruses are most of
introduced into a LAN via files downloaded from the Internetnagls and their attachments, or a diskette from a
contaminated source. If there any question about whether a filemail or attachment should be downloaded, or
whether a diskette is safe to use, the user should contact the Systems Department immediately.

Internet:

The Internet is a valuable tool, particularly in the arena of eduncatHowever, it can also be a source of trouble
for users, as well as for organizations themselves. It is imperative that this tool be used appropriately and with all
prudence. This is nowhere more true than within OCS, where its inappropria@ulgeossibly damage the good name
we guard so closely.

Acceptable Use
A user may use OCS6 I nternet resources to the ext
duties. Each user is responsible for ensuring that the Internet isnusedtffective, ethical, and lawful manner. Use of
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OCS6 Internet resources for personal reasons should |
after the school day, which do not consume significant amounts of time putomresources, which are not otherwise

in violation of the overall OCS Acceptable Use Policy, and which are not engaged in for the purposes of persor
financial profit.

Unacceptable Use
Any access, or willful attempts to access, sites which are immiiedal, pornographic, or in any way
compromise the Christian standards upon which OCS is founded, will not be tolerated and will be met with seve
penalties, up to and including termination from the OCS faculty, staff, or student body. This inclydatempt to
bypass or otherwise defeat the firewall, filtering mechanism, or any other safeguard in use by OCS.
As a general rule, if there is any question as to the appropriateness of an Internet site, the user should not exr
it.
OCS Representation
Each user is responsible to represent OCS in a positive manner at all times, including while using the Internet.
is possible for those who operate web sites to determine where each visit to their site digindtasny sites track this
informationat i vel y. So, in a very real way, each user of (
with him or her to every web site visited.

Responsibility to Report

The OCS Internet connection is tightly regulated and filtered using a-tievdtd security/filtering model.
Because of this, the likelihood of inadvertent exposure to inappropriate content is highly unlikely. However, should a u:
come across inappropriate content, he or she must notify a member of the Systems Department lynniEistis
necessary so that the site can be quickly blocked, avoiding further exposure, and so that, when audited by the Sys
Department, the incident will be properly identified as accidental and not result in disciplinary action.

E-mail:
E-mail is an invaluable communication tool. It allows information to be related quickly and efficiently, both

within an organization and between an organization and the rest of the world. However, as it is also by its very natut
highly unsecure medium, its stigths can also be its weaknesses.

Acceptable Use

A user may only access the OG#ail system using the credentials (user name and password) assigned to him ¢
her, or credentials to which he or she has otherwise been given access by the Systems Department

If a user has been granted an OG®ad account, he or she may use such account to communicate with other
users within OCS, as well as appropriate @€lated contacts outside of the organization. Guidelines for prepeiile
use and etiquette will bgrovided to the user upon receipt of his or hanal account, and the user will be responsible to
abide by these guidelines at all times.

Use of the OCS -eail system for personal reasons should be restricted to activities that do not consum
significant amounts of time or computing resources, and which are not otherwise in violation of the overall OC:
Acceptable Use Policy

Unacceptable Use

A user must never use or attempt to use th@a# account of another user without express permission from the
admiristration.

No user may utilize the OCS-mail system to create, distribute, or store illegal, immoral, or otherwise
inappropriate content, junk mail, chain letters, or solicitations. Further, transmissiomai, &hether within OCS or
outside it, of ay OCS information that is considered proprietary, confidential, or sensitive is strictly prohibited.

No user may use the OCSnwmil system to send unsolicited messages or files to individuals, groups, or

organizations withwhich neither OCS nor the usea$a prior relationship (smal | ed fAspam mail 0) .
OCS Representation
Everyema i | message sent -fail acoouneexmicitly bearstleerO6S na@e@Bd, by virtue of
OCSb6 clear identification with @isreasent iiisacnucidal that evérynneessaga m

sent by every user be consistent with the Christian standards and high character content upon which OCS is founded.
applies equally to-enails associated with official OCS business and persenadils whose content is not intended to
apply to OCS. lItis the responsibility of every user to help maintain the integrity of the OCS mission by closely protectir
its reputation.
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Privacy/Monitoring :

Any and all use of the OCS computer system, including indatidamputers, the LAN, the Internet connection,
the email system, and all other computing equipment is subject to monitoring. Use of the computer system constitu
waiver of any and all privacy expectations on the part of the user. Every aspecteof 8us c omput er us
monitoring, access, and/or audit, including, but not limited to, documents stored on the local hard drive of any workstati
on campus or any network serveimmails sent and/or stored within the system, and Internet useyhis

Data Ownership/Intellectual Property:

All data created or stored using any piece of OCS computing equipment are understood to be the property
OCS, and may only be used as is deemed appropriate by the administration. Original documents, testacldason
plans, etc. created by any user while in the employ of OCS, and intended primarily for use at or by OCS, may be use
made available outside OCS, whether by the original
term of direct affiliation with OCS, if, and only if, they have been designated by the OCS administration te be nor
proprietary to OCS, or the OCS administration have otherwise approved said use.

Any such materials developed by the user prior to his/hectdaffiliation with OCS, and any such materials
developed during his/her direct affiliation with OCS, but not developed primarily for use at or by OCS, and not develop
using resources not readily available outside OCS, will be exempted from thes#dorgutand OCS will assert no claim
of ownership on such materials. This exemption will also be extended to addenda, revisions, updates, and all o

alterations performed on the materials i n edsuchslieratons d
are performed using the userés personal equi pmawmdad ou
resources to perform such alterations conforms to the OCS policy regarding acceptable personal use of OCS resource:
Copyrights:

It is OCS6 policy to comply with all/l |l aws regardi

Copyrighted Software
OCS and its employees are legally bound to comply with the Federal Copyright Act (Title 17 of the U. S. Code
and all proprietary softare license agreements. Noncompliance can expose OCS and the responsible user(s) to ¢
and/or criminal penalties.

Other Copyrighted Materials

No user may, whether via the Internet or any other means, copy, transfer, rename, add, or delete informatior
documents or programs belonging to others unless given express permission to do so by the owner. Failure to obs
copyright or license agreements may result in the of
and/or legal actio by the copyright owner.

PostAffiliation Responsibilities:

Direct affiliation with OCS means that one is either employed by OCS or is a currently enrolled student of OC:!
Termination of direct affiliation includes voluntary, compulsory, and mutuallgextjupon or sought termination.

Upon termination of his or her direct affiliation with OCS, each user will, in a timely fashion, return any and all hardwar
and software he or she has checked out or borrowed from OCS, whether or not a formalutheokedure was
foll owed at the time of the userds receipt of said it

Upon termination of his or her direct affiliation with OCS, or in preparation for such, no user may delete, alter, c
otherwise manipulate any program or data contained on anystatidn or server belonging to OCS or then residing on
the OCS campus.

Upon termination of his or her direct affiliation with OCS, or in preparation for such, no user may move, copy
print, email, or by any other means acquire or make available outsidk &§ program or data residing on any OCS
workstation or server, without the express permission of the OCS administration. For more information, refer to t
section entitled AData Ownership/ I ntel | eilcoosttdte tHeftamg) e r |
depending on the nature of the data involved, may also violate intellectual property, copyright, and/or privacy statutes.

Upon termination of his or her direct affiliation with OCS, or in preparation for such, no user may Kyowing
introduce, or allow the introduction of, a virus, worm, logic bomb, or any other malicious code, or perform, plan, or dire
any action designed to disrupt, disable, or otherwise adversely affect, in any way, the operation of the OCS technol
infrastiucture or any of its applications or systems. The introduction, or attempted introduction, of any such code, or t
commission of any such act, will be viewed and responded to as a criminal offense.
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Violations:

Violation of any of the policies contained this document or in any related documents or addenda will result in
disciplinary action for any and all persons involved in the violation, which actions may range from a verbal warning 1
termination of employment/enroliment with OCS. Such discipliretjons will be assessed on a ehgease basis and
will be administered solely at the discretion of the OCS administration. Depending upon the nature and extent of |
violation, the person or persons involved may face additional actions by intet@stiegatrties and/or law enforcement
agencies.

Accountability :

The primary objective of this policy document, related documents and addenda, and the various other safegue
that have been put in place r el at inabilityt BRecdgrizeng as svedo that C
each human being bears the congenital spiritual defect of a sin nature, it is incumbent upon each of us to assist
another, under the guidance of the Holy Spirit, in the proper development and maintaining ohgoaityet in both our

i ndi vidual and our common | ives. Within our communi
keepers, and accountability helps us to acknowledge before God and man our responsibilities, both to livevesright |
and to Aspur one another on toward | ove and good deec

To this end, each user must commit to abide by the current OCS Computer and Internet Acceptable Use Poli
and to report to the Systems Department or OCS administration, in a timely manneglatnyns of any part of this
policy, whether committed by the user or withessed, discovered, or otherwise known about by the user.

CRISIS/INCLEMENT WEATHER COMMUNICATION

The school administrator will make the final decision regarding school closiqgiedy as possible. On rare
occasions, the school may have to close after classes have begun because of the onset of severe weather wa
snowfall, or pending ice storms, etc. In such cases, parents will be notified by telephone that schoog iardiodiey
will be asked to arrange for transportation to get their children home safely. For communication purposes, a crisis may
defined as merely a fAschool closing due to inclemen
| oc kdorwnifdbc a mp us Geneally,uhe schoolmwill bot need to make up for missing two days or less due to
inclement weather.

Certain situations will dictate how and when OCS is able to communicate to our families; however in genere
OCS will communicat with our families in one or more of the following ways:

TV: WFAA -Ch.8 Radio: KLTY 94.9
KXAS -Ch.5 KCBI 90.9

RenWeb- Whenever possible, OCS will utilize RenWeb email comitation to relay information to our families.
Websitei Check for information atvww.ovillachristianschool.orglso.

CRISIS MANAGEMENT P LAN

Ovilla Christian School is committed to the safety antigty of students, faculty, staff, and visitors on its campus.
I n order to support t hat commit ment , OCS Administr
emergency mitigation/prevention, preparedness, response, and recovery procéskarstoenatural and humamaused
disasters. These procedures are outlined in the OCS Crisis Management Plan.

The OCS Crisis Management Plan is the official policy of Ovilla Christian School. It is a result of a
comprehensive review and update of s¢ipadicies in the context of its location in Ovilla, Texas and in the current world
situation. The OCS Crisis Management Plan is available for review in its entirety in the School Office.

OCS commits to ongoing training, exercises, and maintenanceucean#imal preparedness at all timéCS
works in conjunction with the Ovilllaw enforcementind fire departmentas well as an endorsement by fhmerican
Red Cross Ready Rating Prograifnyou have any questions regarding crisis management prosedquease do not
hesitate to call the School Office.
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FINANCIAL POLICIES AND PROCEDURES

Enroliment:
A onetime non-refundable feeis due upon acceptance of each new student.
K4 & K5 (half day)  $300.00
K4-12 (full day) $500.00

Re-Enroliment:
A onetime non-refundable feeis due upon re&nroliment of each student.
K4 & K5 (half day)  $200.00
K4-12 (full day) $350.00
*February 128 ($100.00 increase on Marct) 1

Re-enroliment begins February df each year. An OCS student is not considereshralled until all paperwork
and fees, including a favorable Pastoral Reference and Studemnieitment Forms, are returned completed. New
student enrollment begins Marcf. 1Class numbers will not include students whose paperwork is incomplete and may
jeopardize the returning student ds-eptakkement whel f el

placement wuntil July 10th. I f the July tuition paym
jeopardized.
Activity Fee:

Each year every studefgrades 112)is required to pathis non-refundable fee

1% 6' $125.00

7" 12" $325.00

Payment of Tuition:

A billing statement will be mailed in June reflecting the amount due for the entire school year.
Tuition is due on the 1st of each month; a late fee of $50.00 will be assessed to the account if payment is not made b
10th of the month.

Several payment options are available and are clearly outlined on the Tuition Worksheet at Enroiment/R
enrolimen each year.

Sibling Discounts

Full tuition is charged for the first and second child enrolled at the highest grade level. Discounts for othe
children of 5%, 15%, and 25%, are applied on a descending grade level basis. The enrollment fee pes sutdent i
discounted.

Late Payment Policy

As stated above, a late fee of $50.00 will be assessed to the account if payment is not made by the 10th of
month. Any tuition payment that has not reached our office by the 10th of the month is considenecbotetirereby
making the parent subject to an AAutomatic Bank Dr aft

Parents will not have any accessRenWeb including report cardand transcriptsif a tuition delinquency
exists. Senior final exams may notdigen and diplomas may be withheld until all financial obligations to OCS are met.
At any time an account is one (1) month in arrears, the student is subject to dismissal.

No accounts are allowed to carry a balance forward to the next school year smdnnollment funds can be
applied until current obligations are met. Students are not eligible to participate in fee related activities unless tuiti
accounts are current; account must remain current fgioorg participation.

Financial Assistance

Fanilies can apply for scholarships for tuition by completing a Family Financial Needs Assessment packe
(FFNA). Packets are available from the Admissions Director. Mail the completed packet to FFNA along with th
required fee. FFNA reports to OCS the patage of scholarship help for which the family qualifies. The maximum
financial assistance or scholarship amount allowed is 50% of the tuition amount. Financial assistance is subject
availability through funds raised by the OCS Development Departnf&etipients will receive a letter from the Business
Manager detailing any family responsibilities connected to this financial aid. The enrollment fee is excluded along wi
any extracurricular student participation fees.
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Financial assistance can beppardized by excessive absences (10 or more per semester), delinquent tuitior
disciplinaryaction and/or failing any class at any grading period.

Obligations for Withdrawal:
If a student withdraws at any time after the school semester has begun, ¢hiaiges may be prorated. To be
eligible for prorated tuition reimbursement, the following obligations must be met.
A parent or legal guardian mu$o the following
¢ notify the Business Office in writing of the enrollment status change.
e complete an akinterview with the Admissions Director prior to the last day of attendance.

Note: If the parent does not complete the required withdrawal process, OCS will determine the

student és | ast day of attendance.

Refund Policies:
No tuition will be refunded for the month of July or August.

No tuition will be refunded for the current month if a student has attendedeven one dayduring that month if a
parent is paying monthly.

If tuition was paid in full at the beginning of the school year, refud s wi Il be deter mi ned be
last date of attendance as follows:

e The tuition amount will be divided into ten montlggymentseach month of attendance will then be subtracted
from the total tuition paid, at that time the remaining uduséion balance will be refunded.

e All enrollment, reenroliment, and extraurricular fees are nerefundable and therefore are not included in the
tuition refund calculation.

(NOTE: These refund policies are only applicable if the student has cethpietobligations for withdraw3l
FUNDRAISING POLICY

Our primary method of fundraising is to ask God (pray) and tell the people of the need. We concentrate o
energy and our planning into effective communication of our ministry with regular appealgport to a broad number
of people who have an interest in our ministry.

It is the Lordbés people who support the Lordds wo
However, we also request support from foundations, corposat@ganizations or philanthropic individuals that support
independent education. Giving through methods other than cash giving is also encouraged (stocks, life insurar
deferred gifts, annuities, gifb-kind, etc.).

Students will not sell any products appeal for support on a detwrdoor basis or in a public place within our
community. The Wheed-Thon and the Bowé-thon are the only exceptions.

The ParenfTeacher Fellowship conducts fungising activities througbut the year, which do not inved direct
fundraising by thestudens. These fundaising projects are to be coordinated and approved by the administration. They
must meet the following criteria:

e The project has a particular purpose which will benefit the educational program dfdioé sc
e The funds are used for areas not covered by the operational budget of the school.

wi | | al so re

ABut this | say: He who sows sp y
u y or of necess

So let each one give as he purposes in kiahr t , not gr
Corinthians 9:6, 7).

GRIEVANCE POLICY

Parents and/or students who have a grievance against a teacher, staff member, or administrator must try, in
accordance with Matthew 18, tiost take up the matter with the individual involved. In cases where the issue is with the
teacher, the student or parent should come to the elementary or secondary principal only after attempting to resolve the
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matter with the teacherf desolution isnot possible tthe parent/teacher level, tharent may request a meeting with the
elementary or secondary principal at which the teacher will be present. The final determination by the administration
shall be the final decision.

Express the matter pratty to avoid ill feelings and friction that would hinder you as a Christiggll only the
right person. Please do not involve other parents in what should be considered confidential matters involving
personnel and students.

Give the staff membertheebn ef i t of t he doubt. Realize that you
may reflect only one side of the story. Also realize that we have reasons for all thamdlege endeavor to enforce
them as consistently as possible. Please dlerntiize the school or a staff member in front of your child, as this will
reduce his respect for authority in general, resulting in less willingness to obey and cooperate.

Support theadministrationteachers and staff with your prayers and praise. avg¢ dedicated to partner with you
in training your children.

Biblical Principle (Matthew 18):

Matthew 18:1517 is the principle of giving a good report. This principle brings about a spirit of unity and
loyalty, and a greater love for one another wappliedin the spirit of Galatians 6:Bndwill transform the school or any
institution into a dynamic Christian force in the community. It should be the desire of every parent, student, staff or
faculty member associated with the school to practiseghinciple.

iMor eover, if thy brother shall trespass against the:
hear thee, then take with thee one or two more, that in the mouth of two or three witnesses every word magledestabli
And if he shall neglect to hear them, teltdtthe church; but if he neglects to hear the church, let him be unto thee as a
heathen man, a publican. ( Mat #17) 18: 15

nBrethren, i f a man be overtaken uchras ame i theudpitit of meekreess;w h
considering thyself, lest thou also be tempted.( Gal . 6: 1)

NON-SCHOOL SPONSORED ACTIVITIES

Parents may plan social activities for students from OCS. The school respectfully requests that activities
appropriatef chaperoned and consistent with OCS expectations of students.

OCS does not accept the responsibility for conduct or activities of its students at social gatherings not plann
through or under the direction of the scho®le view all of our students as epresenting Christ and OCS whether
they are on or off campus, in school or noischool activities. The discipline policies outlined in this handbook will
be enforced in both arenas and may be done so without additional warnings either verbally or in writing

Students are not permitted to distribute printed information at school about gatherings. Parents/students are
permitted to distributeon campusbrochures, invitationspr solicitations to nofOCS sponsored evenend other
organizations.

PROMOTION /RETENTION

During the course of the year (through Quarterly Status Reviews), the school will attempt to determine wt
certain students are experiencing academic difficulties. These conferences with the parent, administrator and teacher
assist in detrmining when and if retention is necessary. Most retention will be ihgt4rade, with a small number in
2nd grade, and a few in grades 3 and above.

For all levels, the administration will work closely with the teacher, parent and other professiatadiling the
proper course of action to take for each student. The final decision for placement rests with the administration.

The elementary students who fail either math or English are required to repeat the subject in an accredi
summer schoolnegram prior to reenroliment. Successful completion of summer school does not guarantee space for th
student for the fall of the following school year.

The secondary students who fail any required course must repeat the subject with a passing gaadectn@dited
summer school program prior toearollment.

The student has failed the course when there is:

e a failing score (69 or below) for the second semester or

e a failing score (69 or below) for the yearly average of a full year course

e afailing <ore (69 or below) for a one semester course
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STATUS REVIEWS

Quarterly Status Review:

At the end of each quarter grading period elementary and secondary students who find themseé/es moref the
following categories will be subject to a quaty status review:

students who have received a failing grade in any subject for that quarter

students who have absences equaling 10% or more of the school dagsdoarter

students who have unserved detentidassecondary

10 or more detentiorfer the quartefor secondary)

students with repeated behavioral issues resulting in visits to the elementary p(focipl@mentary)

The review process is as follows:

Initial Review: This review is carried out by the Principal and is autonfati@any student who falls into one or more of
the categories outlined above. The Principal will examine the academéivioraiattendance record of all students on the
review list for that quarter and determine if any action needs to be taken. The @riragpdiscretionary authority to
decide that, beyond an informal conversation withgtuglent no administrative action is warranted and may therefore
terminate the review procesghe Principal may decide that the student and family is bestdéywtaking administrative
action and will therefore initiate the second level of the status review.

StudentiFamily Consultation: In this stage of the process, the student, one or more of the parents, and the Principal me
together to discuss the reas for the status review (behavioral/attendance/academic) and how the situation can &
remedied for the future. The Principal has the discretionary authority to decide that no further action is warranted and r
terminate the review process and, indebs, is the goal of the consultation. Alternatively, the Principal has discretionary
authority to exercise other options:

e additional consequences from tBlementary or SecondaBjiscipline Plan

e Discipline Committee Review

The Pricipal may decide that the needs of Ovilla Christian School are best served by taking more seriol
administrative action and will therefore inform the parents regarding the initiation of this third level of the status review

Status Review Committee

If the status review reaches this stage in the process, it is to determine whether or not Ovilla Christian Schoo
still the appropriate placement for the student in question. The Principal has discretionary authority to Eadidiptiae
Committee Review if an infraction has occurred that in and of itself is grounds for removal from school.

A DisciplineCo mmi tt ee of OCS administrators* (no | ess th
academic/behavioral/attesudce record for the current and previous, if any, grading period(s). The student and parents w
be invited to address the committewiew and state what they believe to be compelling reason to allow their student to
continue at OCS. The family will bexeused and the committee will then begin deliberations leading to a
recommendation to thrincipal regarding the student'sntinued enrollment at OCS.

Upon review, theDiscipline Committee may recommend that no further action is required and that the Principal
should terminate the status review pxceAlternatively, the committee may recommend that the Principal exercise
additional options from the second stage of the process. Fitlalycommittee may recommend that the student be
removed from OCS.The Principal is not bound by thHgisciplineCommi t t ee s r ecommendati on
aside in the rarest of cases. If the recommendation is for removal from school the parents may, of course, appeal
decision to the Administrator of OCShe Administrator will make the final decision.

* | n the event that the student being reviewed is the child of a faculty member, the committee will be composed of sch
board members so as to minimize conflict of interest and to maximize impartiality.

Appeal Process:

Should the parents choose to appéal decision of theAdministrator,the Administrator will form an ad hoc
committee of school board members (no less than three plus the Administrator) which will review the Principal
recommendati on and t he stdndance redcord $or tleeccarrént amd prévious,hfaany) goadiag|
period(s). The student and parents will again be invited to address the committee and state what they believe tc
compelling reason to allow their student to continue at OCS. The family eviéixisused and the committee will then
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begin deliberations leading to a recommendation to the Administrator regarding thedstedetinued enroliment at
OcCs.
The Administrator is bound by the ad hoc commidtse r ec o mmendat i on @amddhisteveler e

Annual Status Review
At the end of each school year students who find themselves in the following categories will haveeti@lment (or
promaotion/retention) status placed on hold pending an annual status review:

e students whdave absences from any class (excused or unexcused) for morE%aof the calendar school
days for that year
students who must attend summer school prior-enreliment
students who have failed one or more courses or subjedtare not eligibléo returndue to probationary status
students who have unserved detentidossecondary)
students who have earned 50 or more detentions for th¢fgeaecondary)
students who, fr oot itvhee, Phra wvnec i puall téisp Ipeerwsipsei t s t o t}
year, for infractions considered by the Principal to be serious (for elementary)

At this point, the student is questionable for enroliment for the next year. All such students will undergo a
Annual Satus Review to determine if there is any compelling reason to set aside questions and restore the studer
eligible status.

Often, a student will have issues that are questionable but do not rise, in and of themselves, to the level
automatic ineligiility. OCS reserves the right to conduct an annual status review for any student, if, in the judgment c
the princi@l, thestudeis academi c, behavioral, or attendance r1 ecc

Appeal Process:
An ad hoc committee of OCS School Board Members (no less than three, plus the Principal and tl

Admi ni strator) will review the student 6s ac aalitg afiithe/ b e
studentéds time at OCS. The student and the parents w
be compelling reason tieemain at OCSThe family will be exased and the committee will then begin deliberations
resulting in a recommendation to the Administrator r e

Upon review, the committee may recommend that the student be declared eligibleefoplireent with
probation or to dclare the student ineligible to return.
The Administrator is bound by tlzel hocc o mmi t t eeds recommendati on and t |

Please note:OCS reserves the right to refuseemoliment to the school to any student who doatsmeet eligibility
requirements.OCS reserves the right to refuseer&ollment for any student when, in the judgment of the administration,
that reenroliment would not be in the best interest of OCS, its students, or faculty. Previous attendanoet doe
guarantee renrollment.

Probation:

The Discipline Review Committee reserves the right to place a student on probationary status f
academic and/or behavioral issues. Both the length and stipulations of the probation will be set by t
committee.

TELEPHONE USE

Cell Phone Use:

Students may not use cell phones during school hours from 50345 p.m. Students whose cell phone
rings or is used to text during school hours will be subject to disciplinary adgrarent or guardian must pickp the
phone from the principal. Other action may be taken at the discretion of the administrator.

Emergency Use

Students may use the reception area phone only for a stated need deemed appropriate by an OCS faculty/
person. OCS personnel must den written permission slip with the student giving him permission to use the office
phone for emergency use.
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Messages
Messages will be taken by the office. Students will not be called out of class for a phone call except in cases
extreme emergency.

TEXTBOOK DAMAGE POLICY

Most OCS textbooks are provided through tuition and enrollment fees to its students in the sense that
additional charge is made for textbooks beyond the tuition for the year. Students are responsible for theirafores, ther
textbooks should be covered at all times. Should damage or loss occur, students or their parents are accountabl
replacement fees. Some exceptions may include courses that are honors level, dual credit, or a special elective.

[Il.  GENERAL INFORMA TION

ACSI MEMBERSHIP/ACCREDITATION

Ovilla Christian School is a member in good standing with the Association of Christian Schools Internatione
(ACSI1 ), is fully accredited with that or ga nDirectoty ascan, a
approved nofpublic School. The ASCI and OCS graduation requirements meet or exceedt@exasquirements.

AUTOMATED EXTERNAL DEFIBRILLATOR

If an emergency arises that is suspicious of cardiac failure, 911 will be called and tmatad External
Defibrillator will be used. This machine automatically reads the cardiac rhythms in a child or adult, assesses the need
electrical shock, and delivers the shock only when needed. The machine also counts the breaths and compdessions n
for CPR. OCS staff members that have been specifically trained in use of this machine will use it until emergency rel
arrives and takes over the care of the student/adult. The AED machines are under medical license and have contin
daily checls. The AED machines are accessible from the worship center/cafeteria/gymnasium by the kitchehecloset
McEachern Centeland a portable one is available in the clinic

CHAPEL

Chapel is a time for students to come together to praise the LordClassisfor His goodness and mercy and to
listen to pastors, missionaries and guest speakers share the Word of God. Studemidvineeay mornings for chapel
service.Elementary students give an offering during chapel for the hygietietpahat secondary students take on the
variousspringmission trips. Chapel uniforms are required for elementary. Parents are welcome to attend.

Schedule: K&"from 8:208:50; 3%1 6™ from 8:55 to 9:15; 77 12" from 9:40 to 10:10.

AiPraikerdhe Sing to the Lord a new song, and His prai
CHARACTER DEVELOPMENT

Ovilla Christian School places a strong emphasis on character devato@nglentéearn a new character
guality each month. Thdgarn the definition of the character quality, a Bible verse that highlights the quality and learn to
apply that quality in their lives. The character of the child determines what kind of student he will be and what kind of

behavior he will have. The haaf the character curriculum is that it is more than a subject that is taught; it is a lifestyle
that is caught.
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CLASSROOM OBSERVATIONS

Parents are welcome to observe the student in the classroom floalbheur on a semester basis. This may be done
in a onehour segment if preferred.

e Please call the Registrar 24 hours in advance to make arrangements for classroom observations.

e Please sign in at the office each time you visit. (Remember that you may visit any time, but you should avc
observingduring testing times, the first and last three weeks of school, the day before a holiday, and special eve
days.)

There is a maximum of two adults allowed in the classroom per visit.

Younger children are not allowed in the classroom.

There should be litd or no conversation with other observers or the students.

Please take a seat in the back of the room.

Pl ease do not sit next to your childés desk.

I f you wish to discuss your c huleladepasate pppangmerd sne wi t h

DRIVING GUIDELINES

It is very important that great care and courtesy be exercised while dropping off and picking up students at t
school. A traffieflow pattern for pickup/dropoff must be followed and will be communicated to parents each year.
Please comply with these rules to make our parking lot safer as we work together for the protection of children, ca
and ourselves.
e Do not text or use your cell phone while in the car line or when drivingTexas state law prohibits the use of
cell phonesin a school zone.
e You may park in desighated spaces and go with/for your child or you may drive through to drop off or pick up.
e Do not allow younger children to cross the parking lot unless accompanied by an adult.
e Do not leave your car to enter the sohwhen you are in the flow of traffic. Please park in designated spaces if
you have business in the school.
e The parking lot speed limit is VERY SLOW (5 mph).
¢ Practice the rules of CAUTION and COURTESY even when you are in a great hurry. You mayesaier aor
more i mportantly, a precious childbs I|ife.

Note: Do not park in designated fire lanes. By city ordinance, violators are subject to towing

EAGLE CAMP (EARLY ARRIVAL/EXTENDED DAY)

Eagle Camp is offered from 7:15 a.m. until class beginstéatests needing to arrive early. Before school Eagle
Camp is provided free of charge.
After school Eagle Camp is provided Monday hursday from 30 p.m. to 6:00 p.m. and on Fridays until 4:00
p.m. Students in gradesAKhrough 8 shall enroll unlessgiied up within 20 minutes of dismissal time from class. The
cost for the afteschool program is as follows:
e $10.00 per child per day with notice by 6 p.m. the previous school day
e $15.00 per child per day with no notice
e $40.00 per week with notice bym. on Friday of the previous week

Students may enroll on an-aseded or daily basis. Students not pielpdwithin 20 minutes of their dismissal
time will automatically be enrolled in the program for that day and parents will be charged accordingly.

Parents who pick up their students later than 6:00 p.m. on Mdndiayrsday and 4:00 p.m. on Friday will be
charged $2.00 per minute.

EAGLE POINTS PROGRAM

Students in % - 12" grade participate each nine weeks in accumulating points in differegbtiatewhich they
may fispendo for a Friday jeans day and other rewards.
andgrades Students whachieve the maximumumber of points for the nine weekserecognizedn chapel with a
special certificate.
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EARLY DISMISSALS

The school can grant an early dismissal for emergencies and for medical or dental appointments if tho
appointments cannot be scheduled outside the school hours. All other activities shoulddbteddioe afterschool
hours.

Students are not to | eave for il Il ness unless the
contacted by the nurse.
Al | parent al reqguests for an earl vy di allynorsnswaiting. f or

Requests for early dismissals should be made no later than 10:00 a.m. For the safety of our students, they are to be s
out by the parent at the school office.

EVANGELISM OF STUDENTS

The teachers give a clear presentation ef@ospel to students during the course of the year. It is the desire at
OCS that each student has a personal relationship with Christ, and the presentation of the Gospel is a natural part of
process.

AHIi m we preach, war ni neyneanie allywisdom,rthatava mhay presant dverynntan penrfect in
Christ Jesus, 0 (Colossians 1:28).

EXTRA CREDIT

Students occasionally ask for extra work in order to improve grades. Extra work is not permitted for the purpo:
of improving grades. Teacl®may, at their discretion, allow the class to repeat an assignment or do an assignment in
different format in order to replace a low grade. Teachers can offer bonus points on tests and assignments at f
discretion. These options must be completétina short time of the original assignment. This is not permissible at the
end of the semester as an effort to improve a low grade in a subject.

FIELD TRIPS

The educational program may include trips to museums, art galleriegreatunistry relatd opportunitiessuch
as nursing homes and local outreach missidrge cost of field trips and/or meals is not included in the tuition. The place
to be visited and the method of transportation shall be approvételagministration. Supervision is provided by the
teacher with additional parent chaperones as needed.

A student in the -A2th grade level will only be excused without penalty if he has a medical condition that dictates
that he should not participate anparticular event and has a note from a physician that verifies such. Those who do nc
participate must come to schoAhy student who does not have an excused absence will be issued an unexcused absen

FOOD SERVICE PROGRAM

OCS offers a hot lunch program through ECI for-firhe students Moray through Friday. Monthly menus will
be issued to all students and parents. Soft drinks, ice cream, candy, and chips are available for purchase on a daily
for secondary students$Students in K4 and K5 are not permitted to purchase sn&riack toices for students in grades
1% through 6th will be limited. Parents are welcome to join their students for lunch and are requested to call the sch
office to order a lunch by 10:00 a.m. and upon arrival, check in at the school office to obtaima \isé Fara s s
convenience, parents may order birthday/special day treats througliP&€nts may bring birthday treats, but should
check with the teacher for possible allergies/food choices of the students in that class.

Students may also bring their olumch. Microwaves are available fstudents irBrd gradeand above Please
provide a balanced |l unch, as it is essential for syou
and costs, please contact the school office. ediisdare to remain seated and in the lunch area until time to return to class
Parents should refrain from providing special small group lunches unless they have obtained prior administrat
approval.
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GRADING SCALE

A = 9071 100
B = 8071 89
C = 701 79

69 and below = failing

In grades K4K5 a level of mastery will be indicated on the report card. Numerical averages are given on the report ca
in all subjects for grades112.

NOTE: Homeschool students transferring into OCS or students eardlill-time in OCS who complete any coursework
through a noraccredited school will receive for pass on homechool couses rather than number grades final
transcripts or transfer records.

GUIDANCE SERVICES

Guidance services are available to alideints at OCS. The Guidance Counselor offers services in the following
areas. academics, course selections, career and occupational awareness, as well as testing (achievement, interes
collegeentrance), selecting a college, obtaining financiaf@idollege, and armed forces information.

A full selection of current college catalogs, occupational exploration literature, and armed forces infoaneation
found online For more specific information, see the Guidance Counselotledge entrance tesegistration forms and
financial aid applications are available for the asking. Students are urged to take advantage of the material and sen
available to them through this department.

HALL PASSES

Only the following students will be permittedtime halls during classes:
e Students with hall passes authorized by a teacher, administrator, or staff member
e Students with tardy or admit slips authorized by the school office

Students in the hall without passes will be subject to disciplinary acticmetary students are sent to the office,
nurse, etc., with another student(s).

HOMEBOUND STUDENTS

Students who have been absent two consecutive weeks (ten consecutive school days) and have condit
indicating continued absence will be placed on homedactatus. One or more of the parents will be required to meet
with an attendance review teaumsually the appropriate principal, homeroom teacher (elementary), dean of instructior
(secondary) and the registrar. At the meeting the family must subntitefiftave not already done so) documentation
from a medical professional of the relevant condition. The review team will provide the family with a short term IEF
(individualized education plan) that, if followed, will allow the student to progress witlamgequence, through the
curriculum for the projected duration of the absence.

It should be recognized that severest of injuries, illnesses, and debilitating conditions may call for absence frc
school to the degree that a homebound program through O@S8iis the best interest of the student or the school. The
attendance review team and the family will work in partnership to monitor student progress. If the attendance review te
determines that the needs of the student are not being met by the IEPHifntlebound program, more appropriate
alternative educational placement will have to be considered.

LIBRARY PROCEDURES

Hours:
The library is open during regular school days from 8 a.fp.m. Monday through Thursday. On Fridays the
library is open &.m.i 1:30 p.m.

Patrons:
All OCS students and members of the OCS faculty and staff are considered patrons. Parents of OCS students
welcome to become patrons and check out books and movies for their home use.
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Borrowing and Returning Materials:

Kindergarten (5 year olds) afigst grade students may check out only one book at a time for one week. They
must return that book before they are allowed to check out another. Second fiitbuggade students may check out
two books at a time.

Books ae checked out for a period of two weeks. Books should be returned either in the library or in the book
drop outside of the library.

Lost or Damaged Materials
Materials which are not turned in must be paid for. Materials that are damaged (otheedhan tgar) must be
paid for. If a book is found after being paid for, it is at the discretion of the librarian if the fee can be refunded.

Library Conduct :

All persons in the library are expected to be respectful of others using the library andasmaiet as possible.
Students are also required to be in proper dress and follow OCS dress code standards at all times. If a student choose
to follow these guidelines, the student will be required to return to class, receive a referral, errée tethe
appropriate administrator for the assignment of consequences.

LOST AND FOUND

Procedures:

e All items will be placed in th&ost and Found

e All clothes and items not claimed at the end of each quarter will be sent to Helping Hamld€ENs County
Outreach, a ministry outreach for the Red Oak/Ovilla area. (This does not include school uniforms.)

e All unclaimed school uniforms will be stored and resold for the next year at the PTF school uniform sale at tt
end of the year.

MASTER NOTEBOOK SYSTEM

The master notebook system is used by OCS beginnidjgre8le and continues through™.®s dual purpose is
to help students develop organizational skills and to enable students to improve their course work by being be
organized.

The notebook contains the following:
9 weeks 6 c atessnqliazes, gmarga@rsproject due dates are recorded ewagkecalendars. All
major tests will be announced at least two days in advance.

Daily assignment book Students record dailjomework assignments. Homework assignments are announced
and written on the board in each classroom. Assignment books are available on the Parent/Student Orienta
Day.

Colored tab dividers and double pocket pages:Tab pocket dividers are used to seqa the work by subject.

The front pocket contains unfinished work and work ready to be turned in. Elementary and secondary teach
supervise the work kept in their specific subject areas.

All work graded or otherwise must remain in the notebook tntil e

t ea
out o wusually at thevedkegi nning of t

her directs th
e next ni ne

PARENT PARTICIPATION

Participation by parents in activities that support the classroom or the school is invaluable. Here are some of
many opporturies available:
e PTF Officer/Committee Member
Room Parent/GaVorker
Sponsor for Field Trips
Field Day Assistant
Career Seminar Speaker
Development Activities
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Library Book Fair Aide

Office Volunteer

Teacher Lunch Relief

Athletic Booster Club/Officer/Member

Many resources are available to face the challenges of rearing children. Parents should regularly involve themsel
in opportunities for growth. Listed below are a few possible options for enrichment through a parenting or famil
seminar:

e Seminars dered at quarterly PTF Meetings

e Seminars offered by your home church.

e Seminars offered by Ovilla Road Baptist Church

e Seminars offered by independent ministries.

PARENT - TEACHER CONFERENCES

Elementary:

At the end of the first nineveek gading period, parents must scheduéeParent/Teacher conference which is
held on the first Friday of the second niweekson a day when the students are not predeatents are welcome to
schedule subsequent conferences during the year.

Elementary and secondary:

The school desires to communicate with parents and welcomes inquiries from them. Parents are asked to cor
the teacher during school hours if at all possible. A parent wishing to conference with a teacher should senthaihote, e
the teacher, or cathe school office to make arrangements for a conference. Please do not attempt to hold a conferel
with a teacher during school hours when the teacher is conducting dapgcially in the mornings when students are

coming into the room. All parensr e required to check in with the off
teacherds classroom during school hour s.
If a phone call isabsolutely necessara f t er school hour s, pl ease be cour i

time by limiting the length of the call.
PARENT-TEACHER FELLOWSHIP

The ParenfTeacher Fellowship (PTF) is organized for the purpose of creating a closer relationship between tf
home and the school, strengt heni romgpibiltids,eandpeacousaging €dvpenatom |
with the teachers in the education of their children. Meeting dates and programs are announced throughout the year.

PERMANENT RECORDS/TRANSCRIPTS

Requests for records official transcipts must be in writingeither by a parent or school. No permanent records
will be released by phone. Permanent records can be photocopied by written request from a school one time witt
charge. A fee of $7.00 will be charged for parent requested reaoofficial transcrptsfor secondary studentsPlease
allow five (5) business days for processing of records. Records may be obtained through the school Admissic
Director/RegistrarStudent records are the property of the school.

Note: All school records and requireneifincluding financial obligations) must be met before the final report
card and/or student records will be released.

PRAYER MINISTRY

OCS [elieves that nothing of eternal significance happens apart from présments meet each Wednesday
morning at 80 am to pray for the needs of students, parents, faculty andastitfiat is led by the Prayer Ministry
Leader Teachers meet collectivefgr prayereach Tuesday morning at 7:30 am and again on Wednesdays and Thursday
for devotions and prayeFaculty staff and parents are encouraged to set side fifteen (15) minutes each week to pre
specifically for the needs of the school and for God's continued bles§img® is a prayer link on the home page of the
school websitéor submitting prayer requesésad is checked by the Prayer Ministry Leader
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RENWEB

Ovilla Christian School utilizes the RenWeb School Management Software System. This system enables famili
to get email information from the school as well eguare student attendance, report card and various other items of
information. In order to access this system, you must supply a current email address to OCS. After your email addres:
has been entered into the OCS system, simply follow thebstspep nstructions below.

First time login
Go towww.renweb.com

Click on fAparents webo tab

In the School ID box enter the following: ebs

In the Email box enter the email address you gave to OCS

Leave the passwordboxaoh k and c¢cl i ck on the grey tab that say:
You will get a message that your password will be sent to the email address you provided. (This usually only
takes a few minutes.)

When you receive your password, follow stepé dbove

Enter thepassword you were given into the password box

Click on the AParent Logino tab

0. On the first screen that appears, you will be given the opportunity to change your password. You may keep the
password supplied by RenWeb or change it to something easierdmbam

oulrwnNE

B oo N

Return Users
1. Follow steps ¥4 above
2. Enter your password into the password box. (1 f vy
office for help)
3. Click on the grey fAParent Logino tab

REPORT CARDS/PROGRESS REPORTS

Report cards indating the final grade average for the grading period will be posted on RenWeb at the end of th
grading period for 12" grade. K4 and K5 students will receive a hard copy report card.

Parents will be notified regarding when the final report cardtiier year may be obtained. All financial
obligations must be current before report cards are viewable.

Progress Reports:

Progress reports will be sent via RenWeb to parents whose student is doing unsatisfactory or failing work (a gre
average of 74 obelow). Parent/Teacher conferences are encouraged. Please check the school calendar for the
schedulecelementary Parent/Teacher conferen&econdary parentshould contact specific teachers if a conference is
desired.

Reports will be sent home tthe parents after the third week and after the sixth week of the Quarter grading
period (nine weeks). A progress report may be sent to the parent via RenWwah d at any ti me
discretion. As needed, teachers may also notify the pabpgnisail, phone, or personal contact if the student is doing
unsatisfactory or failing work.

SCHOOL SCHEDULE

Early Arrival - The buildings are open for student arrival and supervision by 7:15 a.m.
e Gradesk4-2 - report to the hallway of the education lolilg near the school office.
e Grades3-6 - report to the lunch room.
e Grades 71217 report tothe lunch room

Classes for ¥ i 12" grades begin at 8 a.mAt 7:50 a.m. students are dismissed to go to their lockers. Students who
need to go to their locke prior to 7:50 a.m. should obtain a hall pass from the teacher on morning duty.

Classes for grades K4 begin at 8:10 a.mStudents are picked up by classroom teachers at 8:00 a.m.
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All students in grades K412 arriving late to school must report to the school office for an unexcused or excused
tardy slip before reporting to the classroom.

Monday 1T Friday Dismissal (Half day students)
e Fouryearold halfday kindergarten classes are dismissed at 11:45 a.m. and must be picked up by 12:00 p.m.
¢ Five-yearold halfday kindergarten classes are dismissed at 12:00 p.m. and must be picked up by 12:15 p.m.

Monday T _Thursday Dismissal (Full day students)
e Full-day K4/K5 and grades-2 are dismissed at 3:10 p.m. and must be picked up by 3:30 p.m.
e Grades 3 4 aredismissed at 3:20 and must be picked up by 3:40 p.m.
e Grades 5 6 are dismissed at 3:30 p.m. and must be picked up by 3:50 p.m.
e Grades 712 are dismissed at 3:45.

Friday (Early Release)- All students K4-12th are dismissed at 1:50 p.m. and must be pickleip by 2:10 p.m.
NOTE: Atwentymi nut eu pi ptiicnkeo i s all owed for all full da-wyp st
within twenty minutes of their dismissal time will be taken to Eagle Camp and will be charged the daily i&x®0f $

School Office Hours7:45 a.mto 4:00 p.m. Mnday- Thursdayand 7:45 a.m. to 3:00 p.m. on Fridays.
Summer office hours are 8:30 a.m. to 3:00 p.nenlhy-Thursday The <hool office is closed on Fridays June and
July.

SOAR STUDENT SUPPORT PROGRAM (Strategize, Organize, Account, and Review)

OCS considers applications of students with learning differences and accepts only students whose differences
diagnosed as mild to moderate, who meet all otheiissilon criteria including passing the entrance exam, and who OCS
believes can be successful in its academic environment. Diagnosis by a licensed diagnostician and/or physician \
complete documentation as defined by the SOAR director must be submittedgrogram before any modifications in
the classroom may be implemented.

Students already enrolled at OCS, who begin experiencing difficulty in the classroom, may be referred for testir
If a mild or moderate learning disability exists, approprigigcational support may be implemented, and the student may
be eligible for the SOAR Student Support Lab or Modification Support Program. In addition to the SOAR service
available on campus, a student may need the services of a tutor, academic langteggst,ttor other outside
professional. Because OCS guidelines provide for assistance and support only for mild to moderate learning disabilit
students will still be required to meet OCS assignment expectations and graduation requirements.

Fees will ke established on an annual basis and will differ for those who attend the lab and those who only ma
use of the Modification/ Support Progr am. Student enr
student grade level or need deterrtima To be considered for lab enrollment, students must submit an application
including Educational Diagnostic Testing current to within three years. Bextasequirements for LD or ADD must be
met. All other OCS general admissions standards mustdie A waiting list will be developed and maintained as
needed. For more information about SOAR contact the admissions office.

The Director of SOAR oversees, facilitates, and/or provides SOAR support services for students in grades K4 throt
twelve. We have found that the following policy can be helpful in communicating the scope and depth of the SOAI
program:

e OCS students with a diagnosis of an LD or ADHD are encouraged but not required to enroll in the SOA

program.

e OCS students without a recentithin the last three yearsliagnosis of LD or ADHD are not eligible to enroll in

SOAR.

e Only students enrolled in the SOAR program are eligible to receive any modification in the classroom.

e It is the appropriate OCS school personnel (Administrator andoARS Director) who will make the final

determination of what modifications will be carried out in the classroom. The OCS required modifications may ¢

may not include all modifications recommended by an outside diagnostician.
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STANDARDIZED TESTING

In the spring of each year, students-8th grade are given the Stanford Achievement Test to review individual
progress. The Otisennon Test, a school ability test, is also administered to grades 1, 3, 5, and 7. We strongly discoura
absences or vacationsd i ng st andardized testing as this is an im

During the fall of the freshmen, sophomore, and junior years, all high school students will take the PSAT and t
PLAN tests. Tests are administered at OCS on scéeédlzslys. Juniors are encouraged to take the SAT and ACT in the
spring of their junior year. The SAT Corporation and the ACT Corporation encourage registraiioe an
www.collegeboard.conSAT) andwww.actstudent.or¢ACT). A password and username is required for successful on
line SAT or ACT registration and so parents and students are encouraged to record their selection for easy access to
accounts. Thechool code for OCSis44504 and is required for successful
to complete the ofine registration.

STUDENT HEALTH CARE

First Aid:
First aid treatment is administered to stop bleeding, restore bregihévgnt shock, or infection. The school will
provide minor first aid and administer ovigre-counter medications approved by the parent.

Emergency Clinic Services:

Serious injuries will receive immediate attention. Parents will then be notified. Arf&GBy or staff member
will stay with an injured student until the parent assumes responsibility. Parents are required to submit a sigr
Authorization for Emergency Care Form which provides phone numbers of the physician and hospital preferred in t
event parents cannot be reached. This authorization must be kept current. If any changes occur during the school
notification must be given to the school office immediately.

Immunizations:

Student must show verification of all immunizations as ifigecin the current Texas Department of Health,
Education, and Welfare laws. This includes immunizations for diphtheria, whooping cough, tetanus, polio, measl
mumps, and rubella, Hib, Varicella, and Hepatitis B with the required boosters being.clmeninization records will
be checked twice yearly, and notices will be mailed for necessary updates as needed. New students will be provisior
enrolled with thirty days allowed for records to be received from their previous school. Any studentdadicquire the
needed immunizations will be removed from the classroom until verification is obtained by the office. Students n
immunized because of medical exemption must have a letter from their doctor stating reason(s) for exemption. This le
is required to be updated annually. Students who are not immunized because of parental convictions are required to
an affidavit from the state of Texas on file at school. The affidavit must be renewed every two years.

As new immunizations are requitdy law, parents will be informed of the requirement and compliance will be
necessary prior to the child beginning school unless appropriate documents are on file.

lliness:

No student with fever above 10®ill be allowed to remain in class. When seafrte with fever over 100 the
student may not return to school until fever is below°1f00 at least 24 hours without medication. Even though a fever
may be reduced with medicine, the student is still contagious. If the student is not feeling wel, fee@ive ovethe
counter medication if the parents have submitted the permission form. The office will determine whether to notify tt
parent to pick up the student from school.

P. E. Participation:

If a student is to be excused from participatiorPinE. class for a day, he is to bring a note from a parent
requesting this and stating the reason. A note from the doctor will be needed to excuse a student for more than three
Non-participation in P. E. without this approval results in a dailglgnaeduction.

Rashes and Eye Infections:

A student may have to be sent home with a rash or eye infection if there is a question of contagion. The stud
may return to school when a physician states the student is no longer contagious, or when syisgypes dIf the rash
is chicken pox, the student may return to school when the fever drops beloWrl8 hours and all scabs are dry.
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Communicable Disease:

Students should not be sent to school with a communicable disease. Should students ydmptayssof a
communicable disease while at school, a school staff member will make preliminary assessment and notify the parer
take the child home or to a doctor for confirmation. Students are subject to school office approvatfoittemce to
class.

Lice:

In the event of head lice being found, the parent will be called and the student will be sent home for prop
treatment. When the student returns to school, he will be checked by the school nurse. All eggs which are attached t
hair must le removed prior to the student being readmitted.

Medication:
When occasional illness necessitates kieicounter medication or prescription medication, a note with the
following information signed by the parent will be required:
e name of child
name of nedication
dosage
frequency
duration

All medication must be kept in the school office, not with the student. A prescription medication must be sent |
its original container and the parent must notify the school regarding any changes in administenedj¢hgon. Only
topical and oral medications will be dispensed. School staff will not administer injections with the exceptions of diabet
and Epi Pens. All medication must be clearly labeled.

Vision Screening:
All students in grades K4, K513 5" 7"i 9th and students new to the school will be screened each year for
evidence of any visual abnormalities. Letters of referral will be mailed home when abnormalities are found.

Hearing Screening:

All students in grades K4, K5513% 5" 7" 9th and students new to the school will be screened with the
Acoustical Audiometer for evidence for any hearing abnormalities. Letters of referral will be mailed home whe
abnormalities are found.

Antes Screening:

This is a screening to determine a-gdigbetic condition. If any evidence of this condition is found, a letter will be
mailed home to parents for a follawp with a physician. The screening is performed for all student®,i6"s and &'
grades.

Scoliosis Screening:
All students in gradeS™ and 8th will be screened for evidence of abnormal curvature of the spine.

TESTING
Quizzes:
No more tharten percent (10%) will be allowed as bonus on quizzes. The actual amount will be determined b
the teacher.
Test / Projects:

No more tharfive percent (5%) will be allowed as bonus on test and projects. The actual amount will be determine
by the teacher.
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IV. ELEMENTARY ACADEMIC SAND ACTIVITIE S

ACADEMIC /FINE ARTS EVENTS

OCS provides a school science fair f6rahd 6' grade. In the area of fine arts, the students Tha"
grade submit entries for a school competition and then the winners are entered in the Texas State Fair
competition.

The Association of Christian Schools InternatioffCSI) provides opportunities fastudents to
participate in academic event$he students who win at the school level go on to represent the school at ACSI
district and area competition®villa Christian Schogprovides school competitions in the following areas:

e Spelling Bee (3-8" grades)
Math Olympics (3 - 8" grade)
Speech Meet {t 6" grade)
Musici Large Ensemle (4"i 6" grades)
Young Authorg(1-3" & 5" grades)
Science Fair & 6" grades)
Geography Bee (3-8" grades)

Eligibility for Participatio n:
Students may not have failed any subjects and must have their discipline record reviewed by the elementary principal.

CHEATING

Cheating results in a zero for the assignment, quiz, or test. Other disciplinary measures may be taken, depen
on the ag of the child.

ENRICHMENT CLASSES

Elementary students have daily classes in PE and weekly classdshistory, music, Spanishlibrary, and
computer Eagle Chors, by audition onlyis an extracurricular chothat meets weeklfor studens in grades 4.

GRANDPALSOG DAY

On the Friday before the Thanksgiving holidays, the elementary students parfpecial musical prografar
their grandparents and grapdls Parentsare also welcome to come for the penfiance. The students have an early
dismissal that day.

HOMEWORK

Homework is an intagl part of the school prograrfBach teacher is at liberty to give homework to aid students to
advance in their studieslomework is not assigned on Wednesday and is diggt on weekends. No tests are given or
major projects due on Thursdays; however, Bible verse and spelling quizzes may be given.

Homework completion is the responsibility of the student. In order to accomplish this task, the student must lec
toplanand budget the necessary study ti me. It i s the
assistance from the teacher as soon as the need is realized. Completion of homework is a critical support area for p
involvement. Some stedts need frequent monitoring in this area.

Theaverage amountf homework time for each grade level is listed below.

K4 = (10) ten minutes

K5 = (15) fifteen minutes

1 = (20) twenty minutes

2-3 = (40) forty minutes

4-6 = (45-60) forty-five minutes ® 1 hour
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INCOMPLETE WORK

I f a student receives an -Wekkograding periad myeltoartcanpleteactass testse
work, or projects, ten (10) school days may generally be allowed for completion of work to receive a graderk The wo
to be completed in a timely manner.

LATE WORK

Assignments are considered late if they are not turned in by the assigned time on the due date.

3rd Grade:

Due Day: Full credit
Second day: 5 pointsreduction
Third Day: 10 pointsreduction
Fourth Day: No credit

4th and 5th Grades

Due Day: Full credit
Second Day: 10 pointsreduction
Third Day: 20 pointsreduction
Fourth Day: No credit

6™ Grade:

Due Day: Full credit

Second Day: 15 pintsreduction
Third Day: 30 pintsreduction
Fourth Day: No credit

MAKE -UP WORK/TESTS

Parents should access RenWeb to obtain assignments. Assignments, homework, andotestsdarup; direct
instructionand reviews cannot. If applicable, classrdmndouts may be obtained. Male work for a one day absence
wi || not be available on a call in basis but can be 1

Students cannot make up work if an absence is unexcused. Zeroes wikibéogiany unexcused absence. On
all excused, medical, or approved absences, students are allowed the same number of daygpdim&ke the number
of days absent.

Any work assigned before the absence is due on the day the student returA®rirool@ass projects and major
assignments must be turned in on the due date at the regular class time, even if the student is too ill to attend schoo
day.

Unexcused absences will result in zeroes for all class assignment work or tests or quizpesliately upon
returning to school after an excused, medical, or approved absence of two or morbalpgeerit is responsible for
contacing the teacher to arrange for make test(s).

Students may be required to come in before school, at luncheosaliool if so requested by the teacher. Rarely
are makeup tests given during the regular class period.
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V. ELEMENTARY DISCIPLIN E

DISCIPLINE POLICY

Discipline should be viewed a8di sci pl i ngo a st ud e aoftChrist.oTheepunpdsea af e
discipline is to train the students to respond to God's discipline and His purposes immediately, completely, and witl
right heart attitude.

While the disciplineof the student is ultimately the parebits r e s p 0 n s is landltdgachgrs mugt dullye n
cooperate with one anothefhe disciplinary policies of Ovilla Christian School have been designed to promote order anc
responsible behavior on the part of each student, as well as an atmosphere conducive to learningar8tirderdd to
understand the importance of respecting authority and submitting to those in authority over them.

Whenstudents aradmitted to OCS the students become identified with the school, and the school is judged by
t he st udenOGCSexpearts staddent behavior to demonstrate respect for and obedience to the establish
Behavioral Standardshile on campus or at any school related activity OCS seeks to produce responsible citizens and
ambassadors for Christ, it is expected thatthéestt® conduct wi | | reflect favorabl
all times, on and off campus. Therefore, the authority of the school with respect to student conduct must extend to
occurrencehat reflects adversely on the good name ortedjmn of OCS.

Whenever parents have a concern with a decision concerning their student, the followirgf-cbaimand
should be followed in making an appeal.

e First Step: Classroom teacher

e Second Step: Elementary Principal or Secondary Principalr{degeon the grade of the student)

e Third Step: School Administrator (who is also in charge of school discipline)

e Fourth Step: School Board (a written letter of appeal must be mailed to the Administrator and Board Chair t
days prior to the next regulgirscheduled School Board meeting.)

Regarding i mplementation of the school 6s discipld:.i
expected to attend all disciplinary conferences with the principal and/or administrator.

NOTE: Parerd are an integral part of our school and their presence is aivdgsme When parents are on the school
campus or chaperoning an evenffield trip, their presenceariile xt r a eyes o0 are hel pful t
discipline issue ariseg,is theteachera@ d mi ni stratorés responsibility to ta
is encouraged; however, if the student does not respond, then a teacher, principal, or administrator should be noti
immediately. A parent should newer grab or verbally reprimand a student A parent should never takeanother
student aside to counsel or talk with them about their behavior or relationships with other students.

CLASSROOM DISCIPLINE

At OCS, each grade level, and where appropriate, m@atibns of grade levels, have an administratively
approved classroom discipline plan. These plans differ from one another and are intended to do so as a reflection of
understanding of the differing needs and abilities of children across the graldsplesttum. The boundaries, the way
correction is handledind theform that consequences take, and the manner in which those consequences are applied
all specific to the needs of children in those classes and grade levels.

Classroom rules are podtan each classroomand the students should expect to be corrected for breaking school
and classroom rulesThe teacher may correct student misbehavior in the following ways:

Verbal admonishment

Withdrawal of a privilege or responsibility

Assigned seatig

Separation from the classroom or activity

Nonv er b all warnings such as a fAlookd or shake of th
Standing beside the childbs desk

In addition, the teacher or elementary principal may counsel with the child regarding his/her befdaor.
teacher wilfollow the classroom discipline plaand notify the parentsith a note, discipline chart, phone call, email
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toenlisttheparenis hel p i n correct i mMgarentteachebcerfieeence may bemécessahy @ orclen to |
formulate anndividual plan for the childTheelementaryprincipal mayalsoattend these conferences.

Eachelementaryeacher will also use a variety of methed€ncourage positive behavior including verbal praise,
stickers, marble jars, homework coupons, extraezérecess time, candy, small prizes, etc.

ADMINISTRATIVE DISCIPLINE

Process:

The elementary teachers have a caloded stefby-step implementation of their discipline plarf-or each
classroom discipline plarthe studentswill be referred to thelementary pncipal's officewhen they have reached the
st ep c o d.@Tdhis poist wiliivarg dccording todevelopmetal and grade level differenceSome behaviors are
chronig and the classroom plamay not result in compliance and seliscipling sothe student may be referred to the
principal even before the classroom steps have been exha8stee behaviors do not fall within the parameters of
classroom digpline plans but are considerédma j or i nf r act i immediatédy acfenbdts theprihagpal's s ¢
office.

I'n gener al a parent can exioée Princgpal'sofficelwhetnmor infadtieny i o r
have been repeated often enough to process the student through available classroom conseglueoagdions reain
for the teacher to appl§ there has been nimmprovement it h e s tbahdweon lin §emeral a parent can expect the
child himself or herself to be sent or taken to the
t e a c pesspedtige, to a serious degree:
disrespectful
inappropriate
disruptive to the learning environment
injurious, or potentially so, to self or others
abusie

Procedures:

The elementary pncipal discusses the incident or behavior with shedent,andthe student is allowed to give
his/her side of the story or explanatioHowever, mrents and students should not expect that we will take the word of the
student against the word of the teacher or staff member.

The principal assigns consequences thaghtefeels are appropriate, fair, and most likely to be effective in ligthef
following considerations
the studentds age and grade | evel
the nature of the infraction
the degree to which a boundary was violated
t he student 6s theicsrrent qgHodlyear r ecor d f or

The potential consequences include, but are not limited to, the following:

walking at recess or P.E.

writing a character trait essay

dress code restrictions

being sent home

privilege restrictiongcenter time, recess, etc.)

extra-curricular participation restriction

assignedietentiongsixth grade only)

out of school suspension (any tests, quizzes or daily assignments will be zeros.)

Corporal Discipline:
While OCS affirms the Scriptural command to parents regarding their @uligdipline their children, including through
corporal punishment, OCS itself does not implement corporal punishment as part of its disciplinary policy.

Minor Infractions:
1. Failure to follow rules established by individual teachers for their classroom
2. Failure to bring needed classroom materials (including signed daily planaguifed)
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3. Chewing gum

4. Talking in class without permission or excessive talking

5. Littering

6. Dress Code Violation

7. Bringing CD players, radios, electronic gamepptls, MP3 players, etc. to school without permission

8. Disorderly Conduct (horseplay, roujlousirg, excessive noise, running in the buildings, throwing small
objects, paper wads, etc.)

9. Use of cell phone during school hours

10. Failure to report to authorized fAbefore school 0

11. Addressing staff informally

Major Infractions :

1. Rude or discourteous behavior to another student

2. Lying

3. Disrupting the classroontalking repeatedly otaking other actions that delay, interrupt, or distract from
instruction or assigned class activity)

4 Cheating

5. Hazing, bullying, or carrying out practigakes and pranks on other students

6. Profanity/Vulgarity

7 Refusal or delaying to follow a staff member ds c

8 Carrying or possessing any object construed as a possible weapon, but not listed as such in state penal coc

9 Fighting

10. Harassment (verbal abuse of another student)

11. Physical harassment of another student

12. Minor vandalism, damage or alteration to school property

13. Leaving campus without permission

14. Contributing to an unsafe environment by reckless/careless actions

15. Sacrilegious/ireverent actions or references

16. Public display of affection

17. Disrespect or discourteous behavior to, or regarding, an adult authority

18. Violation of any of OCSdéds Behavioral Standards

VI. ELEMENTARY DRESS CODE

Philosophy:

The OCS dress code is natsigned to promote mediocrity or inhibit the creative individual differences in its
students. It is designed to establish and teach hygiene, instill discipline, prevent disruptions, avoid safety hazards,
teach respect for authority.

OCS has discretimary authority to require a student to: get a haircut, change a style, or change a color, or refra
from a trend or practice if, in the judgment of tehe
inconsistent with the enviroment.

All uniforms must be purchased Absolute Uniform, 1126 S. Cedar Ridge Ste. 102, Duncanvilk 75137,
972572-9191, www.absoluteuniform.com

Grooming Guidelines:

e Boys' hair must be cut above tegebrow, may not touch the shirt collar, or cover the bottom of the ear lobe.
All studentsdé6 hair should be appropriately cleane
No distracting hair coloration or bleaching, patterns cut into the hair, or styled upward taller than one inch.

No black nail polish or lipstick.
No tattoos
No makeup is allowed and nail polish must be light pink or clear (Elementary only)
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ModestyGuidelines:
e Garments should not be overly tight.
e All shorts jumpersand skirts may be no shorter than the top of the knee.
e The top shirt button is the only button that may be unbuttoned.
e Undergarments must be appropriatel may not be visible regardlesspofture or position except for collars of
undershirts.

General Guidelines:

Uniforms are not to be worn with holes, cuts, or tears in them and are to be clean and free of markings.

Skirt hems may not be stapled.

Footwear must be worn and may not be dpex or backless and must be tied if designed with laces.

Socks or hose shall be worn at all timeghts (not leggingsare permitted if in school colors or grey.

Pants must be worn at the waist, and pant hem must not touch the floor.

Clothing designeavith belt loops requires black, navy, or browielt. (K4 - 12" grades)

No pants or sweatpants are allowed under skirts.

Shirtsmust be tucked in at all times. (unless white or navy pique blouse)

Undershirts must be a solid white and not extend kebytom outer shirt

No piercing (except girlés ears and no more than
Accessories should be in school or metallic colors and should not be digtragbearrings larger than 1 inch.
Pocket chains and large neck chains are prohibited

Hats or sweatshirt hoods may not be worn on campus unless during extracurricular activities

Coats or other outer garments, other than those listed below may not be worn on campus during school hours,
except for recess ad and from school. The itemistied below may be worn in the classroom, over the uniform,
with teacher consentOCS letter jacketOCS uniform jacketsOCS SweatshirtOCS Navy cardigan or vieck
sweater vest

Duration and Extent:

The dress code as stated in this handbook éffétt any time a student is on campus with the exception of-extra
curricular activities. It will be enforced from the time the student arrives at school until the time they leave. The genel
requirement for OCS students who attend after school anddSatyr ga mes and eventUaiforms t
Standards. o

Enforcement:

Each homeroom aglassroonteacher will check the student for dress code at the start of the scho@tdaents
will be issued three warnings by the teacher. The fourth amdefollowing the student will receive a referral to the
principal.

Daily Uniform Standards - Female:

Grades K4 3

Pants, shorts, or skorts: navy or khaki

Belts: black, navy or brown

Jumper: OCS plaid

Blouse: white, piped in navy or plaid triffong / short sleeve
Polo shirt: green with logo (long / short sleeve)

Shoes: comfortable tennis shoes with-mearking soles
Socks or tights: navy, white, green, or grey

Grades 4 6

Pants, shorts, or skorts: navy or khaki

Belts: black, navy or brown

Skirt: OCS plaid skirt (bib of jumper is removable)

Oxford blouse: whitglong / short sleevye

Polo shirt: green or navy with logo (long / short sleeve)

Shoes: comfortable tennis shoes with-maewrking soles or dress shoes
Socks or tights: navy, white, green,goey
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Daily Uniform Standards i Male:

Grades K4 3

Pants or shorts: navy or khaki

Belts: black, navy or brown

Oxford shirt: white(long / short sleeye

Polo shirt: green with logo (long / short sleeve)
Shoes: comfortable tennis shoes withmegrking ®les
Socks: navy, white, green, or grey

Grades 4i 6

Pants or shorts: navy or khaki

Belts: black, navy or brown

Oxford shirt: whiteg(long / short sleevye

Polo shirt: green or navy with logo (long / short sleeve)
Shoes: comfortable tennis shoes with-mearking soles
Socks: navy, white, green, or grey

Chapel Standards- Female

Grades K4 3

Jumper: OCS plaid with ¥eckline

Blouse: white, piped in navy or plaid triflong / short sleeye
Modesty shorts: navy (required)

Socks: navy or white

Shoes: comfortable tennis shoes with-moarking soles

Grades 4i 6

Skirt: OCS plaid skirt (bib of jumper is removable)
Oxford blouse: whitglong / short sleeye

Modesty shorts: navy (required)

Socks: navy or white

Shoes: comfortable tennis shoes with froarking soles

Chapel Standardsi Male:

Grades K4 6

Pants: Navy

Belts: black, navy or brown (K4belt not needed if there is an elastic waist)
Oxford shirt: white (long / short sleeve)

Socks: navy or white

Shoescomfortable tennis shoes with namarking soles

Friday Uniform Standards 1 All students
An OCS tshirt may be worn with uniform shorts pants Girls mayalsowear an OCS-shirt with eitherskirtsor
skorts.

Special Events:
Special events such #&rand Pals Day, PTF meeting performances, ACSI competitions, etc. require the following in
addition to the chapel dress above.

e Girls: Plaid crisscross tie (1 6" grade)

e Boys: Plaid tie (K4i 6" grade)
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Non-Uniform Standards:

Non-uniform dress is arivilege. Students who are allowed to have the privilege of aundorm dress day must
adhere to the grooming, modesty, and dress code guidelines listed above with the exceptions listed below. The clotl
must be in modest taste as judged by the adination.

e Students may wear an OGSltirt in place of the green / navy polo shirt
e Students may weaeqns

VI. SECONDARY ACADEMIC POLICIES AND PROCEDURES

ACADEMIC AWARDS

While a cumulative GPA will be computed for all fulme students, only those who have attended an accredited
high school from the beginning of their ninth grade year through the end of their twelfth grade year will be considered 1
Valedictorian/Salutatorian

Qualifications for Valedictorian/Salutatorian also include the following:
e Spanish llI
e mustgraduate with an honors diploma
e full time attendance at OCS for their entire senior year

Qualifications for the Golden Eagle and the Silver Eagle Award
Trarsfer students from a nbaccredited high school or home school and who are enrolletinfigl for their
senior year at OCS will be eligible for consideration for the Golden Eagle and the Silver Eagle Award.
e a cumulative average of 93 or better
e full time attendance at CS for their entire senior year
e complete home school transcripts fgthred to the Guidance Department
e graduation with an honors diploma

Honors Diploma Requirements
Four high school honors credits
Third year foreign language
Overall GPA 0f90 or above

A seniords diploma wil!/ not be released until al |l fir
AVERAGING COURSE WORK

Grades 712:
In a two semester (full year) course, the two semesters are averaged togethgsuie ¢be yearly average. The yearly
average must be 70 or above and the second semester average 70 or above for credit to be recorded.

When a student receives:
e a failing score (69 or below) for the second semester of a full year course, or
e afailing scoe (69 or below) for the yearly average of a full year course, or
e afailing score (69 or below) on a semester (1/2 year) course,
the course has been failed and the semester must be successfully repeated over the summer.
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BELL SCHEDULE

MONDAY (CHAPEL) - THURSDAY FRIDAY (EARLY DISMISSAL)
Monday-Thursday Schedule Friday Schedule

Period 1 8:00-8:45 Period 1 8:00-8:35
Period 2 8:50-9:35 Period 2 8:40-9:15
Chapel/Homeroom  9:40-10:10 Period 3 9:20-9:55
Period 3 10:15-11:00 Period 4 10:00-10:35
Period 4 11:05-11:50 Period 5 10:40-11:15
HS Period 5 11:55-12:40 HS Period 6 11:20-11:55
JH Lunch 11:55-12:25 JH Lunch 11:20-11:50
HS Lunch 12:45-1:15 HS Lunch 12:00-12:30
JH Period 5 12:30-1:15 JH Period 6 11:55-12:30
Period 6 1:20-2:05 Period 7 12:35-1:10
Period 7 2:10-2:55 Period 8 1:15-1:50
Period 8 3:00-3:45

Grades 712 are dismissed at 3:45 p.m. and must be picked up by 4:00 p.m., unless involved in athletics.

NOTE: Atwentymi nut eu pi ptiicnke 0 i Bfullady stwdents.dAll stedents éhrough 8th grade not piaked
within twenty minutes of their dismissal time will be taken to Eagle Camp and will be charged the daily rate of $10.00.

CLASSIFICATION BY CREDITS
High school students are assigned agifecation at the beginning of each year according to the number of credits

earned. The student will retain this classification throughout the school year and must conform to the classification
participate in the appropriate class activities.

Total Gredits Grade Placement
0- 7 credits = Freshman

7.57 14.5 credits = Sophomore

157 21.5 credits = Junior

22 and above = Senior

COMMUNITY SERVICE REQUIREMENTS FOR GRADUATION

All secondary students will be required to complete community seneiges for graduation.Students
will berequired to serve the following number of hours for each year while at OCS. If the hours are not completed duri
that year, the unserved hours will carry over as an additional requirement the following year:
A 7" 10 hours
8" 15 hours
9™i 20 hours
10" 25 hours
11™7 30 hours
12" 35 hours
e Students may sentheir hous during the preceding summer.
e Students must serve their RQCS hours at an approved Rprofit organizationor doing norpaid voluneer
work (not for a relative or family member).
e Studentamayreceive half of their annual requirement if they attend the OCS mission trips or junior high history
trip.

I I I > >
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EARLY ARRIVAL

The buildings are open for student arrival and supervision by 7m5 Secondary students arriving before 7:50
a.m. should report directly to the lunch room (worship center). At 7:50 a.m. students are dismissed to go to their locke
Students who need to go to their lockers prior to 7:50 a.m. should obtain a halbpa#isefteacher on morning duty.

EARLY RELEASE PRIVILEGES

Early release is available to senior students who have met the following criteria:
e student must have written parental permission.
e student must leave the campus at the completion of the lasbtkhesday.

GRADE POINT AVERAGE (Grades 9-12)

Each high school studentds grade point average (GPA)
numerical average (GPA record) is kept by the Guidance Counsehan Womputing GPA, academic honors courses
will be weighted based on the following:

+.2 any nordual credit honors class

+.3 Dual Credit: Philosophy, History, College Computer

+.4 Dual Credit: Freshman College Algebra/Trigonagnet

+.5 Dual Credit: Sophomore Calculus/Pre Cal/Statistics

HOME SCHOOL AND PART TIME STUDENTS

High school gradegransferred from hme schoolwi | | be refl ect édvhich will fotPbe f ¢
averaged into numerical grades at OCS. OCS does not guarantee the acceptance &fogramthser educational
institutions.

The privileges and opportunities of OCS are reserved fori ftilne students of OCS. Families of péme
students(one to four classesghould not expect extension of all privileges or opportunities unless said privilege or
opportunity relates specifically to a course in which the part time student is enrolletie§arnparttime students are
encouraged to consult with the administration regarding specific privileges and opportunities accorded to students who
not full time (see information below as well).

Home school students are invited to attend any sedpmwisored trip or event that is connected to a particular
OCS class in which they are enrolled.

Home school students must be enrolledinor Choir to participate in any production or related events including
ACSIl and TAPP&vents.

Students mustéenrolled in five OCS classes or more to attend school sponsored activities including but nc
limited to Retreats, Banquets, College trips, and Graduation events. Seniors must be enrolled in four OCS classe
attend.

HOMEWORK

Homework is an integradart of the school program. Each teacher is at liberty to give homework to aid students t
advance in their studieslomework is minimalif any, on Wednesday. No tests are given or major projects due on
Thursdays; however, Bible verse and spelling q@izray be given.

Homework completion is the responsibility of the student. In order to accomplish this task, the student must lec
to plan and budget the necessary study ti me. |t [
assisance from the teacher as soon as the need is realized. Completion of homework is a critical support area for pa
involvement. Some students need frequent monitoring in this area.

Theaverage amountf homework time for each grade level is listecolel

7-8 = up to 2 hours
9-10 = up to 2.5 hours
11-12 = up to 3 hours
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INCOMPLETE WORK

I f a student receives an -Wekkograding periad myeltoartcanpleteactass testse
work, or projects, ten (10) school days mapegally be allowed for completion of work to receive a grade. The work is
to be completed in a timely manner.
LATE WORK

Assignments are considered late if they are not turned in by the assigned time on the due date.

7th 1 8th grades:

Due Day: Full credit

Second Day: 30 percent reduction
Third Day: No credit

9thi 12" grades:

Due Day: Full credit

Second Day: No credit

Generally, no late work is accepted after the last day of the nine weeks.
LEADERSHIP GROUPS

Students a encouraged to be part of a leadership group in gredies 12", Leadership groups consist fafur
to six student®f the same grade level and are led by a faculty or staff member. They meet once a week generally dur
lunch or homeroomStudents wio are in leadership groups are encouraged to meatreaeeperiodicallyfor mentoring
with a 7", 8" or 9" grade student The purpose of leadership groups is to build leadership skills through accountability.

LOCKERS

All 7th 7 12th grade stughts will be assigned a locker. These are property of the school and may be checked
any time by school personnel. Nothing may be placed on the front of the locker unless approved by administration. £
student who wishes to lock a locker mrestit alock from the officefor a minimal fee Backpacks should be stored on top
of the lockers or in the designated aréds backpacks are allowed in classrooms unless isigray backpack.

MAKE -UP WORK/MAKE -UP TESTS

Parents should access RenWeb to obtain assignments. Assignments, homework, and tests can be made up;
instruction, labs, and reviews cannot. If applicable, classroom handouts may be obtainedip Makie fora one day
absence will not be available on a call in basis but
day.

Immediately upon returning to school after an absence, the student is responsible for determining the neces:
makeup work.

Students cannot make up work if an absence is unexcused. Zeroes will be given for any unexcused absence.
all excused, medical, or approved absences, students are allowed the same number of dayspdimmke the number
of days absent.

Any work assigned before the absence, is due on the day the student returr®rirocigss projects and major
assignments must be turned in on the due date at the regular class time, even if the student is too ill to attend schoo
day.

Unexcusedabsences will result in zeroes for all class assignment work or tests or quizzes. Immediately upc
returning to school after an excused, medical, or approved absence of two or more days, the student is responsibls
approaching the teacher to arrangerhakeup test(s).

Students may be required to come in before school, at lunch, or after school if so requested by the teacher. Re
are makeup tests given during the regular class period.
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MISSION TRIPS

The challenge of a discipleship schoolhattstudents daot often get an opportunity to share their faith.an
effort to prepare students for life, mission trips are an integral part of what OCS is all@bewteek of the school year
is set aside for mission trips for gradesenth throup twelfth Seventh grade takes a Texas History trip with a time set
aside for mission workEighth grade takes a trip to Washington DNinth through twelfth grades have participated in
various trips including: Mission ArlingtorEast TexasMendenhall Mississippi Reynosaand Monterrey Mexicg and
Santo Domingo, Dominican Republic.

NATIONAL HONOR SOCIETY

NHS Selection Procedure

AThe Soaring Eagleso National Honor Soci ety Chap
affiliated chaper of this prestigious national organization. Membership is open to thBsé1if or 12th grade students
who meet the required standards in four areas of evaluation: scholarship, leadership, service, and character. Standar
selection are estabhed by the national office of NHS and have been revised to meet our local chapter needs. Each ye
on behalf of the OCS faculty, the Faculty Council will bestow the honor of selection upon qualified sophomores, junio
and seniors.

It is to be remembed that selection to NHS is a privilege, not a right. Students do not apply for membership ir
the National Honor Society; instead, they provide information to be used by the local selection committee (i.e., the O
Faculty Council) to support those stuttenominated by the OCS Faculty. This is not an election, nor is membership
automatically conveyed simply because a student has achieved a specified level of academic performance.

For the scholarship criterion, a student must have a minimum (unroucwed)ative grade average of 93. To
further evaluate a candidateds character and | eaders
Repeated offences that result in detention hall assignment or ten or more detentions per wéhusk®y induction
consideration. A majority vote by the council is necessary for selection and is deemed final. Candidates will be notifi
regarding selection by letter.

Following notification, a formal induction ceremony is held to recognize allrtbwly selected members.
Membership is both an honor and a commitment, and once inducted, new members are required to maintain the s
level of performance (or better) in all four criteria that led to their selection. This obligation will includarregul
attendance at chapter meetings held during the school year, and participation in a chapter service project with the intel
preparing students for life.

Previous home school students who are currently enrolletdridl at OCS may be considered iioduction to the
National Honor Society on the completion of one semester at OCS.

P. E. REQUIREMENTS

Physical Education H.S. graduation requirement of 1 unit of credit may be met through physical education clas:
or athletics. OCS PE uniforms are required.

QUARTER AND SEMESTER GRADING WEIGHTS AND EXAMS

Grades 7 and 8
The weight of course grades will be as follows:

Daily Grades 20%
Quizzes 25%
Test and Projects 40%
Quarter Exam 15%

All core academic courses in grade8 Fequire a comprehensive quarter exdarhe grade will count approximately ene
seventh (1/7) of the quarter average. No exams will be given in P.E., Athbetiéae Arts

Grades 912

The weight of regular course gradedl Wwe as follows:
Daily Grades 20%
Quizzes 20%

Test and Projects 60%
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The weight of dual credit course grades will be as follows:

Daily Grades / Quizze80%

Test and Projects 70%
All core academic courses in grade$Drequire a comprehensive sster exam. The grade will count efiféh (1/5) of
the semester average. No exams will be given in P.E., AthlEties Arts High School Computer, Speech, Health, SAT,
Fitness, or Forensics.

Spring Senior StudentFinal Exam Exemption Policy:

Thestudent must maintain an A average, at least 90%, for the semester in the class to be exempt. Excused and unex
absences (including tardies at a ratio of 3:1) for more than 10% of the scheduled class days for the semester will caus
student to fdieit exempt status (on a class by class basis).

Dual Credit Courses require a final exam. No senior enrfidfedual credit will be exemgdtom the final exam.
RETREATS

Secondary students attend retreats at various Christian carnipestaginning othe schoolyear. Retreats give
opportunities for team building skills, spiritual growth adedveloping relationships. Camps also include recreation
facilities for a variety of activities such as canoeing, swimming, high ropes, low ropes, zip linesimbakgcand sports
Retreats generate excitement and enthusiasm as the studenthé&egw school year

SCHEDULE CHANGES

A parentapproved fouyear plan is developed for each student upon completion of eighth grade or entering
high school grde. Student schedules are guided by this plan. Therefore, schedule changes during the year are norn
granted only to correct errors.

The fouryear plan is reviewed annually by the Guidance Counselor. Elective classes are selected according
availability.

A student may not add a course after the first week aflttssor withdraw from a course afténe fourthweekof
the classwithout the consent ohis/herparents, the Guidance Counselor and/or Secondary Principal and/or the Dean o
Academics

STUDENT PROGRAMS AND ACTIVITIES

Philosophy Statement:

The student programs of Ovilla Céiian School provide an opportunity for students to developd@Barh gifts
and abilities beyond the basic curriculum of the school. In keeping with the mission statement of the school, the goa
all student activities will be to address the needs efthwh ol e per son. The Bible sta
given all things that pertain to |ife and godl iuedos s.
virtue knowledge, to knowledge sabntrol, to seHcontrol perseverance, to perseverance godliness, to godliness
brotherly kindness, and t o-7)b The thiefeend o life ks itorakkbw &ad $0 prloduce ¢he O
nature and character of His Son in us. To that end all student activiliexigtiland find their purpose.

Colossians 3:23i What ever you do, work at it with all your he

| Corinthians 9:2327iiDo you not know that in a race al/l thea ru
way as to get the prize. Everyone who competes in the games goes into strict training. They do it to get a crown that
not last, but we do it to get a crown that will last forever. Therefore | do not run like a man running aimlessly, | do nc
fight like a man beating the air. No, | beat my body and make it my slave so that after | have preached to others, | my
wi || not be disqualified for the prize. o

Inward Character Guidelines:

While development of inward character and improving of outwsailts will be the goal of all student programs,
there are also some basic guidelines in both of these areas that stand as a prerequisite for participation.
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Show respect in word and deed for all in positions of authority.

nLet every s oadovernieg asthoditigse Eor theteas no duthority except from God, and the authorities
that exist are appointed by God. Therefore whoever resists the authority resists the ordinance of God, and those \
resist will bring judgment on themselves," (Roma8:1, 2).

Show steadfastness in your commitment to God and the program.
ATherefore my beloved brethren, be steadfast, i mmova
toil is not in vain in the Lord, o (I Corinthians 15:°F

Show &cellence in all you do.

iBrethren, I do not regard myself as having |l aid ho
reaching forward to what lies ahead, | press toward the goal for the prize of the upward call of God in GhrssJe 0
(Philippians 2:1314).

Show selfcontrol in your actions and attitude.
AiLi ke a city that is broken into and without wall s, [

Objectives
Through student programs, an opportutigtprovided for each student:
to exemplify and reflect the character of Christ in all aspects of life.
to develop leadership and teamwork abilities.
to develop an attitude of responsibility and accountability.
to enhance physical, mentalc&d, and spiritual development.
to demonstrate school spirit and student interest.
to develop the specific activity skills of each student to his fullest.

Tmoowz

AcademicEligibility for Competition Participation :
Eligibility* to participate in any Texa#&ssociation of Private and Parochial Schools (TAPPS) or Association of
Christian Schools International (ACSI) event/competition in academics athletics, and fine arts is determined as follows:
A student is considered ineligible if:
e he or she has a faig average in one or more courses by the second progress report (at the sixth week) of i
guarter grading period beginning with the first quarter of the school year or
e he or she has failed one or more courses for the quarter grading period begirmitinge weind of the first quarter
of the school year.

* Eligibility must also be maintained in accordance with the requirements of the Discipline Plan. See section c
Discipline.

Determination of failing average

If the average is a 69 or less, the shids ineligible to participate for one week per course with a failing average
(one week for every course below 69 on the progress report or report card).

Ineligibility begins the dayhe failing progress report or report card is viewable on RenWdligibility ends
and eligibility resumes when the one week probation per failed course has been served (if a passing average has
established in each course in question).

Ineligibility means the student cannot play in a contest but may practiey may not travel on the team bus for
games, fine arts and or events. Teachers may require that the failing student attesthadletutoring in lieu of
practice.

Areas of competition

TAPPS ACSI

a. Academic a. Academic
b. Athletics b. Fine Arts
c. Fine Arts
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Discipline:

Consisteny
Discipline will be administered by the coach or sponsor in d@cieft and consistent manner to help maintain an
orderly, welt structured program.

Discretionary Authority

Despite our best efforts to be clear regarding rules, requirements, and expectations, the need will occasion
arise for judgment calls to be dmand discretionary authority to be exercised by the administration. While we wish to
avoid these kinds of decisions the administration, nevertheless, reserves the right to do so.

Respectful Behavior

Proper respect shall be shown to all persons irséigio of authority, including but not limited to coach/sponsor,
official, administrator, parent, visiting team, visiting coach, etc., in all words, actions, facial expressions, bodylanguag
any other mannerism that another would perceive to be abijsrespect. Any action that is a sign of disrespect is not
of Christ and, therefore, will not be tolerated at OCS. The student activities program will follow the disciplinary proces
that is outlined in the student handbook to deal with disciplineessgor each student participating in extra curricular
activities.

Forms:
All necessary forms should be completed and returned to the headspomsiobefore a stdent may participate
in extra curricular activities.

Scheduling Conflicts for Students:

Quite a few of our students are involved in activities that cover the participatory spectrum from athletics to fin
arts. Of necessity, there will be times whecheduling conflicts are unavoidable. Parents and students should decide
beforehand what extracurricular activities have priority and that priority should be communicated to the coaches, teach
and sponsors who oversee the activiti€areful consideat i on shoul d be given before
inamusicabndafist arti ngodo position on a team in the same sea

The following guidelines will be followed in the event scheduling conflicts occur at OCS. If it comes to two
equal events (i.e. district volleyball and district choir), the parents and students will make the decision. However, th
need to communicate this to evergatoncerned well in advance of the events to provide enough time for any alternate
plans to be made.

State before local

District before local

State before district

Scheduled before nestheduled events

Educational before extreurricular
Games/Performanciontests, etc. before practices
Dress Rehearsals over practices anddistrict games

Travel:
All participants will travel to the competition as a group with their designated transportation. Once the
competition is completed, the student may returimwit
e his originally assigned transportation
¢ his own parent parent must notify the coaldponsolin person
e another studentds parent.
The student must present a written note from the parent to the /spambor giving permission. The
coaclisponsomay havehad a conversation with the parent in lieu of a note. The (s@mtsorshould document
this action in writing.

Letter Jackets:

Letter jackets may be purchased by any high school stud@nly sudents who have participated in athletic
and/or fine ad programsmay wear patches that represent their participatidgrthe end of each semester any high school
student who has participated in any schathted program, outside the normal classroom setting, should come by the
office of theActivities Diredor and pick up a participation formhis form will be used in the verification for the student
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acquisition of patches for the letter jackeihese activities may include, but are not limited to, any activity listed under
ACSI, TAPPS, ansdi gsnpaetceidadl afcGdSv idtei es .

ATHLETIC PROGRAM

High School Boys Girls
Fall CrossCountry Cross Country
Soccer Volleyball
Winter Basketball Basketball
Swimming Soccer
Swimming
Spring Baseball Softball
Track Track
Golf Golf
Tennis Tennis
Jr. High Boys Girls
Fall CrossCountry CrossCountry
Soccer Volleyball
Winter Basketball Basketball
Spring Track Track

Tryouts:

High School Goal- The goal in high school is to havehaghly competitive athletic program. Because of this
philosophy, the head varsity coach, with input from the junior varsity coach, will determine how many athletes make tl
team.

Length of tryouts Two days minimum will be taken to choose high schoahtea

Tryout eligibility: Anyone in high school may try out.

Junior High Goal -The goal in junior high is to build the foundation for a successful high school program by
teaching the basic fundamentals of a particular sport to as many athletes as poasiiiven situation. Because of this
goal, the following number of athletes will make each team:

Volleyball: 8-12

Cross Country: No Maximum

Basketball:  12-14

Track: No Maximum
Soccer: To be determined
Baseball: 12-13

Softball: 12-13

Tennis No Maximum
Swimming:  No Maximum
Golf: No Maximum

Length of tryouts: junior high tryouts will last 2 to 4 school days.

Final decisionsthe varsity coach along with the junior high coach will make the decision as to who makes each
team.

Tryout eligibility: only seventh and eighth graders can make the team.
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Note: Tryouts will be constructed to test the basic abilities and capabilities of each athlete. The focus on the junior hi
level is the potential of the athlete, not the perfection.tuté will play a major role in who makes each team.

Attendance

Hard work is required to build a successful program. Each student who becomes a part of a team at OCS
required to be at practice. Missing practicehaiit the advance approval of the head coach could result in the student
being dismissed from the team. It is imperative that the athlete and parent remain in contact with the head coach to ok
an excused absence from practice.

General guidelines

If the student is sick and not able to be in school then he/she will not be required or allowed to participate
practice.
A studentdéds assignment to detention is considered an

Proper Uniform:
All participants are expected tear school/coach approved uniforms to all practices and games. Proper discipline wil
be administered by the coach in an efficient and consistent manner to help maintain an orderly and disciplined appears

Discipline within a Game:
According to TAPES policy, students who are ejected from a game will receive an automatic one gam¢
suspension. OCS reserves the right to increase additional consequences if deemed necessary according to OCS disc

policy.

Practice attire guidelines

No torn or cut & shirts

Any OCS school Tshirt

School athletic shortis Navy blue or dark green

Sports socks and athletic shoes (Navy Blue, Hunter Green, White, Black, Gray)
Shoes for certain sports may be selected by the coach and required for the team.

Holiday Practices

In an effort to keep a balance between family and
The Wednesday, Thursday, and Friday of Thanksgiving week and the week before and after Christmas Eve and Day
be Ano pr acssiatoermameanhtast pegpprovedibly the Activities Director, and the families are notified at the
beginning of the season.

Injuries and lliness:

Students who sustain an injury/illness and attend school that day, are expected to dress out and béiegsall prac
and games unless given direct permission by the coach/sponsor to be absent. Even with an injury/iliness, the stude
still a part of the Ateamd and needs to be there to
handed appropriately.

Off-Season

An off-season program is an integral part of giving students the best opportunity to succeed. OCS athletes
grades 912 will work out in off-season for the length of time as scheduled by the caitbm the guidelines deby
TAPPS

Game Day Attendance

A student who does not attend school for half the school day on the day of a game will not be allowed
participate in a game contested on that same day. An exception may be gsatitermined by the Activities Director
for exceptional circumstances.

Playing Time:

High School- By the time a student makes it to high school athletics he has made it to a high level of competition. /
this level, athletes areying to win scholarships and teams are striving to win a state championship. These things, i
addition to the OCS philosophy of excellence in all areas, make the amount of playing time in high school determined
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a competitive basis. Those who work tiardest and have the greatest amount of skill will receive the most playing time.
No amount of playing time will be guaranteed at this level. The athletes have to earn their playing time.

Junior High - In junior high the emphasis will be on fundamesitatimarily and winning secondarily. Because of this
philosophy, every athlete who makes the team will be required to be played a minimum amount of time for each ga
during the season. The goal is for the opportunity for each player to develop. Sibehead coach will work closely

with the junior high program to maintain a proper balance.

Game Uniforms:

Each participant is responsible for proper usage and care of uniforms supplied by OCS. Any damaged or |
uniforms will be paid for by the studeto whom the uniform was assigned. Uniforms must be washed, folded neatly, anc
returned to the head coach at the end of the season. Failure to return uniforms by the date assigned by the head coac
result in disciplinary action.

Home Games

Supervision - Students should follow the guidelines that are set by the head coach regarding game day procedur
Parents are encouragyto pick up their students after school and return them to the school at the appropriate time for the
game. Students who remain on campus will be assigned to a designated area for pregmtroaftsupervision until the
game time.

Away Games:

Supervision - All students will remain under the supervision of the assigned head coach for each event. Student behay
should reflect a positive withess for Christ. The reputation of OCS is directly affected by words and attitudes of tt
participants. Théead coach will follow the discipline procedures outlined in the Student Handbook.

FINE ARTS PROGRAM

High Schooli 1stSemester
Forensics and Academic Tournamen(at least one)

Forensics Categories
Extemporaneous/Persuasive Speaking
Original Speech

Soapbox Speaking

Impromptu Speaking

Prose Interpretation

Poetry Interpretation

Duet Acting

Solo Acting

Improv Duet Acting

Academic Categories
Number Sense

Calculator

Advanced Math

TAPPS Math

Current Events and Issues
Literary Criticism

Science

One Act Play Invitational

Choir Performances
Christmas performances in various locations

High School - 2™ Semester

Speech and Drama Tournamenfat least one)
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Categories available
Extemporaneous/Persuasive Speaking
Original Speech

Prose Interpration

Poetry Interpretation

Duet Acting

Solo Acting

Reader 6s Theatre

Chil drends Literature

Group Improv
TAPPS Academic/Speech Meets

Academic Categories
Number Sense
Calculator

Advanced Math
TAPPS Math

Current Events and Issues
Social Studies
Literary Criticism
Spelling

Ready Writing
Spanish

Science

Computer Science
Yearbook
Newspaper

Speech Categories
Extemporaneous/Persuasive Speaking
Original Speech

Prose Interpretation

Poetry Interpretation

Duet Acting

Solo Acting

TAPPS Music Competitions

Categories available
Vocal Solos

Piano Solos

Sacred Ensembles
Small Ensembles
Large Ensemble
Show Choirs

ACSI Music Competition
Large Ensemble

TAPPS and ACSI Art Competitions
Many categories available/determined by art teacher

Annual Musical
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Junior High:

Music/Drama/Art Classes

ACSI Competitions
Art
Music
Speech/Drama
SpellingBee
Geography Bee

Annual musical (junior high may try out)

Fine Arts - High School
The goal in high school is to haveampetitive fine arts program while also developing new talent. Opportunities
will be provided for any student who would like to participate in the fine arts program.

General participation guidelines:

Forensics and Academics

Any student may enter amdrticipate in the forensic/academic tournaments with approval from the fine arts
director. The purpose of the tournaments is to develop new talent, learn from other schools, and prepare for future TAI
competitions. Since TAPPS limits the number ofiesta school may provide for competitions, the fine arts director and
academic coaches will choose from the pool of participants in each category, with special consideration given to studer
who have shown dedication and talent throughout the year inyp#rticipation in coaching sessions with the teacher and
their involvement in the tournaments provided. The tournament in the spring will be a tool to help the fine arts director
choose which speech and drama entries should advance to TAPPS Distpettiom A student must participate in the
spring tournament to be considered for TAPPS speech and drama events (unless prevented by illness or circumstance
beyond their control, i n which case tyfoe TAPRPSmarticipations di r
based on a studentbés past participation).

Choir

Any high school student may sign up to be a part of the high school choir program. Choir will usually be the las
period of the school day. Students who join choir will be ds&gurchase the proper choir attire, which will include a
formal performance outfit as well as a chegtirt for informal performances. Choir students will be required to
participate in all performances and competitions. Opportunities will alscoled for participation in special groups.
Tryouts will be held for select ensembles and show choirs. The choir director will make the final decision on special
groups.

Technical Crew
Opportunities are provided for students who desire to partidipaite fine arts program in technical areas of
performance such as lights, sound, and stage crew. The fine arts director will determine who will be allowed to work wi

these areas based on a studentods dlesierca otrg laemar m, sd u:
to practices and performances.

Art
Art pieces will be chosen by the art teacher for participation in competitions.

Yearbook and Newspaper
Yearbook and newspaper are both scheduled classes in high school. demy stay sign up to participate in
yearbook or newspaper. Student leaders in yearbook and newspaper will be chosen by the teacher in charge.

Junior High:

The goal in junior high is to build the foundation for a successful high school program by tehehagic
fundamentals of a particular area of study, including music, drama, speech, and art. Various opportunities will be
provided throughout the year to develop these talents. Participation in these areas will be determined by the teacher.
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Junior hgh students may try out for the high school spring musical. In order to receive a part they must attend a
tryout sessions and affirm their commitment to the practice and performance schedule. Parts will be determined by the
musical director.

Proper Attire:

All participants are expected to wear school/coach approved attire to all performances and competitions.
Practices:

Practice participation is based on the individual

individually with the coach to determine the amount of practice needed for their areas of involvement.
TRANSFER CREDITS (High School)

Students may only earn transfer credit through evening school, summer school, or by correspondence for the follow
reasons:

Make-up Work: A student who needs to makeup credits due to failure or transfer deficits may do so by attending «
accredited evening school or summer school or by completing an accredited correspondence course.

Correspondence CoursesAll correspondence credits must learned through a university program. Courses must be
approved by an administrator prior to enroliment in the course(s) by the student. Correspondence course(s) may be t
during the 12th grade year to complete the number of credits needed for igradtitt approval from an administrator.

In order for the credit(s) to be applied toward graduation, the course must be completed prior to April 15 of the graduat
year.

Transfer Course Credit:. Only one course per year taken outside of OCS will doesidered toward OCS graduation
requirements without prior approval of the administration. Only accredited school coursework will be considered f
transfer.

Dual Credit: Students may earn dual credit, both high school and college, through selessss @ OCS. Students
who elect to take advantage of this opportunity must have administrative approval and must enroll through Nava
College and pay book fees and enrollment fees over and above OCS tuition costs.

VIll. SECONDARY DISCIPLINE

DISCIPLINE POLICY

Discipline should be viewed as #Adisci plTherpgpose af st
discipline is to train the students to respond to God's disciplideHis purposes immediately, completely, and with a
right heart attitude.

While the discipline of the student is ultimatel
cooperate with one another. The disciplinary policies of Ovilla GdanisSchool have been designed to promote order and
responsible behavior on the part of each student, as well as an atmosphere conducive to learning. Students are trair
understand the importance of respecting authority and submitting to thosedritguther them.

When students are admitted to OCS, the students become identified with the school, and the school is judgec
t he st udenOGCSHexpectsrstdemnt tbehavior to demonstrate respect for and obedience to the establist
Behavioral $andards while on campus or at any school related actAst¥DCS seeks to produce responsible citizens and
ambassadors for Chri st , it is expected that the stud:
all times, on and oftampus. Therefore, the authority of the school with respect to student conduct must extend to al
occurrence that reflects adversely on the good name or reputation of OCS.
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Whenever parents have a concern with a decision concerning their studentjathedothainof-command
should be followed in making an appeal.

First Step: Classroom teacher

Second Step: Secondary Principal

Third Step: School Administrator (who is also in charge of school discipline)

Fourth Step: School Board (a written lettéappeal must be mailed to the Administrator and Board Chair ten days prior
to the next regularly scheduled School Board meeting.)

Regarding i mplementation of the school s discipld:.i
expectedo attend all disciplinary conferences with the principal and/or administrator.

NOTE: Parents are an integral part of our school and their presence is always welcome. When parents are on the s
campus or chaperoning an event or field trip, theileps ence and fAextra eyeso are hel
di scipline issue arises, it is the teacher or adeni ni
is encouraged; however, if the student does not respbad,a teacher, principal, or administrator should be notified
immediately. A parent should never grab or verbally reprimand a student. A parent should never take a student
aside to counsel or talk with them about their behavior or relationships with otlr students.

ADMINISTRATIVE DISCIPLINE

Process:

Discipline Referrals will begivenat the discretion of the teachers, staff, and adtnai@'s in order to maintain a
learning environment that is secure and free from disruptidrreferral can result in either a warning or a demerit.
Students must serve one detention for each demerit received.

Demeris  wi | | af f eility to participatel id schobl prvileged and programs at various levels and,
ultimately, in the school at all. The goal of the process is to provide secure, recognizable boundaries for all students
ensure consistent discipline by the teachers affidestd to assist the school administration in tracking student behavior.

Referral Forms:

Referrals areompletedoy a staff member regarding a student infraction (no belt, excessive talkindiretctly
on RenWebThePrindpalt hen uses the fAReferral Categories and Col
a specific number of deerits.

The principal may or may not call the student in for a conference depending upon the nature or frequency of 1
infraction. One copy of the form (with the infraction noted and with consequences assigned) is delivered to the student.
Onecopyisenai | ed home to the parents via RenWeb. One bec
record.

Detentions:

Teachers and staffiembers write referraldbut it is theprincipal who assigns dwerits or other consequences.
The day after thestudent receives the merit, hdshemust be in compliace with the restricted dress requirements until
the detention has beemnrged.

Detention time is before schooh Monday, Tuesdayg, Thursdag, and Fridaydrom 7:25 a.m. until 78 a.m.
Students who delay serving their detentions will be subject to additional consequences. Students who have a valid re:
for postponingletentions should make arrangements witHPthiecipal

Studentsmust begin serving detentionswithin five days from when the student receives thdemerit.
Appeal Procedures

Informal Appeal

This is carried out by the students thelmeg and is simply a conversation with gezondary pncipal regarding
the number of dmeritsassigned or a conversation with the staff member who wrote the referral regarding why it wa
written or the nature of the infraction. The rule of thutobremember is that teachers write referrals; sbeondary
principal assigis consequences. A referral in and of itself is not a consequence.

62



Occasionally (i.e. rare but it happens) there are mitigating circumstances that can be grounds for rexlucing
number of dmerits, but students should not expect that regularly appealmerite will result in dismissal of the referral
or reduction in detentions.

Formal Appeal
If there is a question as to what happened or why the referrabmtéen, the parents must contact the teacher or

staff member for clarification.

If there is a question regarding consequences (the numbemefiteassigned and why) the parents must contact
the secondaryprincipal for clarification. Remember: a referral is not a consequence and teachers do not assign
demerits. Only theprincipal can assign denerits.

Parentanay set up a conference with the teacher through the school office. Please do not call the teacher at hc
or try to conference while the teacher is in the classroom, lunchroom, or in the hallway.

If, after meeting with the teacher, the parent does not feel the question has been resolved, then, and only then,
a meeting be set up with the parent andptitecipal

If, after that meeting, the parent does not feel that the question has been resolved, then a meeting will be se
with the parent, teacher, atiteprincipal The previous meetings must have been held to reach this level.

TYPES OF CONSEQUENCES

Warnings: Warnings will be given for the firstemeris a student receives during any one quarter as follows:
e 7"i 8" grades - three per semester
e 9" 10" grades- two per semester
o 117 12" grades - oneper semester

Detentions:
Secomlary students who receive a demerit that necessitates a detention will tiaargyefive minutedetention
Detentions may be served Monday, Tuesday, Thursday and Friday morning from 7:2Z55@0nam.

Saturday Schools:

When a student obtaimemerits in increments of t€f0), the student will be required to servéhaee
hour Saturday School on the next scheduled Saturday School date. There will be a $25 fine assessed with
Saturday School. A student may only hdwer (4) SaturdaySchools during a school year. Upon tH2 5
Saturday School, the student will be placed on administrative leave and go to a disciplinary review.

Out of Schal Suspensions (OSS)

OSS (Out of School Suspension) will be givenatghed nci pal 6s di screti on,
OSS may be any duration from one to five days depending on the severity of the offence. OSS will be treatec
an unexcusedbsenceén regard to class work. OSS will earn the student fiterd@nsfor each day of OSS. A
student may only receive 4 days of OSS during a school year. Upon the fifth day of OSS, the student will
placed on administrative leave and go to aidlgary review.

Expulsion (Removal from OCS)
SeeDiscipline Review Committee

LOSSOF PRIVILEGES

OCShas high expectatiorfsom the students who make up our schoolifanwWith few exceptions our students
work hard and represent our school very well. Therefore, one distinctive of OCS is our desire to provide our students v
opportunities (privileges) that enhance morale and t!

I. Students who have ne or mo r e détentionss(detemiohstheyghave not yeserved) are automatically
ineligible to participate in the following school privilegaad opportunities until all assignetentionshave been
served:

¢ Non-Uniform Days
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e Off Campus Lunch (Seniors Only)

Il. Students who accrugen yearto-date demerits are automatically ineligible tparticipate in the following school
privileges and opportunities until all asseyl detentionshave been served and until they have completed a Saturday
School

e Non-Uniform Days
e Off Campus Lunch (Seniors Only)
e Retreats

lll. Students who accruventy year-to-date demerits are automatically ineligible tparticipate in the following school
privileges and opportunities until all assigned detenti@ave beerserved and until they have completed an additional
Saturday School
e Non-Uniform Days

Off Campus Lunch (Seniors Only)

Retreats

Participation in Athletic/Academic/Fine Arts Competitions \@mndPerformances

Jr./Sr. Banquet

Grade level trips

Induction into NHS

IV. Studens who accrughirty year -to-date demerits are automatically ineligible tparticipate in the following school
privileges and opportunities until all assignddtentionshave been served and until they have completed an
additionalSaturday School

Non-Uniform Days

Off Campus Lunch (Seniors Only)

Retreats

Participation in Athletic, Academic, or Fine Arts CompetitPerformance

Jr./Sr. Banquet

Attendance at extraurricular activities and events (in which the student is not a participant).

Grade level trips

V. Students who accruerty year-to-date detentionsare automatically ineligible to
participate in the following school privileges and opportunities until all assigetedtionshave been served and
until they have completed an additional Satur8aiool
¢ Non-Uniform Days

Off Campus Lunch (Seniors Only)

Retreats

Participation in Athletic, Academic, or Fine Arts CompetitParformance

Jr./Sr. Banquet

Grade level trips

Attendance at extraurricular activities and events (in whidetstudent is not a participant).

VI. Students who accrudty year-to-date detentionsare automatically ineligible to participate in any activity listed as
a fAschool privilegedo for the remainder o ltavetuhtiethes ¢ h
Discipline Committee convenes to determine their eligibility to continue at OCS for the remainder of the school yee
If allowed to remain, said students are still automatically ineligible to eimrolhe succeeding school yggending
the recommendation of the review committee at the g

REFERRAL CATEGORIES AND CONSEQUENCES
Infractions are listed by their category and numberdemeritsto be assigned. The administration has
discretionary authority to administer referrals for infractions not listed as deemed appropriate or nédespancipal

has discretionary authority to call for a Discipline Committee Revenyardless of the number of detentions accumulated
if an infraction has occurred or been repeated that in and of itself is grounds for removal from school.
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Level 1: A referral from this level results in 1demerit.

1. Unexcused or undocumented tardy to any class

2. No hall pass or being in a location not accounted for by the &sdl p

3. Failure to ASign Outo when | eaving early

4. Failure to bring needed classroom materials (including signed daily planner if required)

5. Chewing gum

6. Talking in class without permission or excessive talking

7. Rude or discourteous behavior to another student

8. Littering

9. Dress Code Violation*

10. Exercising a privilege for which the student is not eligible*

11. Use of unauthorized parking areas or spaces

12. Bringing CD players, radios, electronic gamneppds,MP3 players, etc. to school without permission

13. Disorderly Comluct (horseplay, roughousing, excessive noise, running in the buildings, throwing small objects,
paper wads, etc.)

14. Failure to leave campus in a timely fashion when not scheduled foroclaegaged in supervised activity

15Failure to report to authorized fAbefore school 0 a

16. Addressing staff informally

17. Failure to follow rules established by individual teachers for their classroom

18. Minor public display of affectio (holding hands, etc.)

19. Administration'sDiscretionary Issue

* Infractions related to neaniform issues (modesty, ineligibility, etc.) will result in two detentions.

Level 2: A referral from this level resultsin up to five (5) demerits

Not servingdetentionswithin five days

Unexcused or undocumented absence from any class

Use of cell phone (making or receiving calls) during school hours

Disrupting the classroom (two or more requests to stop talking during dod,ptaking other actions that delay,
interrupt, or distract from instruction or assigned class activity)

Refusal or del ayi ng otrestiorfand/ot diregtiom st aff member 6s ¢
Physical harassment of another student

Leaving campus without permission

Contributing to an unsafechod environment by reckless/careless actions

. Public dsplay of affection

10. Sacrilegious/irreverent actions or references

11. Administration'sDiscretionary Issue

e NS
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Level 3: A referral from this level results inup to ten (10)demerits.

1. Cheating

2. Hazing, bullying, or carrying out practical jokes and pranks on other students

3. Lying

4. Forgery

5. Fighting

6. Verbal orphysical harassment of another student

7. Profanity or vulgarity

8. Threatening another student

9. Minor vandalism, damage or alteration to school property

10. Carrying or possessing any object construed as a possible weapon, buedadisuch in the state penal
code

11. Disrespect or discourteous behavior to, or regarding, an adult authority

12. Reckless/carelessiding

13. Administration'sDiscretionary Issue
Level 4: A referral from this level results inup to 15 demerits.
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Possessing, providing for others, or using, all tobacco products on or off campus, schoedahroobrelated
activities, school or neachool hours/days.

Sharing prescription and ngamescription (ovethe-counter) medications with others.

Theft of individual or school property

Possession of, or accessing of, pornographic material in any format

Injury to another person by a purposeful act

Administration'sDiscretionary Issue

ogarwN

LEVEL 5: Any of the offenses below will result inup to 20 demerits and immediate pla@ment of the student on
Admi nistrative Leave. A Discipline Review Committee
return to classes at OCS. Actions that violate local, state, or Federal laws will be reported to local law enforcement
authorities. No discretionary allowance may be given by administration.
1. Carrying or possessing any object identified as a weapon in the state penal code.
2. Possessing, providing for others, or being under the influence of alcohol, inhalants, or othesubistrices,
on or off campus, school or naehool related activities, school or rechool hours/days.
Abuse of prescription and ngrescription (ovethe-counter) medications and substances.
Commission of a felony on or off campus, school or-secmod related activities
Major vandalism, damage, or alteration to school property
Participationin a bomb threat
Threatening an adult authority
Profanity directed towards, or aboat) adult authority
Participation in pranarital xual relations, homosexual acts, or gross sexual immorality
Possession of, accessing ahdproviding for otherspornographienaterialin any format.
Ad mi ni s Disceetionany hsguse.

HBO©ONO O~
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IX. SECONDARY DRESSCODE

Philosophy:

The OCS dress code is not designed to promote mediocrity or inhibit the creative individual differences in i
students. It is designed to establish and teach hygiene, instill discipline, prevent disruptions, avolthzarfdsy and
teach respect for authority.

OCS has discretionary authority to require a student to: get a haircut, change a style, or change a color, or ref
from a trend or practice if, i n the | sadpmaetiontoriodtherwvisgee
inconsistent with the environment.

All uniforms must be purchased Absolute Uniform, 1126 S. Cedar Ridge Ste. 102, Duncanvilk 75137,
972-572-9191, www.absoluteuniform.com.

Grooming Guidelines:
e Boys' hair must be cut above the eyebrow, may not touch the shirt collar, or cover the bottom of the ear lobe.
¢ No facial hair (face should be clean shaven and sideburns must be neatly trimmed and above tbéthettom
ear).
All studentsd6 hair should be appropriately cleane
No distracting hair coloration or bleaching, patterns cut into the hair, or styled upward taller than one inch.
No black nail polish or lipstick.
No tattoosor writing of any khd
No makeup is allowed and nailgish must be light pink or clear (Elementary only)

ModestyGuidelines:
e Garments should not be overly tight.
e All shorts jumpersand skirts may be no shorter than the top of the knee.
e The top shirt buttors the only button that may be unbuttoned.
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¢ Undergarments must be appropriatel nay not be visible regardless of posture or position except for collars of
undershirts.

General Guidelines:

Uniforms are not to be worn with holes, cuis tears in them and are to be clean and free of markings.
Skirt hems should not be stapled.

Footwear must be worn and may not be open toed or backless and must be tied if designed with laces.
Socks or hose shall be wornadittimes.Tights (not legging) are permitted if in school colors or grey.

Pants must be worn at the waist, and pant hem must not touch the floor.

Clothing designed with belt loops requireblack, navy, or browibelt.(K4 - 12" grades)

No pants or sweatpants are allowedemskirts.

Shirtsmust be tucked in at all times. (unless white or navy pique blouse)

Undershirts must be a solid white and not extend beyond the outer shirt

No piercing (except girs' ears and no more than two earrings per ear).

Accessories shodlbe in school or metallic colors and should not be distigaciNo earrings larger than 1 inch.
Pocket chains and large neck chains are prohibited.

Hats or sweatshirt hoods may not be worn on campus unless during extracurricular activities

Coats o other outer garments, other than those listed below may not be worn on campus during school hours,
except for recess and and from school. The items listed below may be worn in the classroom, over the uniform,
with teacher consent.

OCS letter jacket

OCS uniform jackets

OCS Sweatshirt

OCS Navy cardigan d¥-neck sweater vest

O O 0O

Duration and Extent:

The dress code as stated in this handbook is in effect any time a student is on campus with the exception of e»
curricular activiies. It will be enforced from the time the student arrives at school until the time theyTeavgeneral
requirement for OCS students who attend afters ¢ h o o | and Saturday games and
Uni form Standards. o

Enforcement:

First period teacherwill check the student for dress code at the start of the schoolRiaferrals will be issued
for any student who is found to be out of dress code. Infractions related to dress codenplieince will resulin two
(2) detentions.

Daily Unifor m Standards- Female:

Grades 712

Pants or shorts: navy or khaki

Belts: black, navy or brown

Skirt: navy,khaki, or plaid

Blouse % length sleeves: white navy

Oxford blouse: white or light bluflong / short sleevye

Polo shirt green or navylong / short sleeye

Shoes: comfortable tennis shoes with-mearking soles or dress shoes
Socks or tights: navy, white, grediiackor grey

Daily Uniform Standards i Male:

Grades 712

Pants or shorts: navy or khaki

Belts: black, navy or brown

Oxford shirt white or light bluglong / short sleeye
Polo shirt green or navylong / short sleevye
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Shoes: comfortable mais shoes with nemarking sole®r dress shoes
Socks: navy, white, greehlackor grey

Spirit Day Uniform Standards:

Non-uniform dress is a privilege. Students who are allowed to have the privilege ofuaifmmm dress day must
adhere to the grooming, modesty, and dresle @uidelines listed above with the exceptions listed below. The clothing
must be in modest taste as judged by the administration.

e Shirts, swaters, or sweatshirts may be-utcked, but must not show any skin or undergarments during
any movement.

e Shirts must be an OCS3ghirt/sweatshirt

e Only jeans oOCSuniform shorts may be worn.

e Belts are optinal.

Formal Event Standards:

For all events deemed formal by the school, the following dress code will apply. All gh€&&S students must
comply with the OCS dress and conduct code. Students not in compliance with these guidelines will not be allowed acc
to the function. There will not be a refund of any amount paid for admission if the student or guest is st abdkzd
there is any doubt check with administration for approval.

Female
¢ No low neck linesor form fitting dresses
e No backlessstraples®r off the shoulder dresses.
e Dress length must meet schoogsis/skirt code lengths.
¢ No tennis shoes.

Male
e Must wear coat, dress slacks, dress shirt, and tie.
¢ No tennis shoes.
e Nojeans.

Physical Education Uniform Standards:
OCS requires a physical education uniform for the PE studlergsades 712. No torn or cut off shirts a&
allowed. OCS sweatshirt or solid gray, navy, or hunter green swead pantbe worn in liewf or overP.E. shorts/shirt.
e Shoes: comfortable tennis shoes @maarking soles)
e Socks: white (socks must bisible above shoe)
e Shorts: school gym/athletic short
e Shirt: school athletic -Bhirt or any OCS Fhirt
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Appendix A: Secondary Profile
Ovilla Christian School

3251 Ovilla Road E Ovilla, Texas 75154
(972) 617-1177 Fax (469) 218-0135
www.ovillachristianschool.org

2010-2011 High School Profile

School Code 445-804

Administration Administrator

Admissions/Registrar
Principal/Activities Director

Accreditation/Affiliations .

[ ]
Accredited grades K-12 Q |

®

Association of Christian Schools International

Julie Weyand
Guidance Counselor and Dean of Academics— Lynette Green

Donna Garrett
Mike Welch

National Association of Christian School Principals
Texas Association of Private and Parochial Schools

The College Board

Standard Diploma
Graduation Requirements
28 Credits minimum

Honors Diploma*
Graduation Requirements
29 Credits minimum

4 English

4 Bible

4 History

4 Math

4 Science

2 Foreign Language
1 Computer

.5 Speech/.5 Health
1 P.E./.5 Fitness

1 Fine Arts

.5 SAT-ACT Prep

.5 Creation Science
.5 Personal Finance

4 English

4 Bible

4 History

4 Math

4 Science

3 Foreign Language
1 Computer

.5 Speech/.5 Health
1 P.E./.5 Fitness

1 Fine Arts

.5 SAT-ACT Prep
.5 Creation Science
.5 Personal Finance

*4 Honors
credits
plus 90 or
above
cumulative
average
required

Community Service Requirements 7" Gradei 10 hours | 8" Gradei 15 hours

9™ Grade i 20 hours

10" Grade i 25 hours | 11" Grade i 30 hours

12" Grade 7 35 hours

Dual Credit/Honors Classes Course Title
History 1301/1302

34 Total College Credit Math 1314

Hours available Math 1316
Math 2412
Math 2413
Math 2424
Philosophy 1316/1317

Credit Hours

COSC 1401 (Microcomputer Applications)

Honors Classes Physics B
Spanish IlI
Artll
Choir Il
Yearbook Il
Newspaper Il
Forensics
College Algebra
Trigonometry
Pre-Calculus
Calculus
Statistics

AORADRPRODWO®
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Grading System

Average SAT/ACT Scores

Ranking

A =90-100 A+ | 97-100 | 4.33 C+ 77-79 | 2.33

B = 80-89 A 93-96 4 C 73-76 | 2

C=70-79 A- | 90-92 3.66 C- 70-72 | 1.66

F = 69 or below B+ | 87-89 3.33
B 83-86 3
B- 80-82 2.66

Academic Honors Courses and Dual Credit Courses are weighted +.2 to
+.5 on student transcripts.

SAT 1133
ACT 24

Students at OCS are not ranked.
Grade point averages are available in both numeric and on a 4.0 scale.

Sports Offered Boys Girls
Soccer Cross Country Soccer Cross Country
Basketball Baseball Basketball Softball
Tennis Swimming Tennis Swimming
Golf Track Golf Track
Volleyball
Sports Program Awards 2007-2008 Boys Cross Country State Champions

and Recognition (TAPPS)

2008-2009

Fine Arts Offered

Fine Arts/AcademicAwards 2007-2008
and Recognition (TAPPS)

2008-2009

Girls Cross Country State Champions
Boys Soccer 4A Regionals

Boys Golf 4A Final Four

Girls Tennis 4A District Champions
Baseball 4A Bi-District Playoffs
Softball 4A Bi-District Playoffs

Boys Cross Country State Champions
Girls Cross Country State Champions
Volleyball 3A Regionals

Softball 3A Bi-District Play-offs

Girls Basketball 3A Bi-District Play-offs
Boys Basketball 3A B-District Play-offs

Forensics, Academic, One-Act Play, Music, Art

5" Place Overall District Academic/Art
3" Place Overall State Academic/Art

3" Place Overall State Choir Competition
Musical i Fiddler On The Roof

1% Place Overall District Academic/Art
2" Place Overall State Academic/Art

3" Place Overall State Choir Competition
Musical i Bye Bye Birdie
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Appendix B: Campus Map
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