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A WORD FROM THE ADMINISTRATOR  

 

Whether you are a new family or a returning family we welcome you to the 2010-2011 school 

year of OCS. We want our students (your children) to have a wonderful year of growth in all 

aspects of life. This Handbook is one representation of our desire to work in partnership with 

families to accomplish this goal. It is intended to be as comprehensive as possible while 

remaining a practical and user friendly communication tool and source of information. 

 

Every school has its own ñculture and community.ò One of the most important aspects of this 

handbook is the degree to which it describes the culture and community of OCS. The handbook 

outlines what families can expect from the school and what the school must expect of OCS 

students and families in order for these two entities to work in partnership with each other. For 

this reason alone, I cannot encourage you strongly enough to read the handbook in its entirety. 

 

Of greatest importance, however, is the degree to which the handbook underscores who we are, 

as a school, in Christ. Our Statement of Faith, our History, our Mission and Philosophy, and our 

Standards ideally form the basis for every policy, practice, and procedure in our school. 

 

No handbook, even one as thorough as ours, can cover every detail that may need to be known 

by every family in every situation through the course of a school year. While we will make 

every effort to avoid judgment calls and the use of discretionary authority, we know that when 

we must, the Handbook still provides a biblical basis for decisions we must make and actions 

we must take.   

 

We sincerely thank you for the privilege of working in partnership with you for the 

education of your children. We take great joy in committing ourselves to providing an 

environment wherein the mission statement can become a reality in the lives of all of our 

students. 

 

 

 

 

Julie S. Weyand 

Administrator 

Ovilla Christian School 
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I. INTRODUCTION  
 
 
 

HISTORY  

 

In 1983, Nick Harris was called as pastor of Ovilla Road Baptist Church.  He and the church prayed for the day 

when a school could be formed that would teach all disciplines from the perspective of Godôs Word and be a help to 
parents as they rear their children in the knowledge of the Lord.  Those prayers were answered in the fall of 1992. 

In August of 1992, nine five-year-old kindergarten students met in a room.  They would be the first class taught in 

the new Ovilla Christian School.  Under the direction of the pastor and the school board, grades K4, 1st, 2nd, and 3rd 
were added for the 1993-94 school year.  The total enrollment that year would grow to 60 students.  With continued 

growth, the 1994-95 school year brought the addition of 4th-6th grades.  The total enrollment for the year would be over 

100 students.  For the 1995-96 school year, grades 7 and 8 were added and enrollment grew to 160.  The 1996-97 school 

year with grades K4-10 in place saw enrollment surpass 360 students.  Over 500 students were enrolled in a full K4-12th 
grade program by the end of the 1997-98 school year. 

 Under the continued leadership of Ovilla Road Baptist Church, almost two decades has passed since the founding 

of our school. Through years of growth, new buildings, new programs, challenges, and opportunities, our vision has 
remained the same: to be a school that would teach all disciplines from the perspective of Godôs Word and be a help to 

parents as they rear their children in the knowledge of the Lord. 

 

ñYou shall love the Lord your God with all your heart, with all your soul, and with all your might.  And these 

words which I command you today shall be in your heart; you shall teach them diligently to your children, and 

shall talk of them when you sit in your house, when you walk by the way, when you lie down, and when you rise 

up.ò  Deuteronomy 6:5-7 
 

MISSION ï ñPreparing Students for Lifeò 
 

Ovilla Christian School exists to support Christian families in preparing and equipping their children to be 

effective servants of Christ by producing a distinctively Christian, college preparatory environment.  We provide the 

opportunity for children and young people to become centered in Christ and to be well prepared to serve as Christian 

leaders and role models in the midst of an increasingly secular society. 
 

ñI have come that they may have life, and that they may have it more abundantly.ò  John 10:10 

 

MASCOT AND COLORS 
 

The mascot of Ovilla Christian School is the eagle.  The eagle symbolizes faith.  Through faith each Christian has 

the ability to rise above the power of sin, self, hell, and the grave because of the life, death, and resurrection of Jesus 

Christ. 
 

ñBut those who wait on the Lord shall renew their strength; they shall mount up with wings like eagles, they shall run and 

not be weary, they shall walk and not faint.ò  Isaiah 40:31 

 
The colors of Ovilla Christian School are navy blue and hunter green.  Blue symbolizes purity.  Obedience to the 

Word of God in the life of a student is the demonstration of purity in character. 

 
ñChrist also loved the church and gave Himself for it, that He might sanctify and cleanse it with the washing of water by 

the word.ò  Ephesians 5:25b, 26 

 
Green symbolizes integrity.  The growth that God wants to produce in the lives of His children is demonstrated by 

student behavior based on integrity. 

 

ñAnd Jesus increased in wisdom and stature, and in favor with God and man.ò 
Luke 2:52 
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PHILOSOPHY OF EDUCATION   

 

Christian education is a biblically based, Christ-centered process leading the student to Christ and equipping 

him/her with the knowledge, skills, and attitude for effective Christian service.  Ovilla Christian School is committed to 
providing a sound academic education based on the authoritative and inerrant Word of God.  Ovilla Christian School 

offers a curriculum rooted in a God-centered view of life.  This view holds that Godôs truth is the standard for all truth. 

This educational program is designed for children in grades K4-12 whose parents are committed to a personal 
faith in the Lord Jesus Christ and are in agreement with the schoolôs Statement of Faith.  Functioning as an extension of 

the Christian home, Ovilla Christian School supports parents who seek to obey the Biblical instruction which gives them 

ultimate responsibility for the education of their children (Deuteronomy 6:7-8).  It is also the purpose of Ovilla Christian 

School to involve parents in the educational process as much as possible. 
The curriculum, taught by a qualified Christian faculty, allows parents to provide their children with academic 

instruction consistent with the Christ-centered teaching received at home and at church.  We believe that this foundation 

will enhance all areas of a childôs learning and will prepare a child for life. 
 
ñNow, therefore, fear the LORD and serve Him in sincerity and truthéò (Joshua 24:14a) 

 

Biblical Integration : 
Ovilla Christian School teachers are carefully selected on the basis of their education, experience, and integrity.   

The most important requirements for the teachers and staff are an unselfish spirit of dedication to children, a belief that 

Christian school ministry is their service to God, and a complete and personal acceptance of the Lord Jesus Christ as their 
Savior. 

The task of the Christian educator is integrating applicable scriptures and scriptural principles with what they are 

teaching in math, science, literature, athletics, fine arts, and indeed all subjects and activities of the school. In order for 

students to develop a Christian worldview (and in order for an education to be considered Christian) all subjects must be 
taught, not only by Christians, but from an integrated Christian frame of reference. 

 
ñFor by Him all things were created, both in the heavens and on the earth, visible and invisible, whether thrones or dominions or 

rulers or authorities-all things have been created through Him and for Him. For He is before all things and in Him all things hold 

together.ò (Colossians 1:16-17) 

 

Foundation: 

The foundation of education is a thorough knowledge of the Bible; the response is the development of character 

and lifestyle consistent with that knowledge. The schoolôs endeavor takes the form of opportunities: Bible class, chapel, 
community service, mission trips, staff relationships, and positive peer relationships. All of these venues provide students 

with the opportunity to acquire a thorough knowledge of the Bible and make decisions that shape who they are in Christ 

today and for the rest of their lives. 
 
ñNow this is the commandment, statutes and the judgments which the Lord your God has commanded me to teach you, that you might 

do them in the land where you are going over to possess it, so that you and your son and your grandson might fear the Lord your God, 

to keep all of His statutes and His commandments which I command you, all the days of your life, and that your days may be 

prolonged.ò (Deuteronomy 6:1-2) 

 

Partnering with Parents: 

Parents are charged with the primary responsibility of the comprehensive well-being of their children. Parents 

delegate only a portion of that responsibility to a school. Partnership between OCS and the family implies shared 

standards, beliefs and practices in what is taught at school, what is taught in the family's church, and what is actually 
practiced at home.  Parents will often consider enrolling a child in Christian school for reasons that are important to them, 

but have no relationship to the schoolôs mission (why it exists). Parents must examine not only OCS, but their own beliefs, 

expectations, and standards of right and wrong to determine whether or not OCS is the right school for their family.  
 
ñAnd He went down with them and came to Nazareth, and He continued in subjection to them; and His mother treasured all these 

things in her heart.ò (Luke 2: 51) 
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College preparatory: 

OCS will provide all students at all grade levels with developmentally appropriate opportunities to acquire the 
knowledge and values necessary for success throughout their school years up to and including college. Students who 

apply themselves to all that we ask of them and who avail themselves of all that we provide for them will indeed be well 

prepared to make the transition from OCS to college and university level achievement.  

 
ñAs for these four youths, God gave them the knowledge and intelligence for every branch of literature and wisdom; Daniel even 

understood all kinds of visions and dreams.   (Daniel 1:17)  
 

Biblical Worldview : 
In the book of Daniel we see the account of the three captive Hebrew young people. These young people are 

described as being widely read in literature and science, quick to comprehend and able to learn.  They are also described 

as wise. These young people had received an excellent education in the context of honoring Jehovah. When it was 

demanded of them that they worship the god of the prevailing culture, no compromise could be found in their hearts. They 
remained true to the God of their fathers. In the end, they assumed leadership roles in the midst of a society that did not 

understand them, but needed what they had to offer.  

We believe that all of our students are ñDanielsò in training. We believe that our graduates will serve the body of 
Christ and their fellow man as Christian leaders and role models in the midst of an increasingly secular society.   

 
Then at the end of the days which the king had specified for presenting them, the commander of the officials presented them before 

Nebuchadnezzar. The king talked with them, and out of them all, not one was found like Daniel, Hananiah, Mishael and Azariah; so 

they entered the kingôs personal service.ò (Daniel 1: 18-19) 

 

Character Training:  

A personôs character before God affects everything with which he comes into contact (2 Cor. 7:1).  God 

commands and expects moral purity (Lev. 20:7, 1 Peter 1:14-17).  The student is to be prudent and seek wisdom from 
God to make wise decisions (Prov. 22:3, 27:12).  The student must have fortitude or strength from God to stand against 

immorality and impurity (1 Peter 5:10).  The student must demonstrate obedience whereby Godôs Spirit acts upon manôs 

will and brings what man wants into conformity with what God wants (1 John 2:3-6).  Purity in character and seeking 
after righteousness will keep the student from being ineffective and unproductive in the knowledge of Jesus Christ (Gal. 

5:6-26). 

Sound character is demonstrated by a Christ-likeness in thoughts and actions.  Secular education believes man to 

be the measure of all morality and has eliminated biblical absolutes as its standards.  OCS is committed to restoring 
instruction and training in character to its rightful place in education.  Students in all grade levels are involved in a 

character development program.  Chapel and morning student devotions often reinforce the grade level studies.  Biblical 

examples, reasons, and evidences are studied to aid character development within the student.  The discipline program 
(via the referral system) serves as a tool to assist the student to develop personal discipline. 

The OCS student should manifest the fruit of the Spirit by consistently striving to demonstrate the character of 

Christ through his behavior in the areas of attentiveness, obedience, self-control, gratefulness, excellence, purity, love, 
boldness, and endurance. 

 

ñNow for this very reason also, applying all diligence, add to your faith virtue, to virtue knowledge, to knowledge self-

control, to self-control perseverance, to perseverance godliness, to godliness brotherly kindness and to brotherly 
kindness, love,ò (2 Peter 1:5-7). 

 

Purity:  
 A personôs state of purity before God affects everything with which he comes into contact (2 Cor. 7:1).  God 

commands and expects moral purity (Lev. 20:7, 1 Peter 1:14-17).  The student is to be prudent and seek wisdom from 

God to make wise decisions (Prov. 22:3, 27:12).  The student must have fortitude or strength from God to stand against 

immorality and impurity (1 Peter 5:10).  The student must demonstrate obedience whereby Godôs Spirit acts upon manôs 
will and brings what man wants into conformity with what God wants (1 John 2:3-6).  Purity in character and seeking 

after righteousness will keep the student from being ineffective and unproductive in the knowledge of Jesus Christ (Gal. 

5:6-26). 
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Behavioral Standards: 

Behavior is a pattern of action in hearing, doing, and saying evidenced in daily life.  Behavior founded in 
convictions of purity and faith is based on integrity.  It is acting on what one knows and believes from the Scriptures ï 

ñpracticing what one preaches.ò  Students observing the ñGolden Ruleò will demonstrate respect, deference, and 

politeness.   
 

The OCS student should demonstrate respect by consistently striving to show the following: 
 

RESPECT FOR GOD AND HIS WORK 

 Shows interest in learning from the Bible. 

 Reverences Godôs name. 

 Reverences Godôs Word. 

 Reverences chapel worship times. 

 Respects church/school property. 

 Remains steadfast in obedience. 
 

RESPECT FOR FAMILY & OTHERS 

 Cooperates with a gentle spirit. 

 Demonstrates courtesy and patience. 

 Speaks and acts kindly. 

 Encourages in word and deed. 

 Shows Christôs love. 
 

RESPECT FOR AUTHORITY 

 Respects those in authority. 

 Obeys promptly and courteously. 

 Listens attentively. 

 Demonstrates a submissive spirit. 
 

Deference means limiting my words and actions in order not to offend those whom God has called me to serve. (Romans 

15:1-2). 
 

The OCS student should demonstrate deference by refraining from the following: 

 Discussing movies, music, magazines, books, etc., which may be considered offensive to fellow believers. 

 Berating parental restrictions, guidelines, or standards of peers. 

 Displaying symbols, logos, etc., which advertise or support a non-Christian lifestyle. 
 

Politeness is learned and must become habitual.  It demonstrates Christian love (1 Cor. 13:4-8) and improves our 
relationships with others. 
 

ñLet no one despise your youth, but be an example to the believers in word, in conduct, and in love, in spirit, in faith, in 

purity.ò (1 Timothy 4:12) 
 

An OCS student is expected to be polite by doing the following: 

 Respectfully using titles to adults:  ñMr.,ò ñMrs.,ò ñYes, Maôam,ò etc. 

 Showing an attitude of gratefulness by saying ñpleaseò and ñthank you.ò 

 Knocking and waiting for acknowledgement to enter a room before doing so. 

 Sitting in a listening position in the chapel or classroom. 

 Walking in all areas of the school facilities. 

 Speaking in a conversational voice at lunch, in the classroom, or in the hallway. 

 Not talking with food in his mouth. 

 Turning his head and covering his mouth if he has to cough or sneeze. 

 Quietly entering or leaving chapel services. 

 Demonstrating love for God and respect for others with a reverent attitude in prayer times. 

 Acknowledging visitors on campus with a smile and greeting.  Always be sure your conversations are edifying. 

 Students may not chew gum while on the OCS campus. 
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Specifically, OCS young gentlemen are to do the following: 

 Remove hats when entering buildings. 

 Treat young ladies with respect by opening doors, etc. 

 

Specifically, OCS young ladies are to follow these guidelines: 

 Refrain from applying make-up or combing hair in a classroom or public area. 

 Use modesty when sitting in a skirt or dress. 

 Say thank-you when respect is shown, when doors are opened, etc. 

 

ñFor this is the love of God, that we keep His commandments and His commandments are not burdensome.ò 1 John 5:3 

 

FACULTY -HOME PARTNERSHIP  
 

The teachers at Ovilla Christian School are committed to working in partnership with families to produce a 

distinctively Christian, college preparatory environment. Each teacher has completed the necessary college training to 

teach students in his/her respective areas of assignment and has ascribed verbally and in writing to the Statement of Faith 

and the Mission Statement of the school.  Teacher certification with the Association of Christian Schools International is 
required.  

OCS teachers have the studentsô best interest at heart and stand willing to assist parents in fulfilling their God-

given responsibility for educating their children.  The relationship of the school, the home, and the familyôs church, 
becomes an empowering partnership of sharing and caring to the mutual benefit of each. 

 

ñébut bring them up in the training and admonition of the Lord.ò  (Ephesians 6:4b) 
 

PARENT- SCHOOL PARTNERSHIP 
 
Based on the belief that the primary responsibility for the education of the child lies with the parent, OCS exists to 

assist the home in this effort.  Parent involvement in the ongoing formal education of the child is, therefore, essential.  All 

parents are strongly encouraged to attend the Parent/Student Orientation at the beginning of the school year. 

 

The Parent-School Ministry is designed to do the following: 

 promote unity in sense of purpose between the home and school. 

 demonstrate by example before the children the importance of service and commitment. 

 facilitate a greater parental understanding of the childôs growth and development concerning teacher and peer 
relationships. 

 support the classroom teacher in the educational process. 

 

PRAYER/QUIET TIME  
 

Prayer and quiet time are vital ingredients in our program of Christian training.  Teachers and staff meet regularly 

each week for corporate prayer.  Students at OCS are trained in the importance of establishing a consistent daily prayer 

life and quiet time. 

 
ñBe anxious for nothing, but in everything by prayer and supplication, with thanksgiving, let your request be made known 

to God; and the peace of God which surpasses all understanding, will guard your heart and minds through Jesus Christ,ò  

(Philippians 4:6). 

 

SCHOOL GOVERNANCE 
 
 Ovilla Christian School is a ministry of Ovilla Road Baptist Church.  The church elders are the final authorities.  

The church elders appoint the School Board.  The Administrator of the school is appointed by the School Board to direct 

all activities and personnel, including teachers, office staff, and part-time employees.  The School Board assists and 
advises the Administrator and makes certain that the best interests of the church are maintained in all school activities.  

The School Board assists in establishing all major policies of the school.  The principals supervise the teachers; the 

teachers supervise classroom and student activities as assigned. 
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STATEMENT OF FAITH  

 

The Trinity:     God is revealed to us as Father, Son, and Holy Spirit, each with distinct personal attributes, but without 

division of nature, essence of being.  Genesis 1:26, I Corinthians 13:14 

 

God:   There is but one God, the Maker, Preserver and Ruler of all things, having in and of Himself all perfections, and 

being infinite in them all; and to Him all creation owes the highest love, reverence, and obedience.  I Corinthians 8:6, 
Genesis 1:1 

 

The Mediator:  Jesus Christ, the only begotten Son of God, is the divinely appointed mediator between God and man.  

Having taken upon Himself human nature, yet without sin, He perfectly fulfilled the law and suffered and died upon the 
cross for the salvation of sinners.  He was buried and rose again the third day and ascended to His Father, at whose right 

hand He ever lives to make intercession for His people.  He is the only Mediator, the Prophet, Priest, and King of the 

church and Sovereign of the Universe.  Isaiah 53, Colossians 1:1-13 

 

The Holy Spirit:  The Paraclete sent from the Father by the Living Christ as the personal and powerful presence of God 

in the world; Whose purpose is to convict the world of sin, of righteousness, and of judgment; Who by means of spiritual 
gifts, instructs and empowers the saints to bodily testify of Jesus Christ and to carry out the work of Christ in the world 

and Who is not limited to using man as His only agent to supernaturally accomplish the ultimate purposes of God in His 

created order.  I Corinthians 2:10-14, John 14:26 

 
Providence:  God from eternity decrees or permits all things that come to pass and perpetually upholds, directs, and 

governs all creation and all events; yet so as not in any wise to be the author or approver of sin nor to destroy the 

responsibility of man.  Roman 1:18-20, Ephesians 1:11 

 

Inspiration of Scripture:  God so supernaturally directed the writers of Scripture that without waving their human 

intelligence, literary style, or personal feeling, His complete and coherent message to man was recorded with perfect 
accuracy, the very words of the original manuscripts bearing the authority of Divine Authorship.  II Timothy 3:16, II Peter 

1:21 

 

Scripture:  The Holy Bible is the record of Godôs revelation of Himself to man.  It is a perfect treasure of divine 
Instruction.  It has God for its author, salvation for its end, and truth without any mixture of error for its matter.  It reveals 

the principles by which God judges us; and therefore is, and will remain to the end of the world, the true center of 

Christian union, and the supreme standard by which all human conduct, creeds, and religious opinions will be tried.  The 
criterion by which the Bible is to be interpreted is Jesus Christ.  Hebrews 4:12, Psalm 119:11 

 

The Fall of Man:  God originally created man in His own image and free from sin; but through the temptation of Satan, 

he transgressed the command of God and fell from his original holiness and righteousness; whereby his nature became 
corrupt and wholly opposed to God and His law, as is demonstrated by manôs sin.  Genesis 3, Romans 3:10-18, 5:12-21 

 

Faith:    Saving faith is the belief, on Godôs authority, of whatsoever is revealed in His Word concerning Christ and the 
accepting and resting upon Him alone for justification, sanctification, and eternal life.  It is wrought in the heart by the 

Holy Spirit and is the key to all other experienced graces and leads to a life of holiness.  Hebrews 11, Galatians 2:16 

 
Repentance:  Repentance is an evangelical grace wherein a person is made aware of the manifold evil of his sin by the 

Holy Spirit and humbles himself for it with godly sorrow, detestation of it, and self abhorrence, and purposes in his heart 

to walk with God so as to please Him in all things.  II Chronicles 7:14, James 4:6-10 

 
Regeneration:  Regeneration is a change of heart wrought about by the Holy Spirit, who quickens the dead in trespasses 

and sins, enlightens their minds spiritually and savingly to understand the Works of God, and renews their whole nature, 

so that they love and practice holiness.  It is a work of Godôs free and special grace alone.  John 3:3-7, Ephesians 2:5 

 

Justification:  Justification is Godôs gracious and merciful acquittal of sinners from all sin, who believe in and receive 

Christ, through the obedience and satisfaction of Christ, they receive and rest on Him and His righteousness by faith.  

Romans 3:20-26; 5:1-2 
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Sanctification:  Sanctification is the process by which, according to the will of God, we are made partakers of His 
holiness and through grace set apart for a sacred purpose.  It is a progressive work begun in regeneration and carried on in 

the hearts of believers by the presence and power of the Holy Spirit.  John 17:16-19, I Thessalonians 4:3-7 

 

Perseverance of the Saints:  Those whom God has accepted in the Beloved and sanctified by His Spirit will never totally 
nor finally fall away from the state of grace, but shall certainly persevere to the end; and though they may fall through 

neglect and temptation into sin, whereby they grieve the Spirit, impair their graces and comforts, bring reproach on the 

Church, and temporal judgments on themselves, yet they shall be renewed again unto repentance, and kept by the power 
of God through faith unto salvation.    Romans 8:28-29, Ephesians 4:30 

 

The Church:  The Lord Jesus is the founder and the Head of the Church, composed of all His true disciples, and in Him 
is vested supremely all power for its government.  According to His commandment, Christians are to assemble themselves 

into unified fellowships known as the visible or local church.  To each of these churches He has given His authority for 

administering that order and to worship and discipline in the spirit which He has appointed.  The scriptural officers of a 

church are Bishops or Elders (Pastor) and Deacons.  Ephesians 4; 1:22-23 
 

Baptism:  Baptism, one of the two ordinances by the Lord Jesus, is commanded by Him for every believer, wherein he is 

baptized by water in the name of the Father, and of the Son, and of the Holy Spirit, as a public confession of his 
identification with the death, burial, and resurrection of Jesus Christ and is symbolic of giving himself completely to the 

Lordship of Christ to live and walk thereafter in newness of life.  Romans 6:3-4, Luke 3:21-22 

 
The Lordôs Supper:  The Lordôs Supper is the other ordinance instituted by the Lord Jesus and commemorates the giving 

of His body, represented by bread;  and His blood, represented by wine, for the remission of sins, which each believer 

receives as a reminder of that sacrifice and in anticipation of His second coming.  Matthew 26:26-29, I Corinthians 11: 

23-31 

 

The Lordôs Day:  The first day of the week that Christians celebrate is the day God visibly showed His acceptance of the 

atoning work of His only Begotten Son by raising Him in victory over sin and death.  This day symbolically 
acknowledges Godôs sovereignty over the remaining six days and as such should be spent in both private and corporate 

worship and in resting from normal secular activities such that the physical and spiritual man may be refreshed.  Exodus 

20:8-11 

 
The Family:  Marriage was divinely ordained by God and consummated within His perfect will by the giving of man and 

woman to one another.  This was done in order that each would be completed in the other and be faithfully committed to 

one another for life.  The family thus created was to be inviolate and sacred and to be the human unit that embodied and 
showed to the world the very love of God.  This unit is to be based on Godôs principles and thus no believer should join 

himself to an unbeliever in this life-long union.  There is no biblical basis for dissolving this union, which was created in 

the infinite wisdom of God.  Man is subject to God, the woman to the man, and the children to the parents.  The ideal 
Christian family is the one blessed by the presence of the Holy Spirit where Christ is supreme in the lives of each and 

where each respects the other as an individual child of God.  We shall as believers resist and totally defeat through the 

Power of the Holy Spirit any threat, which shall endanger this holy unit.  Our total commitment to God and to each 

member within the family should be embodied in the thesis, What God joined together, let not man put asunder.  Genesis 
2:21-24, Mark 10:9, Ephesians 5:22-23 

 

Liberty of Conscience:  God alone is Lord of the conscience; and He has left it free from the doctrines and 
commandments of men which are in anything contrary to His Word, or not contained in it.  Civil magistrates are ordained 

of God and thus believers should submit to them in all lawful things commanded by them, as unto the Lord, not only for 

wrath but also for conscience sake.  Matthew 6:22-23; Romans 2:14-15 

 

Separation of Church and State:  Both church and state are ordained by God and each has specific duties and 

obligations.  Each is to complement the other but neither to dominate the other.  I Peter 2:17; Romans 13 

 
Resurrection:  The bodies of men after death return to dust, but their spirits return immediately to God ï the righteous to 

rest with Him; the wicked to be reserved under darkness to the judgment.  At the last day, the bodies of all the dead, both 

just and unjust, will be raised.  1 Corinthians 15; II Corinthians 4:14 
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The Judgment:  God has appointed a day, wherein He will judge the world by Jesus Christ, when everyone shall be 
judged according to his relationship with the Lamb of God; the wicked, without justification through the blood of the 

Risen Savior stand condemned to everlasting punishment; the righteous, having accepted an atoning work of Christ Jesus, 

are delivered to everlasting life.  Hebrews 9:27; Romans 14:10-12 

 

IN CONCLUSIONé. 

 

Ovilla Christian School does not represent a guarantee. We provide an opportunity. We provide an education that is 
distinctively Christian in a school that works in partnership with Christian families. We prepare children and young 

people for college by providing a high standard for instruction, achievement, and character. We prepare them to fulfill 

Godôs call in all aspects of their lives by recognizing and addressing the needs of the whole person.  
 

OCS recognizes that ñunless the Lord builds the house, the workers labor in vain.ò Despite our best efforts and the efforts 

of those Christian families who partner with us, the only way our mission will be accomplished in the lives of our students 

is by the grace and favor of our Savior. May His countenance continue to shine on Ovilla Christian School as it has since 
the founding of our school. 

 
ñNow, therefore, fear the LORD and serve Him in sincerity and truth;éò (Joshua 24:14a, NASB) 

 

 

II.  SCHOOL POLICIES  
 

 

 

ADMISSIONS POLICIES  
 

Admission Requirements: 

OCS is a mission driven school which seeks to teach and train students from Christian homes.  Therefore, the 

following requirements apply: 

 a parent/guardian must be a born again believer in Jesus Christ. 

 at the secondary level, grades 7 ï 12, the student must also be a born again believer in Jesus Christ. 

 the family must have a Pastoral Reference indicating an active relationship in a Bible believing church. 

 the student entering K4 must be 4 years old by September 1; the student entering K5 must be 5 years old by 

September 1. 

 the student entering grades 1 ï 12 must be working academically on grade level as demonstrated by screening 

based on standardized entrance tests. 

 the student must have an acceptable behavioral history with their former school. 

   

How to Apply:  
 Submit a completed application. 

 Submit the $25 application fee per family.  

 Submit a Pastoral Reference Form which must be completed by your pastor/minister and mailed or faxed to the 
Admissions Office. 

 Submit a Teacher Recommendation Form(s).  Grades 1 - 6 must submit one which must be completed by a 

teacher from the previous year.  Grades 7 - 12 must submit three: one each from the most recent English and math 
teacher, and another teacher of their choice. These forms must be mailed or faxed to the Admissions Office. 

 Submit a Tuition Worksheet. 

 Submit a Student Commitment Form (Grades 7 ï 12). 

 Submit a Parent Affidavit (Grades 7 - 12). 
 Enclose copies of the following with the application: 

V birth certificate (for students age 11 & under) 

V health/immunization records 
V school records, including previous report cards, standardized test scores and special diagnostic testing 

results  
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Admission Process: 

 When the application, required information and $25 fee is received, the studentôs name is placed on the wait list 
according to the date it was received. 

 After the required documents are received, an entrance test will be scheduled.  Students entering grades 1 ï 12 

will be tested in the areas of reading, math and language.  A kindergarten screening will be administered to those 

students applying for kindergarten (K5).  No test or screening will be administered for K4 students. 

 After the student has met the requirements for the entrance test and all documents have been received, an 

interview will be scheduled with the family and the principal. 

 Following acceptance, the family will visit with the Financial Secretary regarding tuition payments and will be 

asked to pay the $500 enrollment fee (per child).  The family may take up to 2 weeks to respond to the enrollment 

offer. 

 

Non-Discrimination Policy: 
Ovilla Christian School admits students of any race, color, national and ethnic origin to all the rights, privileges, 

programs, and activities generally made available to students at the school.  OCS does not discriminate on the basis of 
race, color, national, or ethnic origin in the administration of its student financial assistance, educational or athletic 

programs and other school-administered programs. 
OCS does have admissions standards for students based on statement of faith and age. 

 
ñAnd then He took a little child and set him in the midst of them.  And when He had taken him in His arms, He said to 

them, óWhoever receives one of these little children in My name receives me; and whoever receives Me, receives not Me 

but Him who sent Me,ôò (Mark 9:36, 37). 
 

ATTENDANCE/TARD Y POLICY  
 
  Academic achievement is directly related to school attendance and punctuality.  The accepted standard for 

attendance at OCS is ninety percent: students must be present and punctual ninety percent of the time. The responsibility 

of regular and punctual attendance has a direct relationship to the privileges extended by the school. 
Ovilla Christian School, therefore, records student absences in one of four categories: Excused, Unexcused, 

Approved, and Medical. Absences in the excused and unexcused categories count against the ninety percent standard; 

absences in the medical and approved categories do not.   

Students arriving between 10:30 a.m. and 1:00 p.m. are considered absent for one half day. Elementary 

students leaving campus after 1:00 p.m. will not be counted absent.  

Secondary - Students arriving to any one class twenty-five or more minutes late will be counted absent. For 

any extra curricular activity the student must be in attendance for at least 50% of the school day in order to be 

eligible to compete or participate that day.  An exception may be granted as determined by the Activities Director.  

Any quarter (nine week grading period) wherein more than 10% of the scheduled school days were affected by an 

absence (excused or unexcused) will result in the student being subject to a quarterly status review.  
Students who have been absent (secondary: from any class) for more than 10% of the scheduled class time for that 

semester will not receive credit for the course and will be considered ineligible to return to OCS pending the 

recommendation from the Annual Status Review. 

Students may be placed on ñHomeboundò status due to long term illness or injury.  Credits and eligibility  to 
return to OCS will be reviewed after all the Homebound IEP requirements are met.  

Students receiving financial aid will place such aid in jeopardy if not in compliance with the above attendance 

policy.  
 

Absences: 

 
Excused Absence ï A1 (Reference code used on Renweb.) 

Any absence must be documented by the parent (by calling, e-mail, written note, or doctorôs excuse form). 

Excused absences are the following:  

 

 personal illness 

 illness in family 

 death in family 
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 vacations during school time (Special Absence Form in office) 

 college visits 

 special circumstances or prearranged absences ï must be approved by the administration 

 

Note: Excused absences count against the ninety percent standard.  

 

Medical Absence A2 (Reference code used on RenWeb.) 

Any absence that is documented by a medical professional as a hospital stay, treatment in an emergency room, the 

result of a physicianôs directive to stay home, the result of a diagnosed and documented chronic condition or due to a 
doctor/dental appointment will not be counted against the ninety percent standard.   

Please Note: In order for the absence to be categorized as ñmedicalò the school must receive written confirmation (via 

note, e-mail, or fax) from a medical professional regarding the absence.  
In the case of a diagnosed chronic condition that may result in an absence but not require a doctorôs care, there 

must be a letter in the studentôs file from a physician noting that such a condition may indeed cause the child to be unable 

to attend school from time to time.    

 

Approved Absence ï A3 (Reference code used on RenWeb.) 

Any absence that can be documented as occurring due to participation in administratively approved OCS school 

events and activities will not be counted against the ninety percent standard. Students may be required to receive pre-
approved signatures from each of their teachers prior to being allowed on any OCS sponsored trip. 

The administration reserves the right and the discretionary authority to grant approved status on a case by case 

basis to student competition activities and opportunities not directly sponsored by OCS (FFA competitions, special 
conferences, etc.). The determining factors will include the merit of the activity in question and the studentôs overall 

attendance\academic\behavioral record.      

 
Unexcused Absence ï A4 (Reference code used on RenWeb.) 

Any absence that cannot be documented or accounted for by the parent or by an administrator is an unexcused 

absence. Note: unexcused absences count against the ninety percent standard and require disciplinary action (see section 

on Discipline).  
 

Reporting Absences: 
When a student is absent from school, the parent or guardian is required to telephone or e-mail the school office 

between 8:30 a.m. and 10:00 a.m. each day the child is absent.  Returning students must report to the receptionist and 

receive a permit before returning to class.   If the parents have not already contacted the school, they must call, e-mail, or 

send a written note or doctorôs excuse before the absence can be considered for excused status. 

 

Vacations During School Time: 
Families are encouraged to plan their vacations around the school vacation days.  Occasionally, this is impossible.  

The school wants to be reasonable; however, we are charged with an educational responsibility.  For families that must be 
gone during school time, the following guidelines will apply: 

 A Special Absence Form Request needs to be submitted to the office well in advance of the vacation. 

 It will be an excused absence and will therefore count against the 90% standard. 

 Class work and tests must ALL be made up upon the student's return according to the number of days missed. 

 Long term projects and assignments that were assigned prior to the vacation are still due on the assigned date and 

the family is responsible for seeing that the project or assignment is turned in on time. 

 There is no policy requiring OCS teachers to provide assignments in advance of a family vacation. Advance 

assignments are at the teacherôs discretion. 

 It is advisable for parents to discuss their child's academic standing and attendance record before planning a 

school-time vacation.  The difficult task of completing assignments without classroom instruction could result in a 

lower grade or even a failure in a course. Vacation time counted against the ninety per cent standard could result 

in a loss of privileges for the next quarter. 

 Standardized Testing will not be made up due to absences resulting from a family trip or vacation or illness. 
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TARDIES 

 
Punctuality has a direct relationship to a well ordered instructional environment and well managed classrooms.  

The responsibility of regular and punctual attendance has a direct relationship to the privileges extended by OCS.  

All students in grades K4-12 arriving late to school must report to the school office for an unexcused or 

excused tardy slip before reporting to the classroom.   
7th ï 12th grade students who arrive after 8:00 a.m. and K4 ï 6th grade students who arrive after 8:10 a.m. are 

marked absent.  When the student obtains a tardy slip from the school office, the absence is changed to a tardy on official 

records.  Tardiness causes a disruption to class, and students lose valuable instruction during the time missed. 
 

Excused first period tardies include, but are not limited to the following: 

 Ill ness 

 Medical appointments 

 Unavoidable circumstances approved by the Administrator or Principal. 

 
Unexcused first period tardies include, but are not limited to the following:  

 Late carpool 

 Oversleeping 

 Common daily traffic congestion  

 

Three tardies (excused /unexcused) will be the equivalent of one absence.  A note, phone call, or e-mail from the 

parent is required to change the first period tardy from unexcused to excused according to the reasons stated above. 

Accrued absences require a Quarterly Status Review. 
Ovilla Christian School records student tardies in one of four categories: Excused, Unexcused, Approved, and 

Medical. Tardies in the excused and unexcused categories count against the ninety percent standard; tardies in the medical 

and approved categories do not.   

 

Excused Tardy ï T1 (Reference code used on RenWeb.) 
Any tardy that is documented by the parent or by an administrator is an excused tardy.  This includes but is not 

limited to minor illnesses, personal business, etc.  The administration reserves the right to decline any tardy as excused. 

Usually, the reason for the tardy should be beyond the familyôs control for the tardy to be excused.  
Note: Excused tardies count against the ninety percent standard.  

 

Medical Tardy ï T2 (Reference code used on RenWeb.) 
Any tardy that can be documented by a medical professional as a hospital stay, treatment in an emergency room, the result 

of a physicianôs directive to stay home, or due to a doctor/dental appointment will not be counted against the ninety 

percent standard.     

 
Approved Tardy ï T3 (Reference code used on RenWeb.) 

Any tardy that can be documented as occurring due to participation in administratively approved OCS school events and 

activities will not be counted against the ninety percent standard. 
 

Unexcused Tardy ï T4 (Reference code used on RenWeb.) 

Any tardy that cannot be documented or accounted for by the parent or by an administrator or is deemed 
unexcused by the administration is an unexcused tardy. Note: unexcused tardies count against the ninety percent standard 

and require disciplinary action (see section on Discipline).   

 

Late arrivals/tardy to class:   
When the bell rings, students who are not in the classroom must report to the school office.  Teachers are not to 

allow a student to enter class late without a permit from the attendance clerk.   

  

Permits to Leave School Early /Signing Out:  

Elementary students who are leaving campus early for any reason must be signed out at the attendance counter. 

The student must present a note from the parent to the school office and sign out immediately before leaving early.  If 

returning to school the same day, the student must check back in at the office for an admit slip. 
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Seniors who have the privilege to leave early do not need to sign out.  All other secondary students need to be 

signed out before leaving campus. 

 

 

 

BEHAVIORAL POLICIES  
 

Students who fail to comply with the established regulations and behavioral standards, or parents who 
demonstrate a lack of parental support for administrative disciplinary decisions, will forfeit the studentôs privilege of 

attending.  OCS accordingly reserves the right to terminate or not renew a studentôs enrollment if the administration 

reasonably concludes that the actions of a parent or guardian make a positive and constructive relationship impossible or 

otherwise seriously interfere with the schoolôs accomplishment of its educational and spiritual goals.   
The following policies represent those behaviors that are not in accord with the goals of OCS.   

 

Forbidden I tems: 
Any items which would detract from the spiritual and academic mission of OCS or which have the potential for 

significant disruption or distraction are forbidden at school or at any school-sponsored activity.  Such items include, but 

are not limited to, fireworks, matches, lighters, inappropriate reading materials, CD players and CDôs, and certain games 
or toys.  Personal Computers and Palm Pilots are prohibited unless required on modification sheets. 

Cell phones are permitted as a courtesy to parents.  These items must remain concealed in backpacks or pockets 

and must not be used during the regular school day.  Inappropriate use may lead to the item being taken up by a 

teacher or administrator. 
 

Inordinate Display of Affection: 

The campus of Ovilla Christian School, off-campus school events, and any public place while wearing an OCS 
uniform are all inappropriate times and circumstances for inordinate displays of affection.  Such displays shall  

include, but not be limited to, handholding, embracing and kissing. 

 

Forgery: 

The studentôs signing of his parentôs name to school-related documents is prohibited. 

 

Gambling: 
Gambling and wagering of any form is not permitted at OCS nor is the possession of paraphernalia normally 

associated with gambling. 

 

Hazing: 

Reckless, humiliating, or threatening acts directed against a student by any student, acting alone or with others, 

and intended as a prerequisite for the initiation into, affiliation with, or participation in any organization, is strictly 

prohibited. 
 

Cheating: 

Cheating is a serious offense.  It involves both stealing and lying.  Students must come to understand the 
seriousness of cheating.  Teachers take precautions in terms of test security and the structure of the classroom testing 

environment in order to protect students from unnecessary temptation.  Classes are reminded by the teacher of the 

consequences of cheating.  Cheating is defined as copying homework and unauthorized assistance on quizzes or tests. 
 

If it is determined that a student has indeed cheated, the following actions may be taken: 

 

 The student receives a zero on the assignment or test. 

 The principal is notified. 

 The parents are contacted. 

 The student will be disciplined appropriately. 

 
Repeated offenses may result in suspension or expulsion from school. 

 



 18 

Inappropriate Publications: 

The possession or distribution of any materials ï written, visual, or auditory ï that would interfere with normal school 
operations is prohibited.  Prohibited materials would include but not be limited to: 

 

 Those that are sexually suggestive or otherwise sexually inappropriate. 

 Those that endorse actions endangering the health or safety of students. 

 Those that are profane or blasphemous. 

 Those that are libelous. 

 Publications that criticize or demean school or church, faculty or staff. 

 Hate materials that attack or demean ethnic, religious, or racial groups. 

 

Tobacco Use: 

The student possession, delivery, receipt, or use of tobacco products, including but not limited to cigarettes, 

cigars, snuff, chewing tobacco, pipes, or lighters, is absolutely prohibited.  This prohibition extends to the school and 

church premises, to attendance at any school-related activity or event, and to any locale when the student is in the school 
uniform. 

 

Insubordination/Defiance: 
Insubordination or defiance includes a willful failure to comply with the rules and regulations of OCS or a willful 

failure to comply with the directives of OCS personnel.  Such rejection of authority undermines the very mission of the 

school.  It is a denial of basic Biblical principles. 

 

Pornographic Materials: 

The possession, writing/drawing, delivery, or receipt of any licentious, sexually offensive material, whether 

written, visual, or auditory, is strictly prohibited. 
 

Sexual Harassment: 

No student shall enter into any manner or form of sexual harassment.  This is expressly prohibited and should be 
reported to the Administration.  When sexual harassment has occurred, the Administration shall take appropriate 

disciplinary action, including, but not limited to, suspension or expulsion. 

 

Theft: 
The taking of anotherôs property, whether by force, deceit, or stealth is never acceptable at OCS.  When 

appropriate, law enforcement officials will be contacted. 

 

Extortion:  

Obtaining money or other objects of value from an unwilling person, or compelling another to act against his 

conscience or his own best interest through the use of coercion, blackmail, or force, is a violation of school rules and may 
be, depending on the circumstances, a violation of the law. 

 

Destruction of Property:  

Students shall not vandalize or otherwise damage or deface any property belonging to or used by OCS.  Students 
who draw on school furniture will be disciplined and held responsible for damages.  This prohibition shall extend as well 

to any private property on the premises of the school or the church.  Parents of students found guilty of such damage or 

destruction shall be liable in accordance with state law.  Law enforcement agents may be notified at the discretion of 
school officials, and students may be subject to criminal penalties if damage exceeds $750. 

 

Assaults/Fighting:  

Fighting is absolutely prohibited, and where the safety or welfare of other students is involved, the school may 
contact law enforcement authorities. 

Students are likewise prohibited from assaulting anyone on school or church property or at any school-related event.  

An assault is defined as: 
 

 Intentionally, knowingly, or recklessly causing bodily injury to another person. 

 Intentionally or knowingly threatening another with imminent bodily injury. 
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 Intentionally or knowingly causing physical contact with another when the student knows or should reasonably 

believe that the other will regard the contact as offensive or provocative. 

 

Bullying:  
Bullying is absolutely prohibited, and will be treated as a serious offense. 

 

Bullying is defined as: 

 Verbal intimidation 

 Group exclusion or ganging up 

 Mockery or teasing 

 Any form of physical or verbal cruelty to others 

 

Pregnancy: 

Student pregnancy is an obvious and serious violation of the behavioral and moral expectations of OCS.  Both the 
mother-to-be and the father-to-be are subject to expulsion from the school. 

 

Drug/Alcohol Use: 
No student shall possess, deliver, receive, use, or be under the influence of any of the following substances:  

 Alcohol or any alcoholic beverage, ñnear beer,ò or any other look-alike alcoholic beverage substitute. 

 Any controlled substance or dangerous drug as defined by state and federal law, without regard to amount, including 

but not limited to marijuana, any narcotic drug, hallucinogen, stimulant, depressant, amphetamine, or barbiturate. 

 Any abusable glue, aerosol paint, or any other volatile chemical substance for inhalation. 

 Any other intoxicant, mood-changing, mind-altering, or behavior-altering drugs. 

 

Social Networking: 
We view all of our students as representing Christ and OCS whether they are on or off campus. This includes the 

usage of websites and other communication services including, but not limited to Myspace, Facebook, instant messaging, 

etc. The discipline policies outlined in this handbook will be enforced in both arenas and may be done so without 
additional warnings either verbally or in writing.  

 
Arson: 

The setting of any kind of fire on the premises of the school or church or the false sounding of a fire alarm are 

both considered serious offenses and in most cases constitute violations of the law.  This would include casual comments 

of a threatening nature.  Law enforcement authorities may be called at the discretion of school administrators. 
 

Weapons: 

No student shall enter the premises of OCS or ORBC in possession of a firearm, explosive weapon, or knife.  
Neither shall the student interfere with normal activities, occupancy, or use of any building or portion of the campus by 

exhibiting, using, or threatening to exhibit or use a firearm, explosive weapon, or knife. 

Students are also prohibited from bringing to school or a school-related activity any other weapons such as, but 

not limited to, fireworks of any kind, clubs or nightsticks, razors, metallic knuckles, martial arts paraphernalia, chains, or 
any other object used in a way that threatens to inflict bodily injury. 

The possession of or use of articles generally considered weapons may be prohibited when, in the administrationôs 

judgment, a reasonable suspicion of danger exists to the student in possession, other students, staff, or property by virtue 
of possession or use. 

 

The following definitions apply to the above as appropriate: 
 

 ñPossessò means a student has on his person or in his belongings, including but not limited to, a bag or locker, the 

item prohibited whether opened or unopened, used or unused. 

 ñUseò means a student has smoked, ingested, injected, imbibed, inhaled, or drunk a prohibited substance recently 
enough that it is detectable by the studentôs physical appearance, actions, breath, or speech. 

 ñUnder the Influenceò means a studentôs faculties are noticeably impaired, regardless of whether or not the student is 
legally intoxicated. 

 ñDeliveryò encompasses the transmittal or attempted transmittal, sale or attempted sale of what is or what is 

represented to be any of the above forbidden substances. 
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 ñReceiptò includes the receiving or attempted receiving, purchase or attempted purchase of any of the above forbidden 
substances. 

 

 

 

 

CHILD ABUSE PROCEDURE 
 

OCS is required to report any indication of child abuse to the proper governmental authority of the State of Texas 

when OCS has cause to believe that a studentôs physical or mental health or welfare has been or may be adversely affected 
by abuse or neglect.  

 

Procedure: 

 The administration will interview the student about the concern.  The administration may also interview others 

having information bearing on the possible abuse. 

 The administration will look for any external signs of abuse.  This is done only with the permission of the student 

and with two additional witnesses present. 

 If the examination uncovers signs of possible abuse, the administration will inform the proper authorities, as the 

law requires. 

 The administration shall, as legally required, inform the proper governmental authorities about the same if, after 

investigation, it has cause to believe that the studentôs physical or mental health or welfare has been or may be 

further adversely affected by abuse or neglect. 

 

CHURCH ATTENDANCE  
 

It is of utmost importance and therefore required that all of our students, with their families, be in regular 
attendance at their home church.  The home and school must work in harmony with the church; therefore, a favorable 

Pastoral Reference Form will be required on a yearly basis. 

 

ñAnd let us consider one another in order to stir up love and good works, not forsaking the assembling of ourselves 
together, as is the manner of some, but exhorting one another, and so much the more as you see the Day approachingò  

(Hebrews 10:25). 

 

CLASS SIZE  
 

K4     12  
K5      15 

1-5     18 

6     20 
7-12     22 

 

CLOSED CAMPUS 
 

OCS is a closed campus which is defined as allowing only adult family members (including younger siblings with 

adult supervision), church ministerial staff, or OCS alumni.  
  Students are not to leave the school property during the school day, except in case of early dismissal or after 

proper procedures are followed for signing out of school or as an assigned privilege. Seniors have off-campus lunch 

privileges. A student may be taken out to lunch by the parent or, with written parental permission, by an adult family 

member or ministerial staff.  All visitors must sign in at the school office and wear a visitorôs identification tag while on 
campus.  Off-campus lunches must be within the scheduled time unless pre-approved by the Principal.   
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COMPUTER AND  INTERNET ACCEPTABLE  USE POLICY  

Introduction : 

As computers come to play a more integral role in the work of Ovilla Christian School, it is vital that policies and 

safeguards be put into place to protect the integrity of the school, its administration, faculty, staff, and students, and to 

protect the investment the school has made in various technologies.  To this end, the following policies must be 
acknowledged and agreed to by each administrator, faculty member, staff member, and student (collectively, ñuserò or 

ñusersò) prior to the use of any computer resources at Ovilla Christian School (ñOCSò) by the user. 

Computers, printers and other equipment: 

The computers, printers, networking infrastructure, and other computing equipment owned by OCS represent a 

major investment of money, time, and human resources and must be preserved and protected for the purposes for which 
they were obtained.  This is our duty of stewardship. 

Acceptable Use 
A user may utilize a computer, printer, or other computing device at OCS for any and all purposes related directly 

to the daily operation of OCS, or that can reasonably be shown to contribute positively to the ongoing operation of OCS. 

Unacceptable Use 
A user may not utilize a computer, printer, or other computing device at OCS to engage in any activity that is in 

any way illegal or which can be shown to violate the Christian principles by which the school operates.  This policy 

includes, but is not limited to, using an OCS computer to create, view, display, or store any document, picture video, or 
other electronic file containing objectionable content, or using an OCS printer to print such content. 

Incidental and occasional personal use of OCS computers is permitted for reasonable activities that do not require 

substantial use of work time, hard disk space, network bandwidth, printer paper or toner, or other computer resources.  As 

a general rule, if you would be uncomfortable asking for permission, it is probably not an appropriate use of OCS 
computers. 

Use of oneôs own personal equipment 

A user may, with prior administrative approval, use his or her personal equipment at OCS provided that the use of 
such equipment complies with the acceptable use policies herein.  The user will be solely responsible for the security and 

other protection of such equipment, and will not hold OCS, its administration, or any of its agents responsible for any loss 

or damage to the equipment while the equipment is on the OCS campus. 

Physical Security 

Each user is responsible to take reasonable measures to ensure the physical security of his or her computer 

equipment.  This includes locking his or her office or classroom, or otherwise restricting access to the equipment, when 

the equipment is left unattended overnight or for extended periods of time. 

Software Licensing/Unauthorized Software 

A user may never install any software onto any OCS computer or network server without express permission from 

the OCS Systems Department.  This includes, but is not limited to, games, screen savers, clip art, and other specialized 
applications.  Even the simplest software can have unpredictable or undesirable effects when installed on a computer that 

already contains several software packages.  If a software package is vital to the execution of a userôs job, the user should 

contact the Systems Department to have the software installed. 

In addition, the user must be able to demonstrate that the software to be installed has been legally purchased and 
licensed.  The OCS Systems Department makes every effort to comply with licensing requirements for software used on 

the OCS campus.  Periodic internal software license audits are used to this end.  Software installed without the knowledge 

or consent of the Systems Department undermines the schoolôs efforts to comply with the law in this area. 

Unauthorized Maintenance/Repair 

Under no circumstances should anyone besides a member of the OCS Systems Department, or a duly appointed 

agent thereof, attempt to perform installation, maintenance, or repair on an OCS-owned computer.  This includes students, 
OCS employees, family members or friends of OCS students or employees, third party technicians, or any other person or 

persons not expressly authorized to perform such duties by the OCS Systems Department. 



 22 

Local Area Network: 

The OCS Local Area Network (LAN) refers to the various servers, workstations, printers, etc. which are 

connected together throughout the campus.  The LAN allows users to share documents, printers, and other resources, and 

facilitates e-mail and Internet access.  It is a useful tool, but to be used effectively it must be used responsibly. 

Acceptable Use 

A user may only access the LAN using his or her own credentials (user name and password), or credentials that have 

been authorized for his or her use by the Systems Department and/or the administration.  He or she may use such LAN 
privileges as are appropriate for the performance of his or her duties. 

Unacceptable Use 

A user may not log on to the LAN using the credentials of another person unless expressly instructed to do so by a 

member of the Systems Department.  Should a user require access to a LAN resource to which he or she has not been 
granted permission, the user should contact a member of the Systems Department, who will verify the business need for 

the access and will determine the best means for granting such access. 

A user must never try to ñhackò into the account of another person.  Any such attempt will be considered a hostile 
action, and be dealt with accordingly. 

A user may not store anywhere on the LAN, or use the LAN in any way to transmit, any document, picture, video, or 

other electronic file containing inappropriate, offensive or pornographic content. 

Passwords 

Each user is responsible for maintaining and protecting the secrecy of his or her LAN password and any other 

password used to access data or information not generally accessible by the public.  The user should never divulge his or 

her password to anyone, and should never write his or her password down. 
Each user is responsible for any action(s) performed using his or her LAN credentials, whether or not the user actually 

performed the action(s). 

Any user who suspects that his or her password has come to be known by another person should change that 
password, and any other of his or her passwords that match that password, immediately.  The user should contact a 

member of the Systems Department if he or she is unfamiliar with how to do this. 

Proprietary/Confidential/Sensitive Information 

All computer information is considered confidential unless a user has received permission to use it.  Accessing, or 
attempting to access, confidential data without proper authorization is strictly prohibited.  Confidential information should 

only be used for its intended purpose.  Using confidential information for anything other than its intended purpose is 

prohibited.  The following guidelines should be observed when dealing with confidential information: 

 Each user should make every effort not to view, transmit, or otherwise access information to which, in 

the normal course of his or her duties, he or she has not explicitly been asked or required to access. 

 A user who has access to confidential information should never leave a confidential document or other 

electronic file visible on his or her computer screen when the computer is left unattended. 

 Confidential printouts should be printed to printers accessible only by personnel authorized to view 

them and should be retrieved immediately from the printer. 

 Any user who discovers that he or she has inadvertently been granted access to information that he or 

she is not authorized to access should notify a member of the Systems Department immediately. 

Computer Viruses 

Each user must make every effort to keep the LAN free from computer viruses.  Computer viruses are most often 

introduced into a LAN via files downloaded from the Internet, e-mails and their attachments, or a diskette from a 
contaminated source.  If there is any question about whether a file, e-mail or attachment should be downloaded, or 

whether a diskette is safe to use, the user should contact the Systems Department immediately. 

Internet : 

The Internet is a valuable tool, particularly in the arena of education.  However, it can also be a source of trouble 

for users, as well as for organizations themselves.  It is imperative that this tool be used appropriately and with all due 
prudence.  This is nowhere more true than within OCS, where its inappropriate use could possibly damage the good name 

we guard so closely. 

Acceptable Use 
A user may use OCSô Internet resources to the extent that such use falls within the normal course of his or her 

duties.  Each user is responsible for ensuring that the Internet is used in an effective, ethical, and lawful manner.  Use of 
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OCSô Internet resources for personal reasons should be restricted to activities that occur during normal breaks or before or 

after the school day, which do not consume significant amounts of time or computing resources, which are not otherwise 
in violation of the overall OCS Acceptable Use Policy, and which are not engaged in for the purposes of personal 

financial profit. 

Unacceptable Use 

Any access, or willful attempts to access, sites which are immoral, illegal, pornographic, or in any way 
compromise the Christian standards upon which OCS is founded, will not be tolerated and will be met with severe 

penalties, up to and including termination from the OCS faculty, staff, or student body.  This includes any attempt to 

bypass or otherwise defeat the firewall, filtering mechanism, or any other safeguard in use by OCS. 
As a general rule, if there is any question as to the appropriateness of an Internet site, the user should not explore 

it. 

OCS Representation 
Each user is responsible to represent OCS in a positive manner at all times, including while using the Internet.  It 

is possible for those who operate web sites to determine where each visit to their site originatesðand many sites track this 

information actively.  So, in a very real way, each user of OCSô Internet connection is carrying OCSô name and reputation 

with him or her to every web site visited. 

Responsibility to Report 

The OCS Internet connection is tightly regulated and filtered using a multi-tiered security/filtering model.  

Because of this, the likelihood of inadvertent exposure to inappropriate content is highly unlikely.  However, should a user 
come across inappropriate content, he or she must notify a member of the Systems Department immediately.  This is 

necessary so that the site can be quickly blocked, avoiding further exposure, and so that, when audited by the Systems 

Department, the incident will be properly identified as accidental and not result in disciplinary action. 

E-mail: 

E-mail is an invaluable communication tool.  It allows information to be related quickly and efficiently, both 
within an organization and between an organization and the rest of the world.  However, as it is also by its very nature a 

highly unsecure medium, its strengths can also be its weaknesses. 

Acceptable Use 

A user may only access the OCS e-mail system using the credentials (user name and password) assigned to him or 
her, or credentials to which he or she has otherwise been given access by the Systems Department. 

If a user has been granted an OCS e-mail account, he or she may use such account to communicate with other 

users within OCS, as well as appropriate OCS-related contacts outside of the organization.  Guidelines for proper e-mail 
use and etiquette will be provided to the user upon receipt of his or her e-mail account, and the user will be responsible to 

abide by these guidelines at all times. 

Use of the OCS e-mail system for personal reasons should be restricted to activities that do not consume 
significant amounts of time or computing resources, and which are not otherwise in violation of the overall OCS 

Acceptable Use Policy 

Unacceptable Use 

A user must never use or attempt to use the e-mail account of another user without express permission from the 
administration. 

No user may utilize the OCS e-mail system to create, distribute, or store illegal, immoral, or otherwise 

inappropriate content, junk mail, chain letters, or solicitations.  Further, transmission via e-mail, whether within OCS or 
outside it, of any OCS information that is considered proprietary, confidential, or sensitive is strictly prohibited. 

No user may use the OCS e-mail system to send unsolicited messages or files to individuals, groups, or 

organizations with which neither OCS nor the user has a prior relationship (so-called ñspam mailò). 

OCS Representation 

Every e-mail message sent from every userôs OCS e-mail account explicitly bears the OCS name and, by virtue of 

OCSô clear identification with Christianity, the name of Christ as well.  For this reason, it is crucial that every message 

sent by every user be consistent with the Christian standards and high character content upon which OCS is founded.  This 
applies equally to e-mails associated with official OCS business and personal e-mails whose content is not intended to 

apply to OCS.  It is the responsibility of every user to help maintain the integrity of the OCS mission by closely protecting 

its reputation. 
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Privacy/Monitoring : 

Any and all use of the OCS computer system, including individual computers, the LAN, the Internet connection, 

the e-mail system, and all other computing equipment is subject to monitoring.  Use of the computer system constitutes 

waiver of any and all privacy expectations on the part of the user.  Every aspect of a userôs computer use is subject to 
monitoring, access, and/or audit, including, but not limited to, documents stored on the local hard drive of any workstation 

on campus or any network server, e-mails sent and/or stored within the system, and Internet use history. 

Data Ownership/Intellectual Property: 

All data created or stored using any piece of OCS computing equipment are understood to be the property of 

OCS, and may only be used as is deemed appropriate by the administration.  Original documents, curricula, tests, lesson 
plans, etc. created by any user while in the employ of OCS, and intended primarily for use at or by OCS, may be used or 

made available outside OCS, whether by the original author or a third party, whether during or subsequent to the userôs 

term of direct affiliation with OCS, if, and only if, they have been designated by the OCS administration to be non-
proprietary to OCS, or the OCS administration have otherwise approved said use. 

Any such materials developed by the user prior to his/her direct affiliation with OCS, and any such materials 

developed during his/her direct affiliation with OCS, but not developed primarily for use at or by OCS, and not developed 

using resources not readily available outside OCS, will be exempted from these regulations, and OCS will assert no claim 
of ownership on such materials.  This exemption will also be extended to addenda, revisions, updates, and all other 

alterations performed on the materials in question during the userôs direct affiliation with OCS, provided such alterations 

are performed using the userôs personal equipment outside of the userôs normal hours of duty, or if use of OCS-owned 
resources to perform such alterations conforms to the OCS policy regarding acceptable personal use of OCS resources. 

Copyrights: 

It is OCSô policy to comply with all laws regarding intellectual property and copyrights. 

Copyrighted Software 

OCS and its employees are legally bound to comply with the Federal Copyright Act (Title 17 of the U. S. Code) 
and all proprietary software license agreements. Noncompliance can expose OCS and the responsible user(s) to civil 

and/or criminal penalties. 

Other Copyrighted Materials 

No user may, whether via the Internet or any other means, copy, transfer, rename, add, or delete information in 
documents or programs belonging to others unless given express permission to do so by the owner.  Failure to observe 

copyright or license agreements may result in the offending userôs facing disciplinary action by the OCS administration 

and/or legal action by the copyright owner. 

Post-Affiliation Responsibilities: 

Direct affiliation with OCS means that one is either employed by OCS or is a currently enrolled student of OCS.  
Termination of direct affiliation includes voluntary, compulsory, and mutually agreed upon or sought termination. 

Upon termination of his or her direct affiliation with OCS, each user will, in a timely fashion, return any and all hardware 

and software he or she has checked out or borrowed from OCS, whether or not a formal check-out procedure was 
followed at the time of the userôs receipt of said item or items. 

Upon termination of his or her direct affiliation with OCS, or in preparation for such, no user may delete, alter, or 

otherwise manipulate any program or data contained on any workstation or server belonging to OCS or then residing on 
the OCS campus. 

Upon termination of his or her direct affiliation with OCS, or in preparation for such, no user may move, copy, 

print, e-mail, or by any other means acquire or make available outside OCS any program or data residing on any OCS 

workstation or server, without the express permission of the OCS administration.  For more information, refer to the 
section entitled ñData Ownership/Intellectual Propertyò above.  Unauthorized acquisition of data will constitute theft and, 

depending on the nature of the data involved, may also violate intellectual property, copyright, and/or privacy statutes. 

Upon termination of his or her direct affiliation with OCS, or in preparation for such, no user may knowingly 
introduce, or allow the introduction of, a virus, worm, logic bomb, or any other malicious code, or perform, plan, or direct 

any action designed to disrupt, disable, or otherwise adversely affect, in any way, the operation of the OCS technology 

infrastructure or any of its applications or systems.  The introduction, or attempted introduction, of any such code, or the 
commission of any such act, will be viewed and responded to as a criminal offense. 
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Violations: 

Violation of any of the policies contained in this document or in any related documents or addenda will result in 

disciplinary action for any and all persons involved in the violation, which actions may range from a verbal warning to 

termination of employment/enrollment with OCS.  Such disciplinary actions will be assessed on a case-by-case basis and 
will be administered solely at the discretion of the OCS administration.  Depending upon the nature and extent of the 

violation, the person or persons involved may face additional actions by interested third parties and/or law enforcement 

agencies. 

Accountability : 

The primary objective of this policy document, related documents and addenda, and the various other safeguards 
that have been put in place relative to the use of OCSô computer resources is accountability.  Recognizing as we do that 

each human being bears the congenital spiritual defect of a sin nature, it is incumbent upon each of us to assist one 

another, under the guidance of the Holy Spirit, in the proper development and maintaining of godly character in both our 
individual and our common lives.  Within our community of faith we are, in some sense, our brothersô (and our sistersô) 

keepers, and accountability helps us to acknowledge before God and man our responsibilities, both to live upright lives 

and to ñspur one another on toward love and good deeds.ò 

To this end, each user must commit to abide by the current OCS Computer and Internet Acceptable Use Policy, 
and to report to the Systems Department or OCS administration, in a timely manner, any violations of any part of this 

policy, whether committed by the user or witnessed, discovered, or otherwise known about by the user. 

 

CRISIS/INCLEMENT WEATHER  COMMUNICATION  
 

The school administrator will make the final decision regarding school closing as quickly as possible.  On rare 

occasions, the school may have to close after classes have begun because of the onset of severe weather warning, 
snowfall, or pending ice storms, etc.  In such cases, parents will be notified by telephone that school is closing and they 

will be asked to arrange for transportation to get their children home safely.  For communication purposes, a crisis may be 

defined as merely a ñschool closing due to inclement weatherò or something much more serious such as a ñschool 

lockdownò or ñcampus evacuation.ò  Generally, the school will not need to make up for missing two days or less due to 
inclement weather. 

Certain situations will dictate how and when OCS is able to communicate to our families; however in general, 

OCS will communicate with our families in one or more of the following ways:  
 

TV:  WFAA   - Ch. 8            Radio:  KLTY 94.9   

 KXAS    - Ch. 5                        KCBI   90.9 

                               
RenWeb - Whenever possible, OCS will utilize RenWeb email communication to relay information to our families. 

Website ï Check for information at www.ovillachristianschool.org also. 

  

CRISIS MANAGEMENT P LAN  
  
 Ovilla Christian School is committed to the safety and security of students, faculty, staff, and visitors on its campus. 
In order to support that commitment, OCS Administration routinely performs a thorough review of the schoolôs 

emergency mitigation/prevention, preparedness, response, and recovery procedures relevant to natural and human-caused 

disasters.  These procedures are outlined in the OCS Crisis Management Plan.  
The OCS Crisis Management Plan is the official policy of Ovilla Christian School.  It is a result of a 

comprehensive review and update of school policies in the context of its location in Ovilla, Texas and in the current world 

situation.   The OCS Crisis Management Plan is available for review in its entirety in the School Office. 
OCS commits to ongoing training, exercises, and maintenance to ensure optimal preparedness at all times. OCS 

works in conjunction with the Ovilla law enforcement and fire departments as well as an endorsement by the American 

Red Cross Ready Rating Program. If you have any questions regarding crisis management procedures, please do not 

hesitate to call the School Office. 

 

 

 

 

 

http://www.ovillachristianschool.org/
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FINANCIAL POLICIES AND PROCEDURES  
 

Enrollment:  
A one-time non-refundable fee is due upon acceptance of each new student. 

K4 & K5 (half day) $300.00 
K4-12 (full day) $500.00 

 

Re-Enrollment:  
A one-time non-refundable fee is due upon re-enrollment of each student. 

K4 & K5 (half day) $200.00 

K4-12 (full day) $350.00 

*February 1-28 ($100.00 increase on March 1
st
) 

 

Re-enrollment begins February 1
st
 of each year.  An OCS student is not considered re-enrolled until all paperwork 

and fees, including a favorable Pastoral Reference and Student Re-commitment Forms, are returned completed.  New 
student enrollment begins March 1

st
.  Class numbers will not include students whose paperwork is incomplete and may 

jeopardize the returning studentôs placement the following OCS school year.  Re-enrollment will ensure a studentôs 

placement until July 10th.  If the July tuition payment has not been received by July 10th, the studentôs placement will be 
jeopardized. 

 

Activity Fee: 

 Each year every student (grades 1-12) is required to pay this non-refundable fee. 
 1

st
 ï 6

th
   $125.00 

 7
th
 ï 12

th
 $325.00 

   

Payment of Tuition: 
A billing statement will be mailed in June reflecting the amount due for the entire school year. 

Tuition is due on the 1st of each month; a late fee of $50.00 will be assessed to the account if payment is not made by the 
10th of the month. 

Several payment options are available and are clearly outlined on the Tuition Worksheet at Enrollment/Re-

enrollment each year. 

 

Sibling Discounts: 
Full tuition is charged for the first and second child enrolled at the highest grade level.  Discounts for other 

children of 5%, 15%, and 25%, are applied on a descending grade level basis.  The enrollment fee per student is not 
discounted. 

 

Late Payment Policy: 

As stated above, a late fee of $50.00 will be assessed to the account if payment is not made by the 10th of the 
month.  Any tuition payment that has not reached our office by the 10th of the month is considered delinquent thereby 

making the parent subject to an ñAutomatic Bank Draftò of the parentôs financial institution. 

Parents  will not have any access to RenWeb, including report cards and transcripts, if a tuition delinquency 
exists.  Senior final exams may not be given and diplomas may be withheld until all financial obligations to OCS are met.  

At any time an account is one (1) month in arrears, the student is subject to dismissal. 

No accounts are allowed to carry a balance forward to the next school year and no re-enrollment funds can be 
applied until current obligations are met. Students are not eligible to participate in fee related activities unless tuition 

accounts are current; account must remain current for on-going participation. 

 

Financial Assistance: 
Families can apply for scholarships for tuition by completing a Family Financial Needs Assessment packet 

(FFNA).  Packets are available from the Admissions Director.  Mail the completed packet to FFNA along with the 

required fee.  FFNA reports to OCS the percentage of scholarship help for which the family qualifies.  The maximum 
financial assistance or scholarship amount allowed is 50% of the tuition amount.  Financial assistance is subject to 

availability through funds raised by the OCS Development Department.  Recipients will receive a letter from the Business 

Manager detailing any family responsibilities connected to this financial aid.  The enrollment fee is excluded along with 

any extra-curricular student participation fees.   
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Financial assistance can be jeopardized by excessive absences (10 or more per semester), delinquent tuition, 

disciplinary action, and/or failing any class at any grading period. 
 

Obligations for  Withdrawal:  

If a student withdraws at any time after the school semester has begun, tuition charges may be prorated.  To be 

eligible for prorated tuition reimbursement, the following obligations must be met. 
A parent or legal guardian must do the following: 

 notify the Business Office in writing of the enrollment status change. 

 complete an exit interview with the Admissions Director prior to the last day of attendance. 

    

Note: If the parent does not complete the required withdrawal process, OCS will determine the  
          studentôs last day of attendance.  

 

Refund Policies: 

No tuition will  be refunded for the month of July or August. 

 

No tuition will be refunded for the current month if a student has attended even one day during that month if a 

parent is paying monthly. 

 

If tuition was paid in full at the beginning of the school year, refunds will be determined based upon the studentôs 

last date of attendance as follows: 
 

 The tuition amount will be divided into ten monthly payments; each month of attendance will then be subtracted 

from the total tuition paid, at that time the remaining unused tuition balance will be refunded. 

 All enrollment, re-enrollment, and extra-curricular fees are non-refundable and therefore are not included in the 

tuition refund calculation.  
 

(NOTE:  These refund policies are only applicable if the student has completed the obligations for withdrawal.) 

 

FUNDRAISING POLICY  
 

Our primary method of fundraising is to ask God (pray) and tell the people of the need.  We concentrate our 
energy and our planning into effective communication of our ministry with regular appeals for support to a broad number 

of people who have an interest in our ministry. 

It is the Lordôs people who support the Lordôs work.  Our requests for support are primarily directed to believers.  

However, we also request support from foundations, corporations, organizations or philanthropic individuals that support 
independent education.  Giving through methods other than cash giving is also encouraged (stocks, life insurance, 

deferred gifts, annuities, gift-in-kind, etc.). 

Students will not sell any products or appeal for support on a door-to-door basis or in a public place within our 
community. The Wheel-a-Thon and the Bowl-a-thon are the only exceptions.   

The Parent-Teacher Fellowship conducts fund-raising activities throughout the year, which do not involve direct 

fundraising by the students.  These fund-raising projects are to be coordinated and approved by the administration.  They 

must meet the following criteria: 
 

 The project has a particular purpose which will benefit the educational program of the school. 

 The funds are used for areas not covered by the operational budget of the school. 

 

ñBut this I say:  He who sows sparingly will also reap sparingly, and he who sows bountifully will also reap bountifully.  
So let each one give as he purposes in his heart, not grudgingly or of necessity; for God loves a cheerful giver,ò (2 

Corinthians 9:6, 7). 

 

GRIEVANCE POLICY  
 
 Parents and/or students who have a grievance against a teacher, staff member, or administrator must try, in 
accordance with Matthew 18, to first take up the matter with the individual involved.  In cases where the issue is with the 

teacher, the student or parent should come to the elementary or secondary principal only after attempting to resolve the 
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matter with the teacher.  If resolution is not possible at the parent/teacher level, the parent may request a meeting with the 

elementary or secondary principal at which the teacher will be present.  The final determination by the administration 
shall be the final decision. 

 Express the matter promptly to avoid ill feelings and friction that would hinder you as a Christian.  Tell only the 

right person.  Please do not involve other parents in what should be considered confidential matters involving 

personnel and students. 
 Give the staff member the benefit of the doubt.  Realize that your childôs reporting may be emotionally biased and 

may reflect only one side of the story.  Also realize that we have reasons for all the rules, and we endeavor to enforce 

them as consistently as possible.  Please do not criticize the school or a staff member in front of your child, as this will 
reduce his respect for authority in general, resulting in less willingness to obey and cooperate. 

 Support the administration, teachers and staff with your prayers and praise.  We are dedicated to partner with you 

in training your children.  

 

Biblical Principle (Matthew 18):  

 Matthew 18:15-17 is the principle of giving a good report.  This principle brings about a spirit of unity and 

loyalty, and a greater love for one another when applied in the spirit of Galatians 6:1, and will transform the school or any 
institution into a dynamic Christian force in the community. It should be the desire of every parent, student, staff or 

faculty member associated with the school to practice this principle. 

 
ñMoreover, if thy brother shall trespass against thee, go and tell him his fault between thee and him alone; if he shall not 

hear thee, then take with thee one or two more, that in the mouth of two or three witnesses every word may be established.  

And if he shall neglect to hear them, tell it to the church; but if he neglects to hear the church, let him be unto thee as a 
heathen man, a publican.ò (Matt. 18:15-17) 

 

ñBrethren, if a man be overtaken in a fault, yea which are spiritual, restore such as one in the spirit of meekness; 

considering thyself, lest thou also be tempted.ò (Gal. 6:1) 

 

NON-SCHOOL SPONSORED ACTIVITIES   
 

Parents may plan social activities for students from OCS.  The school respectfully requests that activities be 

appropriately chaperoned and consistent with OCS expectations of students. 

OCS does not accept the responsibility for conduct or activities of its students at social gatherings not planned 
through or under the direction of the school.  We view all of our students as representing Christ and OCS whether 

they are on or off campus, in school or non-school activities. The discipline policies outlined in this handbook will 

be enforced in both arenas and may be done so without additional warnings either verbally or in writing.  
Students are not permitted to distribute printed information at school about gatherings.  Parents/students are not 

permitted to distribute on campus brochures, invitations, or solicitations to non-OCS sponsored events and other 

organizations. 

 

PROMOTION /RETENTION  
 

During the course of the year (through Quarterly Status Reviews), the school will attempt to determine why 

certain students are experiencing academic difficulties.  These conferences with the parent, administrator and teacher will 

assist in determining when and if retention is necessary.  Most retention will be in K4-1st grade, with a small number in 

2nd grade, and a few in grades 3 and above.  
For all levels, the administration will work closely with the teacher, parent and other professionals in deciding the 

proper course of action to take for each student.  The final decision for placement rests with the administration.   

The elementary students who fail either math or English are required to repeat the subject in an accredited 
summer school program prior to re-enrollment.  Successful completion of summer school does not guarantee space for the 

student for the fall of the following school year. 

The secondary students who fail any required course must repeat the subject with a passing grade from an accredited  
summer school program prior to re-enrollment.  

The student has failed the course when there is: 

 a failing score (69 or below) for the second semester or 

 a failing score (69 or below) for the yearly average of a full year course  

 a failing score (69 or below) for a one semester course 
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STATUS REVIEWS 
 

Quarterly Status Review: 
At the end of each quarter grading period elementary and secondary students who find themselves in one or more of the 

following categories will be subject to a quarterly status review: 

 students who have received a failing grade in any subject for that quarter 

 students who have absences equaling 10% or more of the school days for the quarter 

 students who have unserved detentions (for secondary) 

 10 or more detentions for the quarter (for secondary) 

 students with repeated behavioral issues resulting in visits to the elementary principal (for elementary) 

 

The review process is as follows:    

 
Initial Review : This review is carried out by the Principal and is automatic for any student who falls into one or more of 

the categories outlined above. The Principal will examine the academic\behavioral\attendance record of all students on the 

review list for that quarter and determine if any action needs to be taken. The Principal has discretionary authority to 

decide that, beyond an informal conversation with the student, no administrative action is warranted and may therefore 
terminate the review process. The Principal may decide that the student and family is best served by taking administrative 

action and will therefore initiate the second level of the status review. 

 
Student\Family Consultation: In this stage of the process, the student, one or more of the parents, and the Principal meet 

together to discuss the reasons for the status review (behavioral/attendance/academic) and how the situation can be 

remedied for the future. The Principal has the discretionary authority to decide that no further action is warranted and may 
terminate the review process and, indeed, this is the goal of the consultation. Alternatively, the Principal has discretionary 

authority to exercise other options:  

 additional consequences from the Elementary or Secondary Discipline Plan 

 Discipline Committee Review 

 

The Principal may decide that the needs of Ovilla Christian School are best served by taking more serious 
administrative action and will therefore inform the parents regarding the initiation of this third level of the status review. 

 

Status Review Committee: 
If the status review reaches this stage in the process, it is to determine whether or not Ovilla Christian School is 

still the appropriate placement for the student in question. The Principal has discretionary authority to call for a Discipline 

Committee Review if an infraction has occurred that in and of itself is grounds for removal from school. 
A Discipline Committee of OCS administrators* (no less than three, plus the Principal) will review the studentôs 

academic/behavioral/attendance record for the current and previous, if any, grading period(s). The student and parents will 

be invited to address the committee review and state what they believe to be compelling reason to allow their student to 

continue at OCS. The family will be excused and the committee will then begin deliberations leading to a 
recommendation to the Principal regarding the student's continued enrollment at OCS. 

Upon review, the Discipline Committee may recommend that no further action is required and that the Principal 

should terminate the status review process. Alternatively, the committee may recommend that the Principal exercise 
additional options from the second stage of the process. Finally, the committee may recommend that the student be 

removed from OCS. The Principal is not bound by the Discipline Committeeôs recommendation but would only set it 

aside in the rarest of cases. If the recommendation is for removal from school the parents may, of course, appeal that 
decision to the Administrator of OCS.  The Administrator will make the final decision. 

 

* I n the event that the student being reviewed is the child of a faculty member, the committee will be composed of school 

board members so as to minimize conflict of interest and to maximize impartiality.  

 

Appeal Process: 

Should the parents choose to appeal the decision of the Administrator, the Administrator will form an ad hoc 
committee of school board members (no less than three plus the Administrator) which will review the Principal's 

recommendation and the studentôs academic/behavioral/attendance record for the current and previous, if any, grading 

period(s). The student and parents will again be invited to address the committee and state what they believe to be 

compelling reason to allow their student to continue at OCS. The family will be excused and the committee will then 
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begin deliberations leading to a recommendation to the Administrator regarding the studentôs continued enrollment at 

OCS.  
 The Administrator is bound by the ad hoc committeeôs recommendation and there is no appeal beyond this level. 

 

Annual Status Review: 
At the end of each school year students who find themselves in the following categories will have their re-enrollment (or 
promotion/retention) status placed on hold pending an annual status review:  

 students who have absences from any class (excused or unexcused) for more than 10% of the calendar school 

days for that year 

 students who must attend summer school prior to re-enrollment 

 students who have failed one or more courses or subjects and are not eligible to return due to probationary status 

 students who have unserved detentions (for secondary) 

 students who have earned 50 or more detentions for the year (for secondary) 

 students who, from the Principalôs perspective, have multiple visits to the Principalôs office, over the course of the 

year, for infractions considered by the Principal to be serious (for elementary) 
  

At this point, the student is questionable for enrollment for the next year. All such students will undergo an 

Annual Status Review to determine if there is any compelling reason to set aside questions and restore the student to 
eligible status.  

Often, a student will have issues that are questionable but do not rise, in and of themselves, to the level of 

automatic ineligibility.  OCS reserves the right to conduct an annual status review for any student, if, in the judgment of 

the principal, the studentôs academic, behavioral, or attendance record warrants such a review. 
 

Appeal Process: 

An ad hoc committee of OCS School Board Members (no less than three, plus the Principal and the 
Administrator) will review the studentôs academic/behavioral/attendance record for the year and for the totality of the 

studentôs time at OCS. The student and the parents will be invited to address the committee and give what they believe to 

be compelling reason to remain at OCS. The family will be excused and the committee will then begin deliberations 
resulting in a recommendation to the Administrator regarding the studentôs status.  

Upon review, the committee may recommend that the student be declared eligible for re-enrollment with 

probation or to declare the student ineligible to return.   

The Administrator is bound by the ad hoc committeeôs recommendation and there is no appeal beyond this level.     
 

Please note:  OCS reserves the right to refuse re-enrollment to the school to any student who does not meet eligibility 

requirements.  OCS reserves the right to refuse re-enrollment for any student when, in the judgment of the administration, 
that re-enrollment would not be in the best interest of OCS, its students, or faculty.  Previous attendance does not 

guarantee re-enrollment. 

 

Probation: 

 The Discipline Review Committee reserves the right to place a student on probationary status for 

academic and/or behavioral issues.  Both the length and stipulations of the probation will be set by the 

committee. 
 

TELEPHONE USE 
 

Cell Phone Use: 
Students may not use cell phones during school hours from 7:50 a.m. to 3:45 p.m. Students whose cell phone 

rings or is used to text during school hours will be subject to disciplinary action.  A parent or guardian must pick up the 

phone from the principal.  Other action may be taken at the discretion of the administrator. 
 

Emergency Use: 

Students may use the reception area phone only for a stated need deemed appropriate by an OCS faculty/staff 

person.  OCS personnel must send a written permission slip with the student giving him permission to use the office 
phone for emergency use. 
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Messages: 

Messages will be taken by the office.  Students will not be called out of class for a phone call except in cases of 
extreme emergency.   

 

 

 

 

TEXTBOOK DAMAGE POLICY  
 

Most OCS textbooks are provided through tuition and enrollment fees to its students in the sense that no 

additional charge is made for textbooks beyond the tuition for the year.  Students are responsible for their texts; therefore, 

textbooks should be covered at all times.  Should damage or loss occur, students or their parents are accountable for 
replacement fees. Some exceptions may include courses that are honors level, dual credit, or a special elective. 

 

 

 

III.  GENERAL INFORMA TION  
 

 

 

ACSI MEMBERSHIP/ACCREDITATION  
 

Ovilla Christian School is a member in good standing with the Association of Christian Schools International 

(ACSI), is fully accredited with that organization, and is therefore listed in the Texas Education Agencyôs Directory as an 

approved non-public School. The ASCI and OCS graduation requirements meet or exceed Texas state requirements.   

 

AUTOMATED EXTERNAL DEFIBRILLATOR  
 

 If an emergency arises that is suspicious of cardiac failure, 911 will be called and the Automated External 

Defibrillator will be used.  This machine automatically reads the cardiac rhythms in a child or adult, assesses the need for 

electrical shock, and delivers the shock only when needed.  The machine also counts the breaths and compressions needed 
for CPR.  OCS staff members that have been specifically trained in use of this machine will use it until emergency relief 

arrives and takes over the care of the student/adult.  The AED machines are under medical license and have continuous 

daily checks.  The AED machines are accessible from the worship center/cafeteria/gymnasium by the kitchen closet, the 
McEachern Center, and a portable one is available in the clinic. 

 

CHAPEL  
 

Chapel is a time for students to come together to praise the Lord Jesus Christ for His goodness and mercy and to 

listen to pastors, missionaries and guest speakers share the Word of God.  Students meet on Monday mornings for chapel 
service. Elementary students give an offering during chapel for the hygiene packets that secondary students take on the 

various spring mission trips.  Chapel uniforms are required for elementary. Parents are welcome to attend.   

Schedule:  K4-2
nd

 from 8:20-8:50; 3
rd
 ï 6

th
 from 8:55 to 9:15; 7

th
 ï 12

th
 from 9:40 to 10:10.   

 
ñPraise the Lord!  Sing to the Lord a new song, and His praise in the congregation of the saints,ò(Psalm 149:1). 

 

CHARACTER DEVELOPMENT  
 

Ovilla Christian School places a strong emphasis on character development. Students learn a new character 

quality each month. They learn the definition of the character quality, a Bible verse that highlights the quality and learn to 
apply that quality in their lives. The character of the child determines what kind of student he will be and what kind of 

behavior he will have. The heart of the character curriculum is that it is more than a subject that is taught; it is a lifestyle 

that is caught. 
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CLASSROOM OBSERVATIONS 
 

Parents are welcome to observe the student in the classroom for one-half hour on a semester basis.  This may be done 

in a one-hour segment if preferred. 

 Please call the Registrar 24 hours in advance to make arrangements for classroom observations.   

 Please sign in at the office each time you visit.  (Remember that you may visit any time, but you should avoid 

observing during testing times, the first and last three weeks of school, the day before a holiday, and special event 
days.) 

 There is a maximum of two adults allowed in the classroom per visit. 

 Younger children are not allowed in the classroom. 

 There should be little or no conversation with other observers or the students. 

 Please take a seat in the back of the room. 

 Please do not sit next to your childôs desk. 

 If you wish to discuss your childôs progress with the teacher, please schedule a separate appointment time.   

 

DRIVING GUIDELINES  
 

It is very important that great care and courtesy be exercised while dropping off and picking up students at the 

school.  A traffic-flow pattern for pick-up/drop-off must be followed and will be communicated to parents each year. 
Please comply with these rules to make our parking lot safer as we work together for the protection of children, cars, 

and ourselves. 

 Do not text or use your cell phone while in the car line or when driving. Texas state law prohibits the use of 

cell phones in a school zone.   

 You may park in designated spaces and go with/for your child or you may drive through to drop off or pick up. 

 Do not allow younger children to cross the parking lot unless accompanied by an adult. 

 Do not leave your car to enter the school when you are in the flow of traffic.  Please park in designated spaces if 

you have business in the school. 

 The parking lot speed limit is VERY SLOW (5 mph). 

 Practice the rules of CAUTION and COURTESY even when you are in a great hurry.  You may save a fender, or 

more importantly, a precious childôs life. 

 
Note:  Do not park in designated fire lanes.  By city ordinance, violators are subject to towing. 

 

EAGLE CAMP (EARLY ARRIVAL/EXTENDED DAY)  
 

Eagle Camp is offered from 7:15 a.m. until class begins for students needing to arrive early.  Before school Eagle 

Camp is provided free of charge.   
After school Eagle Camp is provided Monday ï Thursday from 3:10 p.m. to 6:00 p.m. and on Fridays until 4:00 

p.m. Students in grades K4 through 8 shall enroll unless picked up within 20 minutes of dismissal time from class.  The 

cost for the after-school program is as follows:  

 $10.00 per child per day with notice by 6 p.m. the previous school day 

 $15.00 per child per day with no notice  

 $40.00 per week with notice by 6 p.m. on Friday of the previous week 

 
Students may enroll on an as-needed or daily basis.  Students not picked-up within 20 minutes of their dismissal 

time will automatically be enrolled in the program for that day and parents will be charged accordingly. 

Parents who pick up their students later than 6:00 p.m. on Monday ï Thursday and 4:00 p.m. on Friday will be 
charged $2.00 per minute. 

 

EAGLE POINTS PROGRAM  
 

 Students in 4
th
 - 12

th
 grade participate each nine weeks in accumulating points in different categories which they 

may ñspendò for a Friday jeans day and other rewards.  Points are awarded for perfect attendance, no tardies, no referrals, 
and grades.  Students who achieve the maximum number of points for the nine weeks are recognized in chapel with a 

special certificate.   
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EARLY DISMISSALS  
 

The school can grant an early dismissal for emergencies and for medical or dental appointments if those 

appointments cannot be scheduled outside the school hours. All other activities should be scheduled for after-school 

hours.   
Students are not to leave for illness unless they have first been to the nurseôs office and the parent has been 

contacted by the nurse. 

All parental requests for an early dismissal for doctorôs appointments must be made verbally or in writing.  
Requests for early dismissals should be made no later than 10:00 a.m.  For the safety of our students, they are to be signed 

out by the parent at the school office. 

 

EVANGELISM OF STUDENTS  
 

The teachers give a clear presentation of the Gospel to students during the course of the year.  It is the desire at 
OCS that each student has a personal relationship with Christ, and the presentation of the Gospel is a natural part of that 

process. 

 

ñHim we preach, warning every man and teaching every man in all wisdom, that we may present every man perfect in 
Christ Jesus,ò (Colossians 1:28). 

 

EXTRA CREDIT  
 

Students occasionally ask for extra work in order to improve grades. Extra work is not permitted for the purpose 

of improving grades.  Teachers may, at their discretion, allow the class to repeat an assignment or do an assignment in a 
different format in order to replace a low grade.  Teachers can offer bonus points on tests and assignments at their 

discretion.  These options must be completed within a short time of the original assignment.  This is not permissible at the 

end of the semester as an effort to improve a low grade in a subject. 
 

FIELD TRIPS  
 

The educational program may include trips to museums, art galleries, etc., or ministry related opportunities, such 

as nursing homes and local outreach missions.  The cost of field trips and/or meals is not included in the tuition. The place 

to be visited and the method of transportation shall be approved by the administration.  Supervision is provided by the 
teacher with additional parent chaperones as needed.  

A student in the 7-12th grade level will only be excused without penalty if he has a medical condition that dictates 

that he should not participate in a particular event and has a note from a physician that verifies such.  Those who do not 

participate must come to school. Any student who does not have an excused absence will be issued an unexcused absence.    

 

FOOD SERVICE PROGRAM 
 

OCS offers a hot lunch program through ECI for full-time students Monday through Friday.  Monthly menus will 

be issued to all students and parents. Soft drinks, ice cream, candy, and chips are available for purchase on a daily basis 

for secondary students.  Students in K4 and K5 are not permitted to purchase snacks.  Snack choices for students in grades 
1

st
 through 6th will be limited. Parents are welcome to join their students for lunch and are requested to call the school 

office to order a lunch by 10:00 a.m. and upon arrival, check in at the school office to obtain a visitorôs pass. For 

convenience, parents may order birthday/special day treats through ECI. Parents may bring birthday treats, but should 
check with the teacher for possible allergies/food choices of the students in that class. 

Students may also bring their own lunch.  Microwaves are available for students in 3rd grade and above.  Please 

provide a balanced lunch, as it is essential for your childôs best physical and mental health.  For a current listing of meals 
and costs, please contact the school office.  Students are to remain seated and in the lunch area until time to return to class.  

Parents should refrain from providing special small group lunches unless they have obtained prior administrative 

approval. 
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GRADING SCALE  
 

A = 90 ï 100  

B = 80 ï 89   
C = 70 ï 79   

69 and below = failing 

 
In grades K4-K5 a level of mastery will be indicated on the report card.  Numerical averages are given on the report card 

in all subjects for grades 1-12. 

 
NOTE:  Home-school students transferring into OCS or students enrolled full-time in OCS who complete any coursework 

through a non-accredited school will receive P for pass on home-school courses rather than number grades on final 

transcripts or transfer records. 

 

GUIDANCE SERVICES 
 

Guidance services are available to all students at OCS.  The Guidance Counselor offers services in the following 

areas: academics, course selections, career and occupational awareness, as well as testing (achievement, interests, and 

college-entrance), selecting a college, obtaining financial aid for college, and armed forces information. 
A full selection of current college catalogs, occupational exploration literature, and armed forces information are 

found online.  For more specific information, see the Guidance Counselor.  College entrance test registration forms and 

financial aid applications are available for the asking.  Students are urged to take advantage of the material and services 
available to them through this department.   

 

HALL PASSES  
 

Only the following students will be permitted in the halls during classes: 

 Students with hall passes authorized by a teacher, administrator, or staff member 

 Students with tardy or admit slips authorized by the school office 

 

Students in the hall without passes will be subject to disciplinary action.  Elementary students are sent to the office, 

nurse, etc., with another student(s). 

 

HOMEBOUND STUDENTS 
 

Students who have been absent two consecutive weeks (ten consecutive school days) and have conditions 

indicating continued absence will be placed on homebound status. One or more of the parents will be required to meet 

with an attendance review team -usually the appropriate principal, homeroom teacher (elementary), dean of instruction 
(secondary) and the registrar. At the meeting the family must submit (if they have not already done so) documentation 

from a medical professional of the relevant condition. The review team will provide the family with a short term IEP 

(individualized education plan) that, if followed, will allow the student to progress without consequence, through the 
curriculum for the projected duration of the absence. 

It should be recognized that severest of injuries, illnesses, and debilitating conditions may call for absence from 

school to the degree that a homebound program through OCS is not in the best interest of the student or the school. The 

attendance review team and the family will work in partnership to monitor student progress. If the attendance review team 
determines that the needs of the student are not being met by the IEP of the Homebound program, more appropriate 

alternative educational placement will have to be considered.   

 

LIBRARY PROCEDURES  
 

Hours: 
The library is open during regular school days from 8 a.m. ï 4 p.m. Monday through Thursday.  On Fridays the 

library is open 8 a.m. ï 1:30 p.m. 

 

Patrons: 

All OCS students and members of the OCS faculty and staff are considered patrons.  Parents of OCS students are 

welcome to become patrons and check out books and movies for their home use.   
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Borrowing and Returning Materials: 
Kindergarten (5 year olds) and first grade students may check out only one book at a time for one week.  They 

must return that book before they are allowed to check out another.  Second through fifth grade students may check out 

two books at a time. 

Books are checked out for a period of two weeks.   Books should be returned either in the library or in the book 
drop outside of the library. 

 

 

Lost or Damaged Materials: 

Materials which are not turned in must be paid for.  Materials that are damaged (other than wear or tear) must be 

paid for.    If a book is found after being paid for, it is at the discretion of the librarian if the fee can be refunded. 
 

Library Conduct : 

All persons in the library are expected to be respectful of others using the library and remain as quiet as possible.  

Students are also required to be in proper dress and follow OCS dress code standards at all times.  If a student chooses not 
to follow these guidelines, the student will be required to return to class, receive a referral, or be referred to the 

appropriate administrator for the assignment of consequences. 

 

LOST AND FOUND 
 

Procedures: 

 All items will be placed in the Lost and Found. 

 All clothes and items not claimed at the end of each quarter will be sent to Helping Hands North Ellis County 

Outreach, a ministry outreach for the Red Oak/Ovilla area.  (This does not include school uniforms.) 

 All unclaimed school uniforms will be stored and resold for the next year at the PTF school uniform sale at the 

end of the year. 

 

MASTER NOTEBOOK  SYSTEM 
 

The master notebook system is used by OCS beginning in 3
rd
 grade and continues through 12

th
. Its dual purpose is 

to help students develop organizational skills and to enable students to improve their course work by being better 

organized.  

 

The notebook contains the following: 

9 weeksô calendar pages: tests, quizzes, and major project due dates are recorded on nine-week calendars.  All 

major tests will be announced at least two days in advance. 
Daily assignment book:  Students record daily homework assignments.  Homework assignments are announced 

and written on the board in each classroom.  Assignment books are available on the Parent/Student Orientation 

Day. 

Colored tab dividers and double pocket pages:  Tab pocket dividers are used to separate the work by subject.  
The front pocket contains unfinished work and work ready to be turned in.  Elementary and secondary teachers 

supervise the work kept in their specific subject areas. 

All work graded or otherwise must remain in the notebook until the teacher directs the students to ñclean them 
outò usually at the beginning of the next nine-weeks. 

 

PARENT PARTICIPATION  
 

Participation by parents in activities that support the classroom or the school is invaluable.  Here are some of the 

many opportunities available: 

 PTF Officer/Committee Member 

 Room Parent/Co-Worker 

 Sponsor for Field Trips 

 Field Day Assistant 

 Career Seminar Speaker 

 Development Activities 
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 Library Book Fair Aide 

 Office Volunteer 

 Teacher Lunch Relief 

 Athletic Booster Club/Officer/Member 

 

 
Many resources are available to face the challenges of rearing children.  Parents should regularly involve themselves 

in opportunities for growth.  Listed below are a few possible options for enrichment through a parenting or family 

seminar: 

 Seminars offered at quarterly PTF Meetings 

 Seminars offered by your home church. 

 Seminars offered by Ovilla Road Baptist Church 

 Seminars offered by independent ministries. 

 

PARENT - TEACHER CONFERENCES 
 

Elementary:  

At the end of the first nine-week grading period, all parents must schedule a Parent/Teacher conference which is 

held on the first Friday of the second nine-weeks on a day when the students are not present. Parents are welcome to 
schedule subsequent conferences during the year. 

 

Elementary and secondary:  

The school desires to communicate with parents and welcomes inquiries from them.  Parents are asked to contact 
the teacher during school hours if at all possible.  A parent wishing to conference with a teacher should send a note, e-mail 

the teacher, or call the school office to make arrangements for a conference.  Please do not attempt to hold a conference 

with a teacher during school hours when the teacher is conducting class ï especially in the mornings when students are 
coming into the room.  All parents are required to check in with the office to obtain a visitorsô pass before going to a 

teacherôs classroom during school hours.   

 

If a phone call is absolutely necessary after school hours, please be courteous and respectful of the teacherôs family 
time by limiting the length of the call. 

 

PARENT-TEACHER FELLOWSHIP  
 

The Parent-Teacher Fellowship (PTF) is organized for the purpose of creating a closer relationship between the 

home and the school, strengthening the parentsô realization of their biblical responsibilities, and encouraging cooperation 
with the teachers in the education of their children.  Meeting dates and programs are announced throughout the year. 

 

PERMANENT  RECORDS/TRANSCRIPTS  
 

Requests for records or official transcripts must be in writing either by a parent or school.  No permanent records 

will be released by phone.  Permanent records can be photocopied by written request from a school one time without 
charge.  A fee of $7.00 will be charged for parent requested records or official transcripts for secondary students.  Please 

allow five (5) business days for processing of records.  Records may be obtained through the school Admissions 

Director/Registrar. Student records are the property of the school.  
Note:  All school records and requirements (including financial obligations) must be met before the final report 

card and/or student records will be released. 

 

PRAYER MINISTRY  
 

OCS believes that nothing of eternal significance happens apart from prayer. Parents meet each Wednesday 
morning at 8:30 am to pray for the needs of students, parents, faculty and staff and that is led by the Prayer Ministry 

Leader. Teachers meet collectively for prayer each Tuesday morning at 7:30 am and again on Wednesdays and Thursdays 

for devotions and prayer. Faculty, staff and parents are encouraged to set side fifteen (15) minutes each week to pray 
specifically for the needs of the school and for God's continued blessings. There is a prayer link on the home page of the 

school website for submitting prayer requests and is checked by the Prayer Ministry Leader. 
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  RENWEB  
 

Ovilla Christian School utilizes the RenWeb School Management Software System.  This system enables families 

to get email information from the school as well as acquire student attendance, report card and various other items of 

information.  In order to access this system, you must supply a current email address to OCS.  After your email address 
has been entered into the OCS system, simply follow the step-by-step instructions below. 

 

First time login 
1. Go to www.renweb.com 

2. Click on ñparents webò tab 

3. In the School ID box enter the following:  ocs-tx 

4. In the Email box enter the email address you gave to OCS 
5. Leave the password box blank and click on the grey tab that says ñNew Parent Loginò 

6. You will get a message that your password will be sent to the email address you provided.  (This usually only 

takes a few minutes.) 
7. When you receive your password, follow steps 1-4 above 

8. Enter the password you were given into the password box 

9. Click on the ñParent Loginò tab 
10. On the first screen that appears, you will be given the opportunity to change your password.  You may keep the 

password supplied by RenWeb or change it to something easier to remember. 

 

Return Users 
1. Follow steps 1-4 above 

2. Enter your password into the password box.  (If you canôt remember your password, please contact the school 
office for help) 

3. Click on the grey ñParent Loginò tab 

 

REPORT CARDS/PROGRESS REPORTS 
 

Report cards indicating the final grade average for the grading period will be posted on RenWeb at the end of the 

grading period for 1
st
-12

th
 grade. K4 and K5 students will receive a hard copy report card.   

Parents will be notified regarding when the final report card for the year may be obtained.  All financial 

obligations must be current before report cards are viewable.   

 

Progress Reports: 
Progress reports will be sent via RenWeb to parents whose student is doing unsatisfactory or failing work (a grade 

average of 74 or below).  Parent/Teacher conferences are encouraged.  Please check the school calendar for the first 

scheduled elementary Parent/Teacher conferences. Secondary parents should contact specific teachers if a conference is 
desired.  

Reports will be sent home to the parents after the third week and after the sixth week of the Quarter grading 

period (nine weeks).  A progress report may be sent to the parent via RenWeb e-mail at any time at the teacherôs 
discretion. As needed, teachers may also notify the parents by mail, phone, or personal contact if the student is doing 

unsatisfactory or failing work. 

 

SCHOOL SCHEDULE 
 

Early Arrival - The buildings are open for student arrival and supervision by 7:15 a.m.   

 Grades K4-2 - report to the hallway of the education building near the school office. 

 Grades 3-6 - report to the lunch room.   

 Grades 7-12 ï report to the lunch room   

 

Classes for 7
th

 ï 12
th

 grades begin at 8 a.m. At 7:50 a.m. students are dismissed to go to their lockers. Students who 

need to go to their lockers prior to 7:50 a.m. should obtain a hall pass from the teacher on morning duty. 

 
Classes for grades K4-6 begin at 8:10 a.m. Students are picked up by classroom teachers at 8:00 a.m.  

 

http://www.renweb.com/
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All students in grades K4-12 arriving late to school must report to the school office for an unexcused or excused 

tardy slip before reporting to the classroom.  

 

Monday ï Fri day Dismissal (Half day students) 

 Four-year-old half-day kindergarten classes are dismissed at 11:45 a.m. and must be picked up by 12:00 p.m. 

 Five-year-old half-day kindergarten classes are dismissed at 12:00 p.m. and must be picked up by 12:15 p.m. 

 

Monday ï Thursday Dismissal (Full day students) 

 Full-day K4/K5 and grades 1-2 are dismissed at 3:10 p.m. and must be picked up by 3:30 p.m. 

 Grades 3 - 4 are dismissed at 3:20 and must be picked up by 3:40 p.m. 

 Grades 5 - 6 are dismissed at 3:30 p.m. and must be picked up by 3:50 p.m. 

 Grades 7-12 are dismissed at 3:45.   

 

Friday (Early Release) - All students K4-12th are dismissed at 1:50 p.m. and must be picked up by 2:10 p.m.   

NOTE:  A twenty-minute ñpick-up timeò is allowed for all full day students.  All students through 8th grade not picked-up 
within twenty minutes of their dismissal time will be taken to Eagle Camp and will be charged the daily rate of $10.00.   

 

School Office Hours 7:45 a.m. to 4:00 p.m. Monday - Thursday and 7:45 a.m. to 3:00 p.m. on Fridays.  
Summer office hours are 8:30 a.m. to 3:00 p.m. Monday -Thursday. The school office is closed on Fridays in June and 

July. 

                                     

SOAR STUDENT SUPPORT PROGRAM (Strategize, Organize, Account, and Review) 
 

OCS considers applications of students with learning differences and accepts only students whose differences are 
diagnosed as mild to moderate, who meet all other admission criteria including passing the entrance exam,  and who OCS 

believes can be successful in its academic environment. Diagnosis by a licensed diagnostician and/or physician with 

complete documentation as defined by the SOAR director must be submitted to the program before any modifications in 

the classroom may be implemented.  
Students already enrolled at OCS, who begin experiencing difficulty in the classroom, may be referred for testing.  

If a mild or moderate learning disability exists, appropriate educational support may be implemented, and the student may 

be eligible for the SOAR Student Support Lab or Modification Support Program.  In addition to the SOAR services 
available on campus, a student may need the services of a tutor, academic language therapist, or other outside 

professional.  Because OCS guidelines provide for assistance and support only for mild to moderate learning disabilities, 

students will still be required to meet OCS assignment expectations and graduation requirements. 
Fees will be established on an annual basis and will differ for those who attend the lab and those who only make 

use of the Modification/Support Program. Student enrollment is limited based on Lab Instructorôs recommendations for 

student grade level or need determination.  To be considered for lab enrollment, students must submit an application 

including Educational Diagnostic Testing current to within three years.  Texas state requirements for LD or ADD must be 
met.  All other OCS general admissions standards must be met.  A waiting list will be developed and maintained as 

needed.  For more information about SOAR contact the admissions office.   

The Director of SOAR oversees, facilitates, and/or provides SOAR support services for students in grades K4 through 
twelve. We have found that the following policy can be helpful in communicating the scope and depth of the SOAR 

program: 

 OCS students with a diagnosis of an LD or ADHD are encouraged but not required to enroll in the SOAR 

program. 

 OCS students without a recent (within the last three years) diagnosis of LD or ADHD are not eligible to enroll in 

SOAR. 

 Only students enrolled in the SOAR program are eligible to receive any modification in the classroom. 

 It is the appropriate OCS school personnel (Administrator and/or SOAR Director) who will make the final 

determination of what modifications will be carried out in the classroom. The OCS required modifications may or 

may not include all modifications recommended by an outside diagnostician. 
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STANDARDIZED TESTING  
 

In the spring of each year, students K5-8th grade are given the Stanford Achievement Test to review individual 

progress.  The Otis-Lennon Test, a school ability test, is also administered to grades 1, 3, 5, and 7. We strongly discourage 

absences or vacations during standardized testing as this is an important measurement of your childôs progress. 
During the fall of the freshmen, sophomore, and junior years, all high school students will take the PSAT and the 

PLAN tests.  Tests are administered at OCS on scheduled days.  Juniors are encouraged to take the SAT and ACT in the 

spring of their junior year.  The SAT Corporation and the ACT Corporation encourage registration on-line at 
www.collegeboard.com (SAT) and www.actstudent.org (ACT).   A password and username is required for successful on-

line SAT or ACT registration and so parents and students are encouraged to record their selection for easy access to these 

accounts.  The school code for OCS is 445-804 and is required for successful registration.  It is the studentsô responsibility 

to complete the on-line registration. 

 

STUDENT HEALTH CARE  
 

First Aid:  
First aid treatment is administered to stop bleeding, restore breathing, prevent shock, or infection.  The school will 

provide minor first aid and administer over-the-counter medications approved by the parent. 
 

Emergency Clinic Services: 
Serious injuries will receive immediate attention.  Parents will then be notified.  An OCS faculty or staff member 

will stay with an injured student until the parent assumes responsibility.  Parents are required to submit a signed 

Authorization for Emergency Care Form which provides phone numbers of the physician and hospital preferred in the 

event parents cannot be reached.  This authorization must be kept current.  If any changes occur during the school year, 
notification must be given to the school office immediately. 

 

Immunizations: 
Student must show verification of all immunizations as specified in the current Texas Department of Health, 

Education, and Welfare laws.  This includes immunizations for diphtheria, whooping cough, tetanus, polio, measles, 

mumps, and rubella, Hib, Varicella, and Hepatitis B with the required boosters being current.  Immunization records will 

be checked twice yearly, and notices will be mailed for necessary updates as needed.  New students will be provisionally 
enrolled with thirty days allowed for records to be received from their previous school.  Any student failing to acquire the 

needed immunizations will be removed from the classroom until verification is obtained by the office.  Students not 

immunized because of medical exemption must have a letter from their doctor stating reason(s) for exemption. This letter 

is required to be updated annually. Students who are not immunized because of parental convictions are required to have 
an affidavit from the state of Texas on file at school. The affidavit must be renewed every two years. 

 As new immunizations are required by law, parents will be informed of the requirement and compliance will be 

necessary prior to the child beginning school unless appropriate documents are on file. 
 

Illness: 

No student with fever above 100 will be allowed to remain in class.  When sent home with fever over 100, the 

student may not return to school until fever is below 100 for at least 24 hours without medication.  Even though a fever 
may be reduced with medicine, the student is still contagious.  If the student is not feeling well, he may receive over-the-

counter medication if the parents have submitted the permission form.  The office will determine whether to notify the 
parent to pick up the student from school. 

 

P. E. Participation: 
If a student is to be excused from participation in P. E. class for a day, he is to bring a note from a parent 

requesting this and stating the reason.  A note from the doctor will be needed to excuse a student for more than three days.  

Non-participation in P. E. without this approval results in a daily grade reduction. 

 

Rashes and Eye Infections: 
A student may have to be sent home with a rash or eye infection if there is a question of contagion.  The student 

may return to school when a physician states the student is no longer contagious, or when symptoms disappear.  If the rash 

is chicken pox, the student may return to school when the fever drops below 100 for 24 hours and all scabs are dry. 

 

http://www.collegeboard.com/
http://www.actstudent.org/
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Communicable Disease: 
Students should not be sent to school with a communicable disease.  Should students display symptoms of a 

communicable disease while at school, a school staff member will make preliminary assessment and notify the parent to 

take the child home or to a doctor for confirmation.  Students are subject to school office approval for re-admittance to 

class. 

 

Lice: 

In the event of head lice being found, the parent will be called and the student will be sent home for proper 

treatment.  When the student returns to school, he will be checked by the school nurse.  All eggs which are attached to the 
hair must be removed prior to the student being readmitted. 

 

Medication: 
When occasional illness necessitates over-the-counter medication or prescription medication, a note with the 

following information signed by the parent will be required: 

 name of child 

 name of medication 

 dosage 

 frequency 

 duration 

 

All medication must be kept in the school office, not with the student.  A prescription medication must be sent in 
its original container and the parent must notify the school regarding any changes in administering the medication.  Only 

topical and oral medications will be dispensed.  School staff will not administer injections with the exceptions of diabetes 

and Epi Pens.  All medication must be clearly labeled. 
 

Vision Screening: 
All students in grades K4, K5, 1

st
, 3

rd
, 5

th
, 7

th
 ï 9th and students new to the school will be screened each year for 

evidence of any visual abnormalities. Letters of referral will be mailed home when abnormalities are found. 

 

Hearing Screening: 

All students in grades K4, K5, 1
st
, 3

rd
, 5

th
, 7

th
 ï 9th and students new to the school will be screened with the 

Acoustical Audiometer for evidence for any hearing abnormalities. Letters of referral will be mailed home when 

abnormalities are found. 

 

Antes Screening: 

This is a screening to determine a pre-diabetic condition. If any evidence of this condition is found, a letter will be 

mailed home to parents for a follow-up with a physician. The screening is performed for all students in 5
th
, 6

th
, and 8

th
 

grades. 

 

Scoliosis Screening: 
All students in grades 5

th
 and 8th will be screened for evidence of abnormal curvature of the spine. 

 

TESTING 
 

Quizzes:  

No more than ten percent (10%) will be allowed as bonus on quizzes. The actual amount will be determined by 

the teacher. 
 

Test / Projects: 

No more than five percent (5%) will be allowed as bonus on test and projects. The actual amount will be determined 
by the teacher.  
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IV.  ELEMENTARY ACADEMIC S AND ACTIVITIE S 
 

 

 

ACADEMIC /FINE ARTS EVENTS 
 

 OCS provides a school science fair for 4
th
 and 6

th
 grade.  In the area of fine arts, the students in 1

st
 -6

th
 

grade submit entries for a school competition and then the winners are entered in the Texas State Fair 

competition.   

The Association of Christian Schools International (ACSI) provides opportunities for students to 

participate in academic events.  The students who win at the school level go on to represent the school at ACSI 

district and area competitions.  Ovilla Christian School provides school competitions in the following areas: 

 Spelling Bee (3
rd
-8

th
 grades) 

 Math Olympics (3
rd
 - 8

th
 grades) 

 Speech Meet (1
st
- 6

th
 grades) 

 Music ï Large Ensemble (4
th
 ï 6

th
 grades) 

 Young Authors (1
st
-3

rd
 & 5

th 
grades) 

 Science Fair (4
th
 & 6

th
 grades) 

 Geography Bee (3
rd
 -8

th
 grades) 

 

Eligibility  for Participatio n: 
Students may not have failed any subjects and must have their discipline record reviewed by the elementary principal. 
 

CHEATING  
 

Cheating results in a zero for the assignment, quiz, or test.  Other disciplinary measures may be taken, depending 

on the age of the child. 

 

ENRICHMENT CLASSES  
 
 Elementary students have daily classes in PE and weekly classes in art history, music, Spanish, library, and 

computer. Eagle Chorus, by audition only, is an extracurricular choir that meets weekly for students in grades 4-6. 

 

GRAND PALSô DAY 
 

 On the Friday before the Thanksgiving holidays, the elementary students perform a special musical program for 
their grandparents and grand pals. Parents are also welcome to come for the performance.  The students have an early 

dismissal that day. 

 

HOMEWORK  
 

Homework is an integral part of the school program. Each teacher is at liberty to give homework to aid students to 
advance in their studies. Homework is not assigned on Wednesday and is often light on weekends. No tests are given or 

major projects due on Thursdays; however, Bible verse and spelling quizzes may be given. 

Homework completion is the responsibility of the student.  In order to accomplish this task, the student must learn 
to plan and budget the necessary study time.  It is the studentôs responsibility to seek additional clarification and 

assistance from the teacher as soon as the need is realized.  Completion of homework is a critical support area for parent 

involvement.  Some students need frequent monitoring in this area.   
The average amount of homework time for each grade level is listed below. 

K4 = (10) ten minutes 

K5 = (15) fifteen minutes 

1 = (20) twenty minutes 
2 - 3 = (40) forty minutes  

4 - 6 = (45-60) forty-five minutes to 1 hour 
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INCOMPLETE  WORK 
 

If a student receives an ñIò (Incomplete) at the end of a nine-week grading period due to incomplete class tests, 
work, or projects, ten (10) school days may generally be allowed for completion of work to receive a grade.  The work is 

to be completed in a timely manner. 

 

LATE WORK 
 

Assignments are considered late if they are not turned in by the assigned time on the due date. 
 

3rd Grade: 

 Due Day:  Full credit 

 Second day:  5 points reduction  
 Third Day:  10 points reduction 

 Fourth Day:  No credit 

 

4th and 5th Grades: 

 Due Day:  Full credit 

 Second Day:  10 points reduction 
 Third Day:  20 points reduction 

 Fourth Day:  No credit  

 

6
th

 Grade: 
 Due Day:  Full credit 

 Second Day:  15 points reduction 

 Third Day:  30 points reduction 
 Fourth Day:  No credit 

 

MAKE -UP WORK/TESTS    
 

Parents should access RenWeb to obtain assignments.  Assignments, homework, and tests can be made up; direct 

instruction and reviews cannot.  If applicable, classroom handouts may be obtained.  Make-up work for a one day absence 
will not be available on a call in basis but can be made up subsequent to the studentôs return to school the next day. 

Students cannot make up work if an absence is unexcused.  Zeroes will be given for any unexcused absence.  On 

all excused, medical, or approved absences, students are allowed the same number of days of make-up time as the number 

of days absent.  
   Any work assigned before the absence is due on the day the student returns. Long-term class projects and major 

assignments must be turned in on the due date at the regular class time, even if the student is too ill to attend school that 

day.   
Unexcused absences will result in zeroes for all class assignment work or tests or quizzes.  Immediately upon 

returning to school after an excused, medical, or approved absence of two or more days, the parent is responsible for 

contacting the teacher to arrange for make-up test(s).  
Students may be required to come in before school, at lunch, or after school if so requested by the teacher. Rarely 

are make-up tests given during the regular class period.  
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V. ELEMENTARY DISCIPLIN E 
 

 

 

DISCIPLINE POLICY  
  

Discipline should be viewed as ñdisciplingò a student to emulate the character of Christ.  The purpose of 
discipline is to train the students to respond to God's discipline and His purposes immediately, completely, and with a 

right heart attitude.  

While the discipline of the student is ultimately the parentsô responsibility, parents and teachers must fully 

cooperate with one another.  The disciplinary policies of Ovilla Christian School have been designed to promote order and 
responsible behavior on the part of each student, as well as an atmosphere conducive to learning.  Students are trained to 

understand the importance of respecting authority and submitting to those in authority over them.   

 When students are admitted to OCS, the students become identified with the school, and the school is judged by 
the studentsô conduct.  OCS expects student behavior to demonstrate respect for and obedience to the established 

Behavioral Standards while on campus or at any school related activity. As OCS seeks to produce responsible citizens and 

ambassadors for Christ, it is expected that the studentsô conduct will reflect favorably on the students and on the school at 

all times, on and off campus.  Therefore, the authority of the school with respect to student conduct must extend to any 
occurrence that reflects adversely on the good name or reputation of OCS. 

 Whenever parents have a concern with a decision concerning their student, the following chain-of-command 

should be followed in making an appeal. 

 First Step:  Classroom teacher 

 Second Step:  Elementary Principal or Secondary Principal (depending on the grade of the student) 

 Third Step:  School Administrator (who is also in charge of school discipline) 

 Fourth Step:  School Board (a written letter of appeal must be mailed to the Administrator and Board Chair ten 

days prior to the next regularly scheduled School Board meeting.) 

 

Regarding implementation of the schoolôs discipline policy, the father will generally be called.  Both parents are 
expected to attend all disciplinary conferences with the principal and/or administrator.   

 

NOTE:  Parents are an integral part of our school and their presence is always welcome.  When parents are on the school 

campus or chaperoning an event or field trip, their presence and ñextra eyesò are helpful to teachers.  However, anytime a 
discipline issue arises, it is the teacher or administratorôs responsibility to take corrective action.  A warning from a parent 

is encouraged; however, if the student does not respond, then a teacher, principal, or administrator should be notified 

immediately.  A parent should never grab or verbally reprimand a student.  A parent should never take another 

student aside to counsel or talk with them about their behavior or relationships with other students. 

 

CLASSROOM DISCIPLINE  
 

At OCS, each grade level, and where appropriate, combinations of grade levels, have an administratively 

approved classroom discipline plan. These plans differ from one another and are intended to do so as a reflection of our 
understanding of the differing needs and abilities of children across the grade level spectrum. The boundaries, the way 

correction is handled, and the form that consequences take, and the manner in which those consequences are applied are 

all specific to the needs of children in those classes and grade levels.   
 Classroom rules are posted in each classroom, and the students should expect to be corrected for breaking school 

and classroom rules.  The teacher may correct student misbehavior in the following ways: 

 Verbal admonishment  

 Withdrawal of a privilege or responsibility 

 Assigned seating 

 Separation from the classroom or activity 

 Non-verbal warnings such as a ñlookò or shake of the head 

 Standing beside the childôs desk 

In addition, the teacher or elementary principal may counsel with the child regarding his/her behavior.  The 

teacher will follow the classroom discipline plan, and notify the parents with a note, discipline chart, phone call, or e-mail 
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to enlist the parentsô help in correcting the behavior of the child. A parent-teacher conference may be necessary in order to 

formulate an individual plan for the child.  The elementary principal may also attend these conferences. 
 Each elementary teacher will also use a variety of methods to encourage positive behavior including verbal praise, 

stickers, marble jars, homework coupons, extra center/recess time, candy, small prizes, etc.   

 

ADMINISTRATIVE DISCIPLINE  
 

Process: 
The elementary teachers have a color-coded step-by-step implementation of their discipline plan.  For each 

classroom discipline plan, the students will be referred to the elementary principal's office when they have reached the 

step coded as ñred.ò This point will vary according to developmental and grade level differences. Some behaviors are 

chronic, and the classroom plan may not result in compliance and self-discipline, so the student may be referred to the 
principal even before the classroom steps have been exhausted. Some behaviors do not fall within the parameters of 

classroom discipline plans but are considered ñmajor infractionsò and students are immediately referred to the principal's 

office.   
In general a parent can expect a childôs behavior to be referred to the Principal's office when minor infractions 

have been repeated often enough to process the student through available classroom consequences, and no options remain 

for the teacher to apply if there has been no improvement in the studentôs behavior.  In general a parent can expect the 
child himself or herself to be sent or taken to the Principalôs office when the behavior in question has been, from the 

teacherôs perspective, to a serious degree: 

 disrespectful 

 inappropriate   

 disruptive to the learning environment 

 injurious, or potentially so,  to self or others 

 abusive  

 

Procedures: 
The elementary principal discusses the incident or behavior with the student, and the student is allowed to give 

his/her side of the story or explanation. However, parents and students should not expect that we will take the word of the 

student against the word of the teacher or staff member. 
The principal assigns consequences that he/she feels are appropriate, fair, and most likely to be effective in light of the 

following considerations: 

 the studentôs age and grade level       

 the nature of the infraction 

 the degree to which a boundary was violated 

 the studentôs discipline record for the current school year  

 
The potential consequences include, but are not limited to, the following: 

 walking at recess or P.E. 

 writing a character trait essay 

 dress code restrictions  

 being sent home 

 privilege restrictions (center time, recess, etc.) 

 extra-curricular participation restriction 

 assigned detentions (sixth grade only) 

 out of school suspension (any tests, quizzes or daily assignments will be zeros.) 

 

Corporal Discipline: 

While OCS affirms the Scriptural command to parents regarding their duty to discipline their children, including through 
corporal punishment, OCS itself does not implement corporal punishment as part of its disciplinary policy. 

 

 

Minor Infractions:  

1. Failure to follow rules established by individual teachers for their classroom 

2. Failure to bring needed classroom materials (including signed daily planner if required) 
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3. Chewing gum 

4. Talking in class without permission or excessive talking 
5. Littering 

6. Dress Code Violation  

7. Bringing CD players, radios, electronic games, I-pods, MP3 players, etc. to school without permission  

8. Disorderly Conduct (horseplay, rough-housing, excessive noise, running in the buildings, throwing small 
objects, paper wads, etc.)  

9. Use of cell phone during school hours 

10. Failure to report to authorized ñbefore schoolò and ñafter schoolò locations  
11. Addressing staff informally  

 

Major Infractions : 
1. Rude or discourteous behavior to another student 

2. Lying 

3. Disrupting the classroom (talking repeatedly or taking other actions that delay, interrupt, or distract from 

instruction or assigned class activity)  
4. Cheating  

5. Hazing, bullying, or carrying out practical jokes and pranks on other students 

6. Profanity/Vulgarity  
7. Refusal or delaying to follow a staff memberôs correction and/or direction 

8. Carrying or possessing any object construed as a possible weapon, but not listed as such in state penal codes   

9. Fighting 
10. Harassment (verbal abuse of another student) 

11. Physical harassment of another student  

12. Minor vandalism, damage or alteration to school property  

13. Leaving campus without permission 
14. Contributing to an unsafe environment by reckless/careless actions 

15. Sacrilegious/irreverent actions or references 

16. Public display of affection  
17. Disrespect or discourteous behavior to, or regarding, an adult authority 

18. Violation of any of OCSôs Behavioral Standards 

 

 

 

VI. ELEMENTARY DRESS CODE  
 

 

 

Philosophy: 
The OCS dress code is not designed to promote mediocrity or inhibit the creative individual differences in its 

students.  It is designed to establish and teach hygiene, instill discipline, prevent disruptions, avoid safety hazards, and 

teach respect for authority.  
OCS has discretionary authority to require a student to: get a haircut, change a style, or change a color, or refrain 

from a trend or practice if, in the judgment of the administration, the studentôs choice creates a distraction or is otherwise 

inconsistent with the environment.  

All uniforms must be purchased at Absolute Uniform, 1126 S. Cedar Ridge Ste. 102, Duncanville, TX 75137, 
972-572-9191,  www.absoluteuniform.com. 

 

Grooming Guidelines: 
 Boys' hair must be cut above the eyebrow, may not touch the shirt collar, or cover the bottom of the ear lobe. 

 All studentsô hair should be appropriately cleaned and groomed. 

 No distracting hair coloration or bleaching, patterns cut into the hair, or styled upward taller than one inch.  

 No black nail polish or lipstick.  

 No tattoos 

 No make-up is allowed and nail polish must be light pink or clear (Elementary only) 

http://www.absoluteuniform.com/
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Modesty Guidelines: 

 Garments should not be overly tight. 

 All shorts, jumpers, and skirts may be no shorter than the top of the knee. 

 The top shirt button is the only button that may be unbuttoned. 

 Undergarments must be appropriate and may not be visible regardless of posture or position except for collars of 

undershirts.  
 

General Guidelines: 

 Uniforms are not to be worn with holes, cuts, or tears in them and are to be clean and free of markings. 

 Skirt hems may not be stapled. 

 Footwear must be worn and may not be open toed or backless and must be tied if designed with laces. 

 Socks or hose shall be worn at all times. Tights (not leggings) are permitted if in school colors or grey. 

 Pants must be worn at the waist, and pant hem must not touch the floor.  

 Clothing designed with belt loops requires a black, navy, or brown belt. (K4 - 12
th
 grades) 

 No pants or sweatpants are allowed under skirts. 

 Shirts must be tucked in at all times. (unless white or navy pique blouse) 

 Undershirts must be a solid white and not extend beyond the outer shirt. 

 No piercing (except girlôs ears and no more than two earrings per ear). 

 Accessories should be in school or metallic colors and should not be distracting.  No earrings larger than 1 inch. 

 Pocket chains and large neck chains are prohibited. 

 Hats or sweatshirt hoods may not be worn on campus unless during extracurricular activities  

 Coats or other outer garments, other than those listed below may not be worn on campus during school hours, 

except for recess and to and from school. The items listed below may be worn in the classroom, over the uniform, 

with teacher consent:  OCS letter jacket; OCS uniform jackets;  OCS Sweatshirt; OCS Navy cardigan or V-neck 
sweater vest 

 

Duration and Extent: 

The dress code as stated in this handbook is in effect any time a student is on campus with the exception of extra-

curricular activities. It will be enforced from the time the student arrives at school until the time they leave. The general 

requirement for OCS students who attend after school and Saturday games and events is to follow the ñNon-Uniform 
Standards.ò 

 

Enforcement: 
Each homeroom or classroom teacher will check the student for dress code at the start of the school day.  Students 

will be issued three warnings by the teacher.  The fourth time and following the student will receive a referral to the 

principal.   
 

Daily Uniform Standards - Female: 
 

Grades K4 ï 3 
Pants, shorts, or skorts: navy or khaki 
Belts: black, navy or brown 

Jumper: OCS plaid 

Blouse: white, piped in navy or plaid trim (long / short sleeve)  
Polo shirt: green with logo (long / short sleeve) 

Shoes: comfortable tennis shoes with non-marking soles 

Socks or tights: navy, white, green, or grey 
  

Grades 4 ï 6 
Pants, shorts, or skorts: navy or khaki 

Belts: black, navy or brown 

Skirt: OCS plaid skirt (bib of jumper is removable) 
Oxford blouse: white (long / short sleeve)  

Polo shirt: green or navy with logo (long / short sleeve) 

Shoes: comfortable tennis shoes with non-marking soles or dress shoes 

Socks or tights: navy, white, green, or grey 
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Daily Uniform Standards ï Male: 

  

Grades K4 ï 3 
Pants or shorts: navy or khaki 

Belts: black, navy or brown 
Oxford shirt: white (long / short sleeve)  

Polo shirt: green with logo (long / short sleeve) 

Shoes: comfortable tennis shoes with non-marking soles 
Socks: navy, white, green, or grey 

  

Grades 4 ï 6 
Pants or shorts: navy or khaki 

Belts: black, navy or brown 

Oxford shirt: white (long / short sleeve)  

Polo shirt: green or navy with logo (long / short sleeve) 
Shoes: comfortable tennis shoes with non-marking soles 

Socks: navy, white, green, or grey 

 

Chapel Standards - Female: 

    

Grades K4 ï 3 
Jumper: OCS plaid with V-neckline 

Blouse: white, piped in navy or plaid trim (long / short sleeve) 

Modesty shorts: navy (required) 

Socks: navy or white 
Shoes: comfortable tennis shoes with non-marking soles  

  

Grades 4 ï 6 
Skirt: OCS plaid skirt (bib of jumper is removable) 

Oxford blouse: white (long / short sleeve) 

Modesty shorts: navy (required) 

Socks: navy or white  
Shoes: comfortable tennis shoes with non-marking soles 

 

Chapel Standards ï Male: 

 

Grades K4 ï 6 
Pants: Navy 
Belts: black, navy or brown (K4 - belt not needed if there is an elastic waist) 

Oxford shirt: white (long / short sleeve) 

Socks: navy or white  

Shoes: comfortable tennis shoes with non-marking soles 
 

Friday Uniform Standards ï All students 

 An OCS t-shirt may be worn with uniform shorts or pants. Girls may also wear an OCS t-shirt with either skirts or 
skorts. 

 

Special Events: 
Special events such as Grand Pals Day, PTF meeting performances, ACSI competitions, etc. require the following in 

addition to the chapel dress above. 

 Girls: Plaid criss-cross tie (4
th
 ï 6

th
 grade) 

 Boys: Plaid tie (K4 ï 6
th
 grade) 
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Non-Uniform Standards:  
Non-uniform dress is a privilege. Students who are allowed to have the privilege of a non-uniform dress day must 

adhere to the grooming, modesty, and dress code guidelines listed above with the exceptions listed below. The clothing 

must be in modest taste as judged by the administration.  

 Students may wear an OCS t-shirt in place of the green / navy polo shirt 

 Students may wear jeans  

 

 

 

VI.  SECONDARY ACADEMIC POLICIES AND PROCEDURES 
 

 

 

ACADEMIC AWARDS  
 

While a cumulative GPA will be computed for all full-time students, only those who have attended an accredited 
high school from the beginning of their ninth grade year through the end of their twelfth grade year will be considered for 

Valedictorian/Salutatorian.   

 

Qualifications for Valedictorian/Salutatorian also include the following: 

 Spanish III 

 must graduate with an honors diploma 

 full time attendance at OCS for their entire senior year 

 

Qualifications for the Golden Eagle and the Silver Eagle Award:  

Transfer students from a nonïaccredited high school or home school and who are enrolled full-time for their 
senior year at OCS will be eligible for consideration for the Golden Eagle and the Silver Eagle Award.   

 a cumulative average of 93 or better 

 full time attendance at OCS for their entire senior year 

 complete home school transcripts furnished to the Guidance Department 

 graduation with an honors diploma 

 

Honors Diploma Requirements: 
Four high school honors credits 

Third year foreign language 

Overall GPA of 90 or above 

 
A seniorôs diploma will not be released until all financial obligations have been met and all detentions have been served. 

 

AVERAGING COURSE WORK  
 

Grades 7-12: 

In a two semester (full year) course, the two semesters are averaged together to compute the yearly average.  The yearly 
average must be 70 or above and the second semester average 70 or above for credit to be recorded. 

 

When a student receives: 

 a failing score (69 or below) for the second semester of a full year course, or 

 a failing score (69 or below) for the yearly average of a full year course, or  

 a failing score (69 or below) on a semester (1/2 year) course,  

the course has been failed and the semester  must be successfully repeated over the summer. 
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BELL SCHEDULE  
 

                 MONDAY (CHAPEL) - THURSDAY    FRIDAY (EARLY DISMISSAL)  
 

Monday-Thursday Schedule  Friday Schedule 

Period 1 8:00-8:45  Period 1 8:00-8:35 

Period 2 8:50-9:35  Period 2 8:40-9:15 

Chapel/Homeroom 9:40-10:10  Period 3 9:20-9:55 

Period 3 10:15-11:00  Period 4 10:00-10:35 

Period 4 11:05-11:50  Period 5 10:40-11:15 

HS Period 5 11:55-12:40  HS Period 6 11:20-11:55 

JH Lunch 11:55-12:25  JH Lunch 11:20-11:50 

HS Lunch 12:45-1:15  HS Lunch 12:00-12:30 

JH Period 5 12:30-1:15  JH Period 6 11:55-12:30 

Period 6 1:20-2:05  Period 7 12:35-1:10 

Period 7 2:10-2:55  Period 8 1:15-1:50 

Period 8 3:00-3:45    

 

Grades 7-12 are dismissed at 3:45 p.m. and must be picked up by 4:00 p.m., unless involved in athletics. 

 
NOTE:  A twenty-minute ñpick-up timeò is allowed for all full day students.  All students through 8th grade not picked-up 

within twenty minutes of their dismissal time will be taken to Eagle Camp and will be charged the daily rate of $10.00.  

 

CLASSIFICATION BY CREDITS  
 

High school students are assigned a classification at the beginning of each year according to the number of credits 
earned.  The student will retain this classification throughout the school year and must conform to the classification to 

participate in the appropriate class activities. 

 
Total Credits  Grade Placement 

 0 -  7  credits = Freshman 

 7.5 ï 14.5 credits = Sophomore 

15 ï 21.5 credits = Junior 
22 and above = Senior 

 

COMMUNITY SERVICE REQUIREMENTS FOR GRADUATION  
 

All secondary students will be required to complete community service hours for graduation.  Students  

wil l be required to serve the following number of hours for each year while at OCS. If the hours are not completed during 
that year, the unserved hours will carry over as an additional requirement the following year: 

Á 7
th
 ï 10 hours 

Á 8
th
 ï 15 hours 

Á 9
th
 ï 20 hours 

Á 10
th
 ï 25 hours 

Á 11
th
 ï 30 hours 

Á 12
th
 ï 35 hours 

 Students may serve their hours during the preceding summer. 

 Students must serve their non-OCS hours at an approved non-profit organization or doing non-paid volunteer 

work (not for a relative or family member). 

 Students may receive half of their annual requirement if they attend the OCS mission trips or junior high history 

trip. 
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EARLY ARRIVAL  
 

The buildings are open for student arrival and supervision by 7:15 a.m.  Secondary students arriving before 7:50 

a.m. should report directly to the lunch room (worship center). At 7:50 a.m. students are dismissed to go to their lockers. 

Students who need to go to their lockers prior to 7:50 a.m. should obtain a hall pass from the teacher on morning duty. 
 

EARLY RELEASE PRIVILEGES  
 

Early release is available to senior students who have met the following criteria: 

 student must have written parental permission. 

 student must leave the campus at the completion of the last class of the day. 

 

GRADE POINT AVERAGE (Grades 9-12) 
 

Each high school studentôs grade point average (GPA) is computed each semester as a numerical average.  A cumulative 

numerical average (GPA record) is kept by the Guidance Counselor. When computing GPA, academic honors courses 
will be weighted based on the following: 

          +.2  any non-dual credit honors class       

       +.3  Dual Credit: Philosophy, History, College Computer 
  +.4  Dual Credit: Freshman College Algebra/Trigonometry 

  +.5 Dual Credit: Sophomore Calculus/Pre Cal/Statistics 

 

HOME SCHOOL AND PART TIME STUDENTS  
 

High school grades transferred from home school will be reflected as ñPò for passing ï which will not be 
averaged into numerical grades at OCS.  OCS does not guarantee the acceptance of grades from other educational 

institutions. 

The privileges and opportunities of OCS are reserved for full ï time students of OCS. Families of part-time 
students (one to four classes) should not expect extension of all privileges or opportunities unless said privilege or 

opportunity relates specifically to a course in which the part time student is enrolled. Families of part-time students are 

encouraged to consult with the administration regarding specific privileges and opportunities accorded to students who are 

not full time (see information below as well). 
Home school students are invited to attend any school-sponsored trip or event that is connected to a particular 

OCS class in which they are enrolled. 

Home school students must be enrolled in Art or Choir to participate in any production or related events including 
ACSI and TAPPS events. 

Students must be enrolled in five OCS classes or more to attend school sponsored activities including but not 

limited to Retreats, Banquets, College trips, and Graduation events.  Seniors must be enrolled in four OCS classes to 
attend. 

 

HOMEWORK  
 

Homework is an integral part of the school program. Each teacher is at liberty to give homework to aid students to 

advance in their studies. Homework is minimal, if any, on Wednesday.  No tests are given or major projects due on 

Thursdays; however, Bible verse and spelling quizzes may be given. 
Homework completion is the responsibility of the student.  In order to accomplish this task, the student must learn 

to plan and budget the necessary study time.  It is the studentôs responsibility to seek additional clarification and 

assistance from the teacher as soon as the need is realized.  Completion of homework is a critical support area for parent 
involvement.  Some students need frequent monitoring in this area.   

The average amount of homework time for each grade level is listed below. 

7 - 8 = up to 2 hours 
9 - 10  = up to 2.5 hours 

11 - 12 = up to 3 hours 
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INCOMPLETE WORK  
 

If a student receives an ñIò (Incomplete) at the end of a nine-week grading period due to incomplete class tests, 

work, or projects, ten (10) school days may generally be allowed for completion of work to receive a grade.  The work is 

to be completed in a timely manner. 

 

LATE WORK  
 

Assignments are considered late if they are not turned in by the assigned time on the due date. 

 

7th ï 8th grades: 
 Due Day:  Full credit 

 Second Day:  30 percent reduction 

 Third Day:  No credit 
  

9th ï 12
th

 grades:  

Due Day:  Full credit 

 Second Day:  No credit 
  

            Generally, no late work is accepted after the last day of the nine weeks. 

 

LEADERSHIP GROUPS 
 

 Students are encouraged to be part of a leadership group in grades 10
th
 ï 12

th
.  Leadership groups consist of four 

to six students of the same grade level and are led by a faculty or staff member. They meet once a week generally during 

lunch or homeroom.  Students who are in leadership groups are encouraged to meet one-on-one periodically for mentoring 

with a 7
th
, 8

th
 or 9

th
 grade student.   The purpose of leadership groups is to build leadership skills through accountability.   

 

LOCKERS 
 

All 7th ï 12th grade students will be assigned a locker.  These are property of the school and may be checked at 

any time by school personnel.  Nothing may be placed on the front of the locker unless approved by administration.  Any 

student who wishes to lock a locker must rent a lock from the office for a minimal fee.  Backpacks should be stored on top 
of the lockers or in the designated areas. No backpacks are allowed in classrooms unless it is a string backpack. 

 

MAKE -UP WORK/MAKE -UP TESTS    
 

Parents should access RenWeb to obtain assignments.  Assignments, homework, and tests can be made up; direct 

instruction, labs, and reviews cannot.  If applicable, classroom handouts may be obtained.  Make-up work for a one day 
absence will not be available on a call in basis but can be made up subsequent to the studentôs return to school the next 

day. 

Immediately upon returning to school after an absence, the student is responsible for determining the necessary 

make-up work.  
Students cannot make up work if an absence is unexcused.  Zeroes will be given for any unexcused absence.  On 

all excused, medical, or approved absences, students are allowed the same number of days of make-up time as the number 

of days absent.  
   Any work assigned before the absence, is due on the day the student returns. Long-term class projects and major 

assignments must be turned in on the due date at the regular class time, even if the student is too ill to attend school that 

day.   
Unexcused absences will result in zeroes for all class assignment work or tests or quizzes.  Immediately upon 

returning to school after an excused, medical, or approved absence of two or more days, the student is responsible for 

approaching the teacher to arrange for make-up test(s).  

Students may be required to come in before school, at lunch, or after school if so requested by the teacher. Rarely 
are make-up tests given during the regular class period.  
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MISSION TRIPS 
 

 The challenge of a discipleship school is that students do not often get an opportunity to share their faith. In an 

effort to prepare students for life, mission trips are an integral part of what OCS is all about. One week of the school year 

is set aside for mission trips for grades seventh through twelfth. Seventh grade takes a Texas History trip with a time set 
aside for mission work. Eighth grade takes a trip to Washington D.C. Ninth through twelfth grades have participated in 

various trips including: Mission Arlington; East Texas; Mendenhall, Mississippi; Reynosa and Monterrey, Mexico; and 

Santo Domingo, Dominican Republic. 

 

NATIONAL HONOR SOCIETY  
 

NHS Selection Procedure: 
ñThe Soaring Eaglesò National Honor Society Chapter of Ovilla Christian School is a duly chartered and 

affiliated chapter of this prestigious national organization.  Membership is open to those 10
th
, 11th or 12th grade students 

who meet the required standards in four areas of evaluation:  scholarship, leadership, service, and character.  Standards for 

selection are established by the national office of NHS and have been revised to meet our local chapter needs. Each year, 

on behalf of the OCS faculty, the Faculty Council will bestow the honor of selection upon qualified sophomores, juniors 

and seniors. 
It is to be remembered that selection to NHS is a privilege, not a right.  Students do not apply for membership in 

the National Honor Society; instead, they provide information to be used by the local selection committee (i.e., the OCS 

Faculty Council) to support those students nominated by the OCS Faculty.  This is not an election, nor is membership 
automatically conveyed simply because a student has achieved a specified level of academic performance.   

For the scholarship criterion, a student must have a minimum (unrounded) cumulative grade average of 93.  To 

further evaluate a candidateôs character and leadership, all OCS records are carefully reviewed by the Faculty Council.  
Repeated offences that result in detention hall assignment or ten or more detentions per semester will delay induction 

consideration.  A majority vote by the council is necessary for selection and is deemed final.  Candidates will be notified 

regarding selection by letter. 

Following notification, a formal induction ceremony is held to recognize all the newly selected members.  
Membership is both an honor and a commitment, and once inducted, new members are required to maintain the same 

level of performance (or better) in all four criteria that led to their selection.  This obligation will include regular 

attendance at chapter meetings held during the school year, and participation in a chapter service project with the intent of 
preparing students for life. 

Previous home school students who are currently enrolled full-time at OCS may be considered for induction to the 

National Honor Society on the completion of one semester at OCS. 

 

P. E. REQUIREMENTS  
 

Physical Education H.S. graduation requirement of 1 unit of credit may be met through physical education classes 

or athletics.  OCS PE uniforms are required.   

 

QUARTER AND SEMESTER GRADING WEIGHTS AND EXAMS  
 

Grades 7 and 8: 
The weight of course grades will be as follows:  

 Daily Grades  20% 

 Quizzes   25% 

 Test and Projects 40% 
 Quarter Exam  15% 

All core academic courses in grades 7-8 require a comprehensive quarter exam.  The grade will count approximately one-

seventh (1/7) of the quarter average.  No exams will be given in P.E., Athletics, or Fine Arts.  

 

Grades 9-12: 

The weight of regular course grades will be as follows:  
 Daily Grades  20% 

 Quizzes   20% 

 Test and Projects 60% 
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The weight of dual credit course grades will be as follows:  

 Daily Grades / Quizzes 30% 
 Test and Projects 70% 

All core academic courses in grades 9-12 require a comprehensive semester exam.  The grade will count one-fifth (1/5) of 

the semester average.  No exams will be given in P.E., Athletics, Fine Arts, High School Computer, Speech, Health, SAT, 

Fitness, or Forensics. 
 

Spring Senior Student Final Exam Exemption Policy: 

The student must maintain an A average, at least 90%, for the semester in the class to be exempt. Excused and unexcused 
absences (including tardies at a ratio of 3:1) for more than 10% of the scheduled class days for the semester will cause the 

student to forfeit exempt status (on a class by class basis). 

 
Dual Credit Courses require a final exam.  No senior enrolled for dual credit will be exempt from the final exam. 

 

RETREATS 
 

Secondary students attend retreats at various Christian camps at the beginning of the school year. Retreats give 

opportunities for team building skills, spiritual growth and developing relationships. Camps also include recreation 
facilities for a variety of activities such as canoeing, swimming, high ropes, low ropes, zip lines, rock climbing and sports. 

Retreats generate excitement and enthusiasm as the students begin the new school year. 

 

SCHEDULE CHANGES   
 

A parent-approved four-year plan is developed for each student upon completion of eighth grade or entering a 
high school grade.  Student schedules are guided by this plan.  Therefore, schedule changes during the year are normally 

granted only to correct errors. 

The four-year plan is reviewed annually by the Guidance Counselor.  Elective classes are selected according to 

availability.  
A student may not add a course after the first week of the class or withdraw from a course after the fourth week of 

the class without the consent of his/her parents, the Guidance Counselor and/or Secondary Principal and/or the Dean of 

Academics.   

 
STUDENT PROGRAMS AND ACTIVITIES  
 

Philosophy Statement: 
The student programs of Ovilla Christian School provide an opportunity for students to develop God-given gifts 

and abilities beyond the basic curriculum of the school.  In keeping with the mission statement of the school, the goal of 
all student activities will be to address the needs of the whole person. The Bible states that Godôs children have been 

given all things that pertain to life and godliness.  As a result of this truth ñgiving all diligence, add to your faith virtue, to 

virtue knowledge, to knowledge self-control, to self-control perseverance, to perseverance godliness, to godliness 
brotherly kindness, and to brotherly kindness love,ò (2 Peter 2:5-7).  The chief end of life is to allow God to produce the 

nature and character of His Son in us.  To that end all student activities will exist and find their purpose. 

 
Colossians 3:23 ï ñWhatever you do, work at it with all your heart, as working for the Lord, not men.ò 

 

I Corinthians 9:23-27 ï ñDo you not know that in a race all the runners run, but only one gets the prize?  Run in such a 

way as to get the prize.  Everyone who competes in the games goes into strict training.  They do it to get a crown that will 
not last, but we do it to get a crown that will last forever.  Therefore I do not run like a man running aimlessly, I do not 

fight like a man beating the air.  No, I beat my body and make it my slave so that after I have preached to others, I myself 

will not be disqualified for the prize.ò 
 

Inward Character Guidelines: 
While development of inward character and improving of outward skills will be the goal of all student programs, 

there are also some basic guidelines in both of these areas that stand as a prerequisite for participation. 
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Show respect in word and deed for all in positions of authority. 

ñLet every soul be subject to the governing authorities.  For there is no authority except from God, and the authorities 
that exist are appointed by God.  Therefore whoever resists the authority resists the ordinance of God, and those who 

resist will bring judgment on themselves," (Romans 13:1, 2). 

 

Show steadfastness in your commitment to God and the program. 
ñTherefore my beloved brethren, be steadfast, immovable, always abounding in the work of the Lord, knowing that your 

toil is not in vain in the Lord,ò (I Corinthians 15:58). 

 
Show excellence in all you do. 

ñBrethren, I do not regard myself as having laid hold of it yet; but one thing I do:  forgetting what lies behind and 

reaching forward to what lies ahead, I press toward the goal for the prize of the upward call of God in Christ Jesus,ò 
(Philippians 2:13-14). 

 

Show self-control in your actions and attitude. 

ñLike a city that is broken into and without walls, is a man who has no control over his spirit,ò (Proverbs 25:28). 
 

Objectives: 
Through student programs, an opportunity is provided for each student: 
A. to exemplify and reflect the character of Christ in all aspects of life. 

B. to develop leadership and teamwork abilities. 

C. to develop an attitude of responsibility and accountability. 
D. to enhance physical, mental, social, and spiritual development. 

E. to demonstrate school spirit and student interest. 

F. to develop the specific activity skills of each student to his fullest. 

 

Academic Eligibility  for Competition Participation : 

Eligibility* to participate in any Texas Association of Private and Parochial Schools (TAPPS) or  Association of 

Christian Schools International (ACSI) event/competition in academics athletics, and fine arts is determined as follows:   
A student is considered ineligible if: 

 he or she  has a failing average in one or more courses by the second progress report (at the sixth week) of the 

quarter grading period beginning with the first quarter of the school year or 

 he or she has failed one or more courses for the quarter grading period beginning with the  end of the first quarter 

of the school year. 

 
* Eligibility must also be maintained in accordance with the requirements of the Discipline Plan. See section on 

Discipline.  

 

Determination of failing average: 
If the average is a 69 or less, the student is ineligible to participate for one week per course with a failing average 

(one week for every course below 69 on the progress report or report card).   
Ineligibility begins the day the failing progress report or report card is viewable on RenWeb.  Ineligibility ends 

and eligibility resumes when the one week probation per failed course has been served (if a passing average has been 

established in each course in question).  

Ineligibility means the student cannot play in a contest but may practice.  They may not travel on the team bus for 
games, fine arts and or events.  Teachers may require that the failing student attend after-school tutoring in lieu of 

practice. 

 

Areas of competition: 

TAPPS ACSI 

  
a.  Academic a.  Academic 

b.  Athletics b.  Fine Arts 

c.  Fine Arts  
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Discipline: 

 

Consistency 
Discipline will be administered by the coach or sponsor in an efficient and consistent manner to help maintain an 

orderly, well- structured program. 

 

Discretionary Authority 

Despite our best efforts to be clear regarding rules, requirements, and expectations, the need will occasionally 

arise for judgment calls to be made and discretionary authority to be exercised by the administration.  While we wish to 
avoid these kinds of decisions the administration, nevertheless, reserves the right to do so. 

 

Respectful Behavior 
Proper respect shall be shown to all persons in a position of authority, including but not limited to coach/sponsor, 

official, administrator, parent, visiting team, visiting coach, etc., in all words, actions, facial expressions, body language or 

any other mannerism that another would perceive to be a sign of disrespect.  Any action that is a sign of disrespect is not 

of Christ and, therefore, will not be tolerated at OCS.  The student activities program will follow the disciplinary process 
that is outlined in the student handbook to deal with discipline issues for each student participating in extra curricular 

activities. 

 

Forms: 

All necessary forms should be completed and returned to the head coach/sponsor before a student may participate 

in extra curricular activities. 

 

Scheduling Conflicts for Students: 

Quite a few of our students are involved in activities that cover the participatory spectrum from athletics to fine 

arts. Of necessity, there will be times when scheduling conflicts are unavoidable. Parents and students should decide 
beforehand what extracurricular activities have priority and that priority should be communicated to the coaches, teachers, 

and sponsors who oversee the activities.  Careful consideration should be given before a students accepts a ñstarringò role 

in a musical and a ñstartingò position on a team in the same season.  
The following guidelines will be followed in the event scheduling conflicts occur at OCS.  If it comes to two 

equal events (i.e. district volleyball and district choir), the parents and students will make the decision.  However, they 

need to communicate this to everyone concerned well in advance of the events to provide enough time for any alternate 

plans to be made. 

 State before local 

 District before local 

 State before district 

 Scheduled before non-scheduled events 

 Educational before extra-curricular 

 Games/Performances/Contests, etc. before practices 

 Dress Rehearsals over practices and non-district games 

 

Travel:  

All participants will travel to the competition as a group with their designated transportation.  Once the 
competition is completed, the student may return with: 

 his originally assigned transportation 

 his own parent ï parent must notify the coach/sponsor in person 

 another studentôs parent.  

The student must present a written note from the parent to the coach/sponsor giving permission. The 

coach/sponsor may have had a conversation with the parent in lieu of a note.  The coach/sponsor should document 
this action in writing. 

 

Letter Jackets: 
Letter jackets may be purchased by any high school student.  Only students who have participated in athletic 

and/or fine arts programs may wear patches that represent their participation.  At the end of each semester any high school 

student who has participated in any school-related program, outside the normal classroom setting, should come by the 

office of the Activities Director and pick up a participation form. This form will be used in the verification for the student 
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acquisition of patches for the letter jacket.  These activities may include, but are not limited to, any activity listed under 

ACSI, TAPPS, and special ñOCS designatedò activities. 
 

ATHLETIC PROGRAM  

 

High School Boys Girls  
   

Fall Cross-Country Cross Country 

 Soccer Volleyball 
   

Winter Basketball Basketball 

 Swimming Soccer 
  Swimming 

   

Spring Baseball Softball 

 Track Track 
 Golf Golf  

 Tennis Tennis 

   
   

   

Jr. High Boys Girls  
   

Fall Cross-Country Cross-Country 

 Soccer Volleyball 

   
Winter  Basketball Basketball 

   

Spring Track Track 
 

Tryouts:  

 

High School Goal - The goal in high school is to have a highly competitive athletic program.  Because of this 
philosophy, the head varsity coach, with input from the junior varsity coach, will determine how many athletes make the 

team. 

Length of tryouts: Two days minimum will be taken to choose high school teams. 
Tryout eligibility: Anyone in high school may try out.   

 

Junior High Goal -The goal in junior high is to build the foundation for a successful high school program by 
teaching the basic fundamentals of a particular sport to as many athletes as possible in a given situation.  Because of this 

goal, the following number of athletes will make each team: 

Volleyball:   8-12 

Cross Country:  No Maximum 
Basketball:   12-14 

Track:    No Maximum 

Soccer:   To be determined 
Baseball:   12-13 

Softball:   12-13 

Tennis:   No Maximum 
Swimming:   No Maximum 

Golf:    No Maximum 

 

Length of tryouts:   junior high tryouts will last 2 to 4 school days. 
Final decisions: the varsity coach along with the junior high coach will make the decision as to who makes each  

team. 

Tryout eligibility:  only seventh and eighth graders can make the team. 
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Note: Tryouts will be constructed to test the basic abilities and capabilities of each athlete.  The focus on the junior high 
level is the potential of the athlete, not the perfection.  Attitude will play a major role in who makes each team.   

 

Attendance: 
Hard work is required to build a successful program.  Each student who becomes a part of a team at OCS is 

required to be at practice.  Missing practice without the advance approval of the head coach could result in the student 

being dismissed from the team.  It is imperative that the athlete and parent remain in contact with the head coach to obtain 

an excused absence from practice. 
 

General guidelines: 

If the student is sick and not able to be in school then he/she will not be required or allowed to participate in 
practice. 

A studentôs assignment to detention is considered an unexcused absence from practice. 

 

Proper Uniform: 
All participants are expected to wear school/coach approved uniforms to all practices and games.  Proper discipline will 

be administered by the coach in an efficient and consistent manner to help maintain an orderly and disciplined appearance.  

 

Discipline within a Game: 

According to TAPPS policy, students who are ejected from a game will receive an automatic one game 

suspension.  OCS reserves the right to increase additional consequences if deemed necessary according to OCS discipline 
policy. 

 

Practice attire guidelines: 

No torn or cut off shirts 
Any OCS school T-shirt 

School athletic shorts ï Navy blue or dark green 

Sports socks and athletic shoes (Navy Blue, Hunter Green, White, Black, Gray) 
Shoes for certain sports may be selected by the coach and required for the team. 

 

Holiday Practices: 

In an effort to keep a balance between family and school, certain dates are set aside as ñno practiceò dates. 
The Wednesday, Thursday, and Friday of Thanksgiving week and the week before and after Christmas Eve and Day will 

be ñno practiceò dates unless a tournament is pre-approved by the Activities Director, and the families are notified at the 

beginning of the season. 
 

Injuries and Illness: 

Students who sustain an injury/illness and attend school that day, are expected to dress out and be at all practices 
and games unless given direct permission by the coach/sponsor to be absent.  Even with an injury/illness, the student is 

still a part of the ñteamò and needs to be there to support and learn.  Not being there is considered an absence and will be 

handled appropriately. 

 

Off-Season: 

An off-season program is an integral part of giving students the best opportunity to succeed.  OCS athletes in 

grades 9-12 will work out in off-season for the length of time as scheduled by the coach within the guidelines set by 
TAPPS. 

  

Game Day Attendance: 
A student who does not attend school for half the school day on the day of a game will not be allowed to 

participate in a game contested on that same day.  An exception may be granted as determined by the Activities Director 

for exceptional circumstances. 
 

Playing Time: 

High School - By the time a student makes it to high school athletics he has made it to a high level of competition.  At 
this level, athletes are trying to win scholarships and teams are striving to win a state championship.  These things, in 

addition to the OCS philosophy of excellence in all areas, make the amount of playing time in high school determined on 
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a competitive basis.  Those who work the hardest and have the greatest amount of skill will receive the most playing time.  

No amount of playing time will be guaranteed at this level.  The athletes have to earn their playing time. 
Junior High - In junior high the emphasis will be on fundamentals primarily and winning secondarily.  Because of this 

philosophy, every athlete who makes the team will be required to be played a minimum amount of time for each game 

during the season.  The goal is for the opportunity for each player to develop.  The varsity head coach will work closely 

with the junior high program to maintain a proper balance. 
 

Game Uniforms: 
Each participant is responsible for proper usage and care of uniforms supplied by OCS.  Any damaged or lost 

uniforms will be paid for by the student to whom the uniform was assigned.  Uniforms must be washed, folded neatly, and 

returned to the head coach at the end of the season.  Failure to return uniforms by the date assigned by the head coach will 
result in disciplinary action. 
 

Home Games: 

Supervision - Students should follow the guidelines that are set by the head coach regarding game day procedures.  

Parents are encouraged to pick up their students after school and return them to the school at the appropriate time for their 

game.  Students who remain on campus will be assigned to a designated area for proper after-school supervision until the 
game time. 
 

Away Games: 
Supervision - All students will remain under the supervision of the assigned head coach for each event.  Student behavior 

should reflect a positive witness for Christ.  The reputation of OCS is directly affected by words and attitudes of the 
participants.  The head coach will follow the discipline procedures outlined in the Student Handbook. 
 

FINE ARTS PROGRAM  
 

High School ï 1st Semester  

 

Forensics and Academic Tournament (at least one) 

 

Forensics Categories 

 Extemporaneous/Persuasive Speaking 

 Original Speech 
 Soapbox Speaking 

 Impromptu Speaking 

 Prose Interpretation 
 Poetry Interpretation 

 Duet Acting 

 Solo Acting 

 Improv Duet Acting 
 

Academic Categories 

Number Sense 
Calculator 

Advanced Math 

TAPPS Math 

Current Events and Issues 
Literary Criticism 

Science 

 

One Act Play Invitational  

 

Choir Performances 
 Christmas performances in various locations 

 

High School - 2
nd

 Semester  

 
Speech and Drama Tournament (at least one) 
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Categories available 
Extemporaneous/Persuasive Speaking 

 Original Speech 

 Prose Interpretation 

 Poetry Interpretation 
 Duet Acting 

 Solo Acting 

 Readerôs Theatre 
 Childrenôs Literature 

 Group Improv 

 

TAPPS Academic/Speech Meets 

 

Academic Categories 

 Number Sense 
 Calculator 

 Advanced Math 

 TAPPS Math 
 Current Events and Issues 

 Social Studies 

 Literary Criticism 
 Spelling 

 Ready Writing 

 Spanish 

 Science 
 Computer Science 

 Yearbook 

Newspaper 
 

Speech Categories 

 Extemporaneous/Persuasive Speaking 

 Original Speech 
 Prose Interpretation 

 Poetry Interpretation 

 Duet Acting 
 Solo Acting 

 

TAPPS Music Competitions 
 

Categories available 

 Vocal Solos 

 Piano Solos 
 Sacred Ensembles 

 Small Ensembles  

 Large Ensemble 
 Show Choirs 

 

ACSI Music Competition 
Large Ensemble  

 

TAPPS and ACSI Art Competitions 

Many categories available/determined by art teacher 

 

Annual Musical 
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Junior High: 

   

Music/Drama/Art Classes 

 

ACSI Competitions 

Art 
Music 

 Speech/Drama 

 Spelling Bee 
 Geography Bee 

 

Annual musical (junior high may try out) 
 

Fine Arts - High School 

 The goal in high school is to have a competitive fine arts program while also developing new talent. Opportunities 

will be provided for any student who would like to participate in the fine arts program. 
 

General participation guidelines: 

 
Forensics and Academics 

  Any student may enter and participate in the forensic/academic tournaments with approval from the fine arts 

director.  The purpose of the tournaments is to develop new talent, learn from other schools, and prepare for future TAPPS 
competitions.  Since TAPPS limits the number of entries a school may provide for competitions, the fine arts director and 

academic coaches will choose from the pool of participants in each category, with special consideration given to students 

who have shown dedication and talent throughout the year by their participation in coaching sessions with the teacher and 

their involvement in the tournaments provided.  The tournament in the spring will be a tool to help the fine arts director 
choose which speech and drama entries should advance to TAPPS District Competition.  A student must participate in the 

spring tournament to be considered for TAPPS speech and drama events (unless prevented by illness or circumstances 

beyond their control, in which case the fine arts director will determine a studentôs eligibility for TAPPS participation 
based on a studentôs past participation). 

  

 Choir 

 Any high school student may sign up to be a part of the high school choir program.  Choir will usually be the last 
period of the school day.  Students who join choir will be asked to purchase the proper choir attire, which will include a 

formal performance outfit as well as a choir t-shirt for informal performances.  Choir students will be required to 

participate in all performances and competitions.  Opportunities will also be provided for participation in special groups.  
Tryouts will be held for select ensembles and show choirs.  The choir director will make the final decision on special 

groups. 

 
 Technical Crew 

 Opportunities are provided for students who desire to participate in the fine arts program in technical areas of 

performance such as lights, sound, and stage crew.  The fine arts director will determine who will be allowed to work with 

these areas based on a studentôs desire to learn, a studentôs ability to work with the director, and a studentôs commitment 
to practices and performances. 

 

 Art 
 Art pieces will be chosen by the art teacher for participation in competitions. 

 

 Yearbook and Newspaper 
 Yearbook and newspaper are both scheduled classes in high school.  Any student may sign up to participate in 

yearbook or newspaper.  Student leaders in yearbook and newspaper will be chosen by the teacher in charge. 

 

Junior High: 
 The goal in junior high is to build the foundation for a successful high school program by teaching the basic 

fundamentals of a particular area of study, including music, drama, speech, and art.  Various opportunities will be 

provided throughout the year to develop these talents.  Participation in these areas will be determined by the teacher. 
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 Junior high students may try out for the high school spring musical.  In order to receive a part they must attend all 

tryout sessions and affirm their commitment to the practice and performance schedule.  Parts will be determined by the 
musical director. 

 

Proper Attire:  

 All participants are expected to wear school/coach approved attire to all performances and competitions.   
 

Practices: 

 Practice participation is based on the individual studentôs involvement in the program.  Students will work 
individually with the coach to determine the amount of practice needed for their areas of involvement. 

 

TRANSFER CREDITS (High School) 
 

Students may only earn transfer credit through evening school, summer school, or by correspondence for the following 

reasons: 

 
Make-up Work : A student who needs to makeup credits due to failure or transfer deficits may do so by attending an 

accredited evening school or summer school or by completing an accredited correspondence course. 

 
Correspondence Courses: All correspondence credits must be earned through a university program.  Courses must be 

approved by an administrator prior to enrollment in the course(s) by the student.  Correspondence course(s) may be taken 

during the 12th grade year to complete the number of credits needed for graduation with approval from an administrator.  
In order for the credit(s) to be applied toward graduation, the course must be completed prior to April 15 of the graduation 

year.   

 

Transfer Course Credit:  Only one course per year taken outside of OCS will be considered toward OCS graduation 
requirements without prior approval of the administration.  Only accredited school coursework will be considered for 

transfer.   

 
Dual Credit:  Students may earn dual credit, both high school and college, through selected courses at OCS.  Students 

who elect to take advantage of this opportunity must have administrative approval and must enroll through Navarro 

College and pay book fees and enrollment fees over and above OCS tuition costs.  

 

 

 

VIII.   SECONDARY DISCIPLINE  
 

 

 

DISCIPLINE POLICY  
  

Discipline should be viewed as ñdisciplingò a student to emulate the character of Christ.  The purpose of 

discipline is to train the students to respond to God's discipline and His purposes immediately, completely, and with a 
right heart attitude.  

While the discipline of the student is ultimately the parentsô responsibility, parents and teachers must fully 

cooperate with one another.  The disciplinary policies of Ovilla Christian School have been designed to promote order and 
responsible behavior on the part of each student, as well as an atmosphere conducive to learning.  Students are trained to 

understand the importance of respecting authority and submitting to those in authority over them.   

 When students are admitted to OCS, the students become identified with the school, and the school is judged by 

the studentsô conduct.  OCS expects student behavior to demonstrate respect for and obedience to the established 
Behavioral Standards while on campus or at any school related activity. As OCS seeks to produce responsible citizens and 

ambassadors for Christ, it is expected that the studentsô conduct will reflect favorably on the students and on the school at 

all times, on and off campus.  Therefore, the authority of the school with respect to student conduct must extend to any 
occurrence that reflects adversely on the good name or reputation of OCS. 
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 Whenever parents have a concern with a decision concerning their student, the following chain-of-command 

should be followed in making an appeal. 
 

First Step:  Classroom teacher 

Second Step:  Secondary Principal  

Third Step:  School Administrator (who is also in charge of school discipline) 
Fourth Step:  School Board (a written letter of appeal must be mailed to the Administrator and Board Chair ten days prior 

to the next regularly scheduled School Board meeting.) 

 
Regarding implementation of the schoolôs discipline policy, the father will generally be called.  Both parents are 

expected to attend all disciplinary conferences with the principal and/or administrator.   

 
NOTE:  Parents are an integral part of our school and their presence is always welcome.  When parents are on the school 

campus or chaperoning an event or field trip, their presence and ñextra eyesò are helpful to teachers.  However, anytime a 

discipline issue arises, it is the teacher or administratorôs responsibility to take corrective action.  A warning from a parent 

is encouraged; however, if the student does not respond, then a teacher, principal, or administrator should be notified 
immediately.  A parent should never grab or verbally reprimand a student.  A parent should never take a student 

aside to counsel or talk with them about their behavior or relationships with other students. 

 

ADMINISTRATIVE DISCIPLINE  
 

Process: 
Discipline Referrals will be given at the discretion of the teachers, staff, and administrators in order to maintain a 

learning environment that is secure and free from disruption.  A referral can result in either a warning or a demerit.  

Students must serve one detention for each demerit received. 
Demerits will affect a studentôs ability to participate in school privileges and programs at various levels and, 

ultimately, in the school at all.  The goal of the process is to provide secure, recognizable boundaries for all students, to 

ensure consistent discipline by the teachers and staff and to assist the school administration in tracking student behavior. 

 

Referral Forms: 

Referrals are completed by a staff member regarding a student infraction (no belt, excessive talking etc.) directly 

on RenWeb. The Principal then uses the ñReferral Categories and Consequences Sectionò of the Discipline Plan to assign 
a specific number of demerits.   

The principal may or may not call the student in for a conference depending upon the nature or frequency of the 

infraction. One copy of the form (with the infraction noted and with consequences assigned) is delivered to the student. 
One copy is e-mailed home to the parents via RenWeb. One becomes part of the studentôs current school year discipline 

record.   

 

Detentions: 
Teachers and staff members write referrals, but it is the principal who assigns demerits or other consequences. 

The day after the student receives the demerit, he/she must be in compliance with the restricted dress requirements until 

the detention has been served.  
Detention time is before school on Mondays, Tuesdays, Thursdays, and Fridays from 7:25 a.m. until 7:50 a.m.  

Students who delay serving their detentions will be subject to additional consequences. Students who have a valid reason 

for postponing detentions should make arrangements with the Principal.  
 

Students must begin serving detentions within five days from when the student receives the demerit.   

 

Appeal Procedures: 
 

Informal Appeal 

This is carried out by the students themselves and is simply a conversation with the secondary principal regarding 
the number of demerits assigned or a conversation with the staff member who wrote the referral regarding why it was 

written or the nature of the infraction. The rule of thumb to remember is that teachers write referrals; the secondary 

principal assigns consequences. A referral in and of itself is not a consequence.  
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Occasionally (i.e. rare but it happens) there are mitigating circumstances that can be grounds for reducing the 

number of demerits, but students should not expect that regularly appealing demerits will result in dismissal of the referral 
or reduction in detentions.    

 

Formal Appeal 

If there is a question as to what happened or why the referral was written, the parents must contact the teacher or 
staff member for clarification. 

If there is a question regarding consequences (the number of demerits assigned and why) the parents must contact 

the secondary principal for clarification. Remember: a referral is not a consequence and teachers do not assign 

demerits. Only the principal  can assign demerits.  
Parents may set up a conference with the teacher through the school office.  Please do not call the teacher at home 

or try to conference while the teacher is in the classroom, lunchroom, or in the hallway. 
If, after meeting with the teacher, the parent does not feel the question has been resolved, then, and only then, will 

a meeting be set up with the parent and the principal. 

If, after that meeting, the parent does not feel that the question has been resolved, then a meeting will be set up 

with the parent, teacher, and the principal.  The previous meetings must have been held to reach this level. 
 

TYPES OF CONSEQUENCES 
 

Warnings: Warnings will be given for the first demerits a student receives during any one quarter as follows: 

 7
th

 ï 8
th

  grades  - three per semester 

 9
th

 ï 10
th

  grades -  two per semester 

 11
th

 ï 12
th

  grades  - one per semester 
 

Detentions: 

Secondary students who receive a demerit that necessitates a detention will have a twenty-five minute detention.  
Detentions may be served Monday, Tuesday, Thursday and Friday morning from 7:25 am ï 7:50 am. 

 

Saturday Schools: 

When a student obtains demerits in increments of ten (10), the student will be required to serve a three 

hour Saturday School on the next scheduled Saturday School date. There will be a $25 fine assessed with each 

Saturday School.  A student may only have four (4) Saturday Schools during a school year. Upon the 5
th
 

Saturday School, the student will be placed on administrative leave and go to a disciplinary review. 

 

Out of School Suspensions (OSS) 

OSS (Out of School Suspension) will be given at the principalôs discretion, as he deems necessary. The 

OSS may be any duration from one to five days depending on the severity of the offence. OSS will be treated as 

an unexcused absence in regard to class work. OSS will earn the student five detentions for each day of OSS. A 

student may only receive 4 days of OSS during a school year. Upon the fifth day of OSS, the student will be 

placed on administrative leave and go to a disciplinary review. 
 

Expulsion (Removal from OCS): 

See Discipline Review Committee 

 
 

LOSS OF PRIVILEGES   
 

OCS has high expectations from the students who make up our school family. With few exceptions our students 

work hard and represent our school very well.  Therefore, one distinctive of OCS is our desire to provide our students with 

opportunities (privileges) that enhance morale and that vague quality known as ñstudent life.ò   
 

I.  Students who have one or more ñoutstanding detentionsò (detentions they have not yet served) are automatically 

ineligible to participate in the following school privileges and opportunities until all assigned detentions have been 
served: 

 Non-Uniform Days   
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 Off Campus Lunch (Seniors Only) 

 

II. Students who accrue ten year-to-date demerits are automatically ineligible to participate in the following school 
privileges and opportunities until all assigned detentions have been served and until they have completed a Saturday 

School:  

 Non-Uniform Days  

 Off Campus Lunch (Seniors Only) 

 Retreats 

 
III. Students who accrue twenty year-to-date demerit s are automatically ineligible to participate in the following school 

privileges and opportunities until all assigned detentions have been served and until they have completed an additional 

Saturday School:  

 Non-Uniform Days 

 Off Campus Lunch (Seniors Only) 

 Retreats 

 Participation in Athletic/Academic/Fine Arts Competitions and\or Performances 

 Jr./Sr. Banquet 

 Grade level trips 

 Induction into NHS 

 
IV.   Students who accrue thirty year -to-date demerit s are automatically ineligible to participate in the following school 

privileges and opportunities until all assigned detentions have been served and until they have completed an 

additional Saturday School:  

 Non-Uniform Days 

 Off Campus Lunch (Seniors Only) 

 Retreats 

 Participation in Athletic, Academic, or Fine Arts Competition\Performance 

 Jr./Sr. Banquet  

 Attendance at extra-curricular activities and events (in which the student is not a participant). 

 Grade level trips 

 

V.   Students who accrue forty year-to-date detentions are automatically ineligible to  

       participate in the following school privileges and opportunities until all assigned detentions have been served and u 
until they have completed an additional Saturday School  

 Non-Uniform Days 

 Off Campus Lunch (Seniors Only) 

 Retreats 

 Participation in Athletic, Academic, or Fine Arts Competition\Performance 

 Jr./Sr. Banquet 

 Grade level trips   

 Attendance at extra-curricular activities and events (in which the student is not a participant). 

 

VI.   Students who accrue fifty year -to-date detentions are automatically ineligible to participate  in any activity listed as 

a ñschool privilegeò for the remainder of the school year and will be placed on Administrative leave until the 
Discipline Committee convenes to determine their eligibility to continue at OCS for the remainder of the school year. 

If allowed to remain, said students are still automatically ineligible to enroll for the succeeding school year (pending 

the recommendation of the review committee at the studentôs Annual Status Review in the summer). 
 

REFERRAL CATEGORIES AND CONSEQUENCES 

 
Infractions are listed by their category and number of demerits to be assigned.  The administration has 

discretionary authority to administer referrals for infractions not listed as deemed appropriate or necessary. The principal 

has discretionary authority to call for a Discipline Committee Review regardless of the number of detentions accumulated 

if an infraction has occurred or been repeated that in and of itself is grounds for removal from school. 
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Level 1: A referral from this level results in 1 demerit. 

1. Unexcused or undocumented tardy to any class 
2. No hall pass or being in a location not accounted for by the hall pass 

3. Failure to ñSign Outò when leaving early 

4. Failure to bring needed classroom materials (including signed daily planner if required) 

5. Chewing gum 
6. Talking in class without permission or excessive talking 

7. Rude or discourteous behavior to another student 

8. Litt ering 
9. Dress Code Violation*  

10. Exercising a privilege for which the student is not eligible*  

11. Use of unauthorized parking areas or spaces 
12. Bringing CD players, radios, electronic games, I-pods, MP3 players, etc. to school without permission  

13. Disorderly Conduct (horseplay, rough-housing, excessive noise, running in the buildings, throwing small objects, 

paper wads, etc.)  

14. Failure to leave campus in a timely fashion when not scheduled for class or engaged in supervised  activity   
15. Failure to report to authorized ñbefore schoolò and ñafter schoolò locations  

16. Addressing staff informally  

17. Failure to follow rules established by individual teachers for their classroom 
18. Minor public display of affection (holding hands, etc.) 

19. Administration's Discretionary Issue 

 
* Infractions related to non-uniform issues (modesty, ineligibility, etc.) will result in two detentions. 

 

Level 2: A referral from this level results in up to five (5) demerits 
1. Not serving detentions within five days. 
2. Unexcused or undocumented absence from any class 

3. Use of cell phone (making or receiving calls) during school hours 

4. Disrupting the classroom (two or more requests to stop talking during one period, taking other actions that delay, 
interrupt, or distract from instruction or assigned class activity)  

5. Refusal or delaying to follow a staff memberôs correction and/or direction 

6. Physical harassment of another student  

7. Leaving campus without permission 
8. Contributing to an unsafe school environment by reckless/careless actions  

9. Public display of affection   

10. Sacrilegious/irreverent actions or references  
11. Administration's Discretionary Issue 

 

 

Level 3:  A referral from this level results in up to ten (10) demerits. 

1. Cheating 

2. Hazing, bullying, or carrying out practical jokes and pranks on other students 

3. Lying 
4. Forgery 

5. Fighting 

6. Verbal or physical harassment of another student  
7. Profanity or vulgarity  

8. Threatening another student 

9. Minor vandalism, damage or alteration to school property  
10. Carrying or possessing any object construed as a possible weapon, but not listed as such in the state penal 

code  

11. Disrespect or discourteous behavior to, or regarding, an  adult authority 

12. Reckless/careless driving 
13. Administration's Discretionary Issue 

 

Level 4:  A referral from this level results in up to 15 demerits.  
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1. Possessing, providing for others, or using, all tobacco products on or off campus, school or non-school related 

activities, school or non-school hours/days. 
2. Sharing prescription and non-prescription (over-the-counter) medications with others. 

3. Theft of individual or school property  

4. Possession of, or accessing of,  pornographic material in any format  

5. Injury to another person by a purposeful act 
6. Administration's Discretionary Issue 

 

LEVEL 5: Any of the offenses below will result in up to 20 demerits and immediate placement of the student on 

Administrative Leave. A Discipline Review Committee must be convened to determine the studentôs eligibility to 

return to classes at OCS. Actions that violate local, state, or Federal laws will be reported to local law enforcement 

authorities. No discretionary allowance may be given by administration. 
1. Carrying or possessing any object identified as a weapon in the state penal code.  

2. Possessing, providing for others, or being under the influence of alcohol, inhalants, or other illegal substances, 

on or off campus, school or non-school related activities, school or non-school hours/days. 

3. Abuse of prescription and non-prescription (over-the-counter) medications and substances.  
4. Commission of a felony on or off campus, school or non-school related activities 

5. Major vandalism, damage, or alteration to school property 

6. Participation in a bomb threat 
7. Threatening an adult authority 

8. Profanity directed towards, or about, an adult authority  

9. Participation in pre-marital sexual relations, homosexual acts, or gross sexual immorality 
10. Possession of, accessing of, and providing for others, pornographic material in any format. 

11. Administrationôs Discretionary Issue. 

 

 
 

 IX.  SECONDARY DRESS CODE 
 

 

 

Philosophy: 
The OCS dress code is not designed to promote mediocrity or inhibit the creative individual differences in its 

students.  It is designed to establish and teach hygiene, instill discipline, prevent disruptions, avoid safety hazards, and 

teach respect for authority.  

OCS has discretionary authority to require a student to: get a haircut, change a style, or change a color, or refrain 
from a trend or practice if, in the judgment of the administration, the studentôs choice creates a distraction or is otherwise 

inconsistent with the environment.  

All uniforms must be purchased at Absolute Uniform, 1126 S. Cedar Ridge Ste. 102, Duncanville, TX 75137, 
972-572-9191,  www.absoluteuniform.com. 

 

Grooming Guidelines: 
 Boys' hair must be cut above the eyebrow, may not touch the shirt collar, or cover the bottom of the ear lobe. 

 No facial hair (face should be clean shaven and sideburns must be neatly trimmed and above the bottom of the 

ear). 

 All studentsô hair should be appropriately cleaned and groomed. 

 No distracting hair coloration or bleaching, patterns cut into the hair, or styled upward taller than one inch.  

 No black nail polish or lipstick.  

 No tattoos or writing of any kind 

 No make-up is allowed and nail polish must be light pink or clear (Elementary only) 

 

Modesty Guidelines: 

 Garments should not be overly tight. 

 All shorts, jumpers, and skirts may be no shorter than the top of the knee. 

 The top shirt button is the only button that may be unbuttoned. 

http://www.absoluteuniform.com/


 67 

 Undergarments must be appropriate and may not be visible regardless of posture or position except for collars of 

undershirts.  

 

General Guidelines: 

 Uniforms are not to be worn with holes, cuts, or tears in them and are to be clean and free of markings. 

 Skirt hems should not be stapled. 

 Footwear must be worn and may not be open toed or backless and must be tied if designed with laces. 

 Socks or hose shall be worn at all times. Tights (not leggings) are permitted if in school colors or grey. 

 Pants must be worn at the waist, and pant hem must not touch the floor.  

 Clothing designed with belt loops requires a black, navy, or brown belt.
 
(K4 - 12

th
 grades) 

 No pants or sweatpants are allowed under skirts. 

 Shirts must be tucked in at all times. (unless white or navy pique blouse) 

 Undershirts must be a solid white and not extend beyond the outer shirt 

 No piercings (except girls' ears and no more than two earrings per ear). 

 Accessories should be in school or metallic colors and should not be distracting.  No earrings larger than 1 inch. 

 Pocket chains and large neck chains are prohibited. 

 Hats or sweatshirt hoods may not be worn on campus unless during extracurricular activities  

 Coats or other outer garments, other than those listed below may not be worn on campus during school hours, 

except for recess and to and from school. The items listed below may be worn in the classroom, over the uniform, 

with teacher consent.  
o OCS letter jacket 

o OCS uniform jackets 

o OCS Sweatshirt 

o OCS Navy cardigan or V-neck sweater vest 

 

Duration and Extent: 

The dress code as stated in this handbook is in effect any time a student is on campus with the exception of extra-
curricular activities. It will be enforced from the time the student arrives at school until the time they leave. The general 

requirement for OCS students who attend after school and Saturday games and events is to follow the ñNon-

Uniform Standards.ò 
 

Enforcement: 
First period teachers will check the student for dress code at the start of the school day.  Referrals will be issued 

for any student who is found to be out of dress code.  Infractions related to dress code non-compliance will result in two 
(2) detentions. 

 

Daily Unifor m Standards - Female: 
 

Grades 7-12 
Pants or shorts: navy or khaki 

Belts: black, navy or brown 
Skirt: navy, khaki, or plaid 

Blouse ¾ length sleeves: white or navy 

Oxford blouse: white or light blue (long / short sleeve) 
Polo shirt: green or navy (long / short sleeve) 

Shoes: comfortable tennis shoes with non-marking soles or dress shoes 

Socks or tights: navy, white, green, black or grey 

 

Daily Uniform Standards ï Male: 

  

Grades 7-12 
Pants or shorts: navy or khaki 

Belts: black, navy or brown 

Oxford shirt: white or light blue (long / short sleeve) 
Polo shirt: green or navy (long / short sleeve) 
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Shoes: comfortable tennis shoes with non-marking soles or dress shoes 

Socks: navy, white, green, black or grey 

 

Spirit Day Uniform  Standards: 
Non-uniform dress is a privilege. Students who are allowed to have the privilege of a non-uniform dress day must 

adhere to the grooming, modesty, and dress code guidelines listed above with the exceptions listed below. The clothing 
must be in modest taste as judged by the administration.  

 Shirts, sweaters, or sweatshirts may be un-tucked, but must not show any skin or undergarments during 

any movement. 

 Shirts must be an OCS T-shirt/sweatshirt. 

 Only jeans or OCS uniform shorts may be worn. 

 Belts are optional.  

 

Formal Event Standards: 
 For all events deemed formal by the school, the following dress code will apply. All guests of OCS students must 

comply with the OCS dress and conduct code. Students not in compliance with these guidelines will not be allowed access 
to the function. There will not be a refund of any amount paid for admission if the student or guest is out of dress code. If 

there is any doubt check with administration for approval. 

 

Female 

 No low neck lines or form fitting dresses 

 No backless, strapless or off the shoulder dresses. 

 Dress length must meet school dress/skirt code lengths. 

 No tennis shoes. 

 

Male 

 Must wear coat, dress slacks, dress shirt, and tie. 

 No tennis shoes. 

 No jeans. 

 

Physical Education Uniform Standards: 
OCS requires a physical education uniform for the PE students in grades 7-12.  No torn or cut off shirts are 

allowed.  OCS sweatshirt or solid gray, navy, or hunter green sweat pants may be worn in lieu of or  over P.E. shorts/shirt. 

 Shoes: comfortable tennis shoes (non-marking soles) 

 Socks: white (socks must be visible above shoe) 

 Shorts: school gym/athletic short 

 Shirt: school athletic T-shirt or any OCS T-shirt 
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Ovilla Christian School 
3251 Ovilla Road È Ovilla, Texas 75154 

(972) 617-1177  Fax (469) 218-0135 
www.ovillachristianschool.org 

2010-2011 High School Profile 

School Code 445-804 

Administration Administrator Julie Weyand 
 Guidance Counselor and Dean of Academics Lynette Green 

 Admissions/Registrar Donna Garrett 
 Principal/Activities Director Mike Welch 
  

Accreditation/Affiliations  Association of Christian Schools International 

Accredited grades K-12 
  National Association of Christian School Principals 

  Texas Association of Private and Parochial Schools 

  The College Board 

Standard Diploma 
Graduation Requirements 

28 Credits minimum 

Honors Diploma*  
Graduation Requirements 

29 Credits minimum 

 

 4 English  4 English 

 

 4 Bible  4 Bible 

 4 History  4 History 

 4 Math  4 Math 

 4 Science  4 Science 

 2 Foreign Language  3 Foreign Language 

 1 Computer  1 Computer 

 .5 Speech/.5 Health  .5 Speech/.5 Health 

 1 P.E./.5 Fitness  1 P.E./.5 Fitness 

 1 Fine Arts  1 Fine Arts 

 .5 SAT-ACT Prep  .5 SAT-ACT Prep 

 .5 Creation Science  .5 Creation Science 

 .5 Personal Finance  .5 Personal Finance 
    

Community Service Requirements 7
th

 Grade ï 10 hours 8
th

 Grade ï 15 hours 9
th

 Grade ï 20 hours 
 10

th
 Grade ï 25 hours 11

th
 Grade ï 30 hours 12

th
 Grade ï 35 hours 

    

Dual Credit/Honors Classes Course Title Credit Hours 
 History 1301/1302 6 
34 Total College Credit  
Hours available 

Math 1314 3 
Math 1316 3 
Math 2412 4 
Math 2413 4 
Math 2424 4 
Philosophy 1316/1317 6 

 COSC 1401 (Microcomputer Applications) 4 
   

Honors Classes Physics B 1 
 Spanish III 1 
 Art II 1 
 Choir II 1 
 Yearbook II 1 
 Newspaper II 1 
 Forensics 1 
 College Algebra .5 
 Trigonometry .5 
 Pre-Calculus .5 
 Calculus .5 
 Statistics .5 

 

*4 Honors 
credits 

plus 90 or 
above 

cumulative 
average 
required 
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Grading System A = 90-100 A+ 97-100 4.33  C+ 77-79 2.33 

 B = 80-89 A 93-96 4  C 73-76 2 

 C = 70-79 A- 90-92 3.66  C- 70-72 1.66 

 F = 69 or below B+ 87-89 3.33     

  B 83-86 3     

  B- 80-82 2.66     

         
       

 Academic Honors Courses and Dual Credit Courses are weighted +.2 to 
+.5 on student transcripts. 

Average SAT/ACT Scores SAT 1133 

 ACT 24 

Ranking Students at OCS are not ranked. 
Grade point averages are available in both numeric and on a 4.0 scale. 

    

Sports Offered Boys  Girls 
 Soccer Cross Country  Soccer Cross Country 
 Basketball Baseball  Basketball Softball 
 Tennis Swimming  Tennis Swimming 
 Golf Track  Golf  Track 

 

   

Volleyball 

 

Sports Program Awards 
and Recognition (TAPPS) 

2007-2008 Boys Cross Country State Champions 
Girls Cross Country State Champions 
Boys Soccer 4A Regionals 
Boys Golf 4A Final Four 
Girls Tennis 4A District Champions 
Baseball 4A Bi-District Playoffs 
Softball 4A Bi-District Playoffs 

2008-2009 Boys Cross Country State Champions 
Girls Cross Country State Champions 
Volleyball 3A Regionals 
Softball 3A Bi-District Play-offs 
Girls Basketball 3A Bi-District Play-offs 
Boys Basketball 3A B-District Play-offs 

  

Fine Arts Offered Forensics, Academic, One-Act Play, Music, Art 

Fine Arts/AcademicAwards 
and Recognition (TAPPS) 

2007-2008 5
th
 Place Overall District Academic/Art 

3
rd

 Place Overall State Academic/Art 
3

rd
 Place Overall State Choir Competition 

Musical ï Fiddler On The Roof 

2008-2009 1
st
 Place Overall District Academic/Art 

2
nd

 Place Overall State Academic/Art 
3

rd
 Place Overall State Choir Competition 

Musical ï Bye Bye Birdie 
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